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B coorsercrsun ¢ uynkrom 2 yacrv 1 crarbd 4, yacrnio S5 crared 14
derepasibioro 3axkona ot 22 okrsdpst 2004 r. Ne 125-D3 «O6 apxuBHOM JiCiic B
Poccuiickont Mejepainy, noanyukrom 2 nyukra 6 llonoxeuus o @ejcpainbiom
ApXHMBHOM  arcirCcrBe, yTBepxJcHIIoro Ykazom llpesmjcura Poccuiickoi
Gejepanvy ot 22 wronst 2016 v Ne 293, npuk a3 bl B a 10:
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& YTBCPJIMTH [puJiaracmaoie IIpasuia Ooprafu3aluu XPaHCHHS,
KOMILICKTOBANS, ydera M HCIIOJIL30BAHHUS JIOKYMEHTOB ApXHUBIOro (oiijia

\ Poceuitckoit Me/iepaliii ¥ JIPYrIX apxUBHbIX JIOKYMCITOB B 1'0CY/apCTBEHHbIX
oprafax, opraiiax MeCTIOro CaMOyHpaBJICHUs U OplraHr3allusx.

PvKOBOJHTCID AL Aprusos




Y TBEpKACHEI
npukasoM PocapxuBa

ot «3L» tternl 2045r. N‘—"_{’Y_‘/E

IIpaBujia OPraHA3AIHH XPAHEHHsI, KOMIIEKTOBAHMS, Y1€Ta H
HCIO0JIb30BAHAS JOKYMEHTOB ApxuBHOro donaa Poccuiickoii ®enepaunn u
APYTHX APXHBHBIX JOKYMEHTOB B roCyapCTBeHHBIX OPraHax, opraHax
MECTHOI0 CaMOYNPaBJIeHHS H OPraHH3alHAX

1. O0uue moJ0KEeHHS

1.TlpaBuiia  OpraHU3alMKM  XPaHEHUS, KOMILJIEKTOBaHHs,  y4eTa
M HCIOONB30BAHUA JOKYMEHTOB ApXUBHOro (oHma Poccuiickont  Pepepanvu
H APYrUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOTo
caMOyIpaBieHHs M opraHusauusx (dainee — Ilpasuia) ONMpeneNsiOT MOPAIOK
u TpeOoBaHWA K OpraHM3alMH XpaHEHUs, KOMIUICKTOBAaHMS, y4eTa H
MCIIOJB30BaHUA JOKYMEHTOB ApXMBHOTO (PoHIa Poccuiickoit Penepanny,
JOKYMEHTOB TTOCTOSIHHOTO U BpeMeHHOro (cBblme 10 s1eT) CPOKOB XpaHEHHUS, B TOM
ypciie JOKYMEHTOB IO JUYHOMY COCTaBy, JOKYMEHTOB JMYHOIO NMPOUCXOXKACHHUA
I TOCYJApCTBEHHBIX OpraHOB, OpraHOB MECTHOTO  CaMOYNpaBJICHHA,
OpTraHU3aIHi.

defepanbHbple  OPraHbl  MCNOJHMTENBHOH — BJaCTH M OpraHH3alliy,
OCYIIECTBISAIOIME JEINO3UTAPHOS XPAaHEHHE JOKYMEHTOB ApxuBHoro Qonna
Poccuiickoii Deepalvy, HaXOMAIMXCsA B QenepanbHON COGCTBEHHOCTH ', BIIPABE
pyKoBOACTBOBaThCA Kak IlpaBunamu, Tak u IIpaBuiamy OpraHu3allii XpaHCHHA,
KOMILTEKTOBaHUsA, y4eTa M HCIIONB30BaHHS NOKYMEHTOB ApXHBHOro QoHIa

Poccuiickoit ®denepanuu U IpYTUX apXUBHBIX JOKYMEHTOB
B TOCYJNAapCTBEHHBIX M MYHUIMNAJIbHBIX apXMBaX, My3€iaX H OnbaroTeKax,
Hay4HBIX OpraHu3alusx, YTBEP>KIECHHEIMH IIPUKa30M PocapxuBa

ot 2 mapra 2020 r. Ne 24 (3aperucrpupoBar Munroctom Poccun 20 mas 2020 r.,
peructpanuonHbii Ne 58396) ¢ M3MeHeHHEM, BHECEHHBIM IIPHUKa30M PocapxuBa
ot 26 centsiops 2022 r. Ne 117 (3apeructpuposan Munroctom Poceun 27 OKTAOpS
2022 r., peructpanuonHpiii Ne 70716) (manee - IlpaBuia, YTBEPIKICHHBIC
npukasom Ne 24).

2. TocymapcTBeHHBIC OpraHbl, OpPraHel MECTHOTO CaMOYIPAaBJICHHS,
oprausanuu o0s3aHbl 00ecredunBaTh COXPaHHOCTh AapXMBHBIX JOKYMCHTOB
B TEUCHHE YCTAHOBJICHHBIX CPOKOB XpAHEHHUS.

! Mocranosnenue IpaButensctsa Poccuiickoit ®enepamuu ot 27 aexabps 2006 r. Ne 808 «O6 yTBepxACHHH
nepedHs (eaepanbHBIX OPraHOB HCIOIHUTEIBHOH BIACTH H OpTaHM3alUi, OCYIIECTBIAIOIMX AENO3UTaPHOE
XpaHeHMe JOKyMeHToB ApxuBHoro ¢ouaa Poccuiickoit denepauun, HaxOMAIMXCA B (eaepanbHOK
cobcTBeHHOCTHY (Aanee — nmoctanosIeHue Ne 808).

2 Yacts | crateu 17 QedepalbHOro 3akoHa ot 22 okTaGps 2004 r. Ne 125-@3 «O6 apxuBHOM Jerne B Poccuiickoi
denepaun» (nanee — Genepanpueiit 3akod Ne 125-03).
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['oCyIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYMpABJICHHsS OOsA3aHBI
CO34aBaTh apXMBEI .

OpraHu3zaiyy BIIPaBe CO37aBaTh apanLI4.

ApXHB TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBICHMS,
OpraHM3allMi (majee — apXxMB) CO3JACTCA KaK CTPYKTYPHOE IOAPA3ACICHUC
WM [T0/Ipa3feiieHHe B COCTAaBE CTPYKTYPHOIO MOPa3ACICHHU.

TocymapcTBEHHBIE OpraHbl MOTYT CO3/laBaThb apXuBbl B  (opme
IOPUIUYECKOIO JIMIIA.

JlomyckaeTcs B COOTBETCTBHM C  3aKOHOAATENILCTBOM Poccuiickon
denepannu BO3JIOXEHHE  TPYAOBBIX  (HDOJDKHOCTHBIX)  OOA3aHHOCTCH
IO OpraHM3allid XpPaHeHHsA, KOMIUICKTOBaHHs, y4eTa U  HCIOIb30BaHHA
moxkymeHToB ApxuHoro Qonga Poccuiickoit ®deaepalvu U APYruX apXUBHBIX
JOKyMEHTOB, a TaKXKe II0 OOECIEUCHHIO NEATCIHHOCTH apXHBa Ha KOHKPCTHOTO
paGoTHHKa (manee — pabOTHUK apxKBa (JILLIO, OTBETCTBEHHOE 3a apXuB).

3. JleATEenbHOCTh apXHBa PErIaMEHTUPYETCS JIOKAIBHBIMM HOPMATHBHBIMU
aKTaMHU.

ApXHMB, ABJIAIOMMICA IOPHAMYECKHM JIMIIOM, B CBOCH JCATCIBHOCTH
PYKOBOJACTBYETCSL yYCTAaBOM; SBJIAIOIIMACA CTPYKTYPHBIM IOAPA3ACICHUCM HIH
noApasicieHHeM B COCTaBe CTPYKTYPHOTO IOJPA3leNCHUA — IOJIOKECHUCM
0 CTPYKTYPHOM IIOAPA3/EICHHUH, a TAKXE MOJOKEHHEM 00 apXUBe, YTBEPKIAEMBIM
PYKOBOJHMTENEM HIIM YHOJHOMOYEHHBIM HM JIMLOM FOCYJapCTBEHHOIO Oprasa,
opraHa MECTHOTO CaMOYIIPaBJICHHU, oprannsaunns.

4, XpaHeHHe ONCKTPOHHBIX aPXUBHBIX [JOKYMEHTOB OCYMIECTBILICTCA
C IPUMEHEHHEM CHCTEMEBI XPAaHEHHUS JEKTPOHHBIX JOKYMEHTOB (Jajiee — CX3 ).

TocynapcTeennbie opradbl npu co3fanuu CX3/I, a Tawke A1 OLCHKH
(QyHKIMOHAIIBHBIX ~BO3MOXKHOCTEH YK€ NpPUMEHAEMBIX CHCTEM B LEIIX
MX Da3BUTHA PyKOBOACTBYIOTCA THIOBBIMM (YHKIMOHANBHBIMH TPEOOBaHUAMHU
K CHCTEMaM OJIEKTPOHHOTO [JOKYMEHTOO0OpOTa M CHCTEMaM XPaHCHMsA
3NEKTPOHHBIX ~ JOKYMEHTOB B  apXMBax  TOCYJapCTBEHHBIX  OpraHoB,
YTBEpXKACHHBIME MpHkasoM PocapxuBa or 15 moms 2020 1. Ne 69
(manee — TunoBble PyHKIIMOHAIBHBIC Tpe6OBaHn;1)6.

5. TocymapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIpPaBICHHA,
rOCYJapCTBEHHBIM ¥ MYHULUIAIBHBIM OPTaHU3allMAM 3amMpeliacTCs MepeaaBaTh
06pa3oBaBUIMECS B IPOLECCE HX AEATEIBHOCTH AOKYMEHTHI APXHMBHOTIO donza
Poccuifickoit ®enepaiuu B My3ed, OHOIMOTEKH, HayyHBIC OpraHH3alHH,
BKJIIOYEHHBIE B IIEPEYeHb, KOTOPEIA yrBepkaaercs IIpaBuTensctBoM Poccuickon
denepalyi, 1 HEroCyAapCTBEHHEIC OpraHHU3aluy .

3Yacts 1 crateu 13 ®enepansHoro 3akoHa Ne 125-@3.

*Yacts 2 crateu 13 DenepanbHoro 3akona Ne 125-®3.

3 ITynkr 4 IIpUMEPHOTO MOJIOKEHHA 00 apXHBE OPraHU3allMy, YTBEP)KACHHOTO NIPHKA30M Pocapxusa ot 11 ampens
2018 r. Ne 42 (zapeructpupoBan Muuroctom Poccun 15 asrycra 2018 r., peructpaunoHHEIi Ne 51895); myHkT 3
I[IpMMEPHOTO MONOXEHAS O LCHTPAIBHOM apxXMBE (YEACPANbHOTO OpraHa rOCYAapCTBEHHOH BIACTH, HHOTO
deepansHOTO OpraHa, yTBEpHJIEHHOro npukasom PocapxuBa oT 25 despans 2019 r. Ne 30 (3apeructpupoBaH
Muntoctom Poccun 22 urons 2019 r., peructpauuoHHsii Ne 55333).

§ 3apeructpuposan Muntoctom Poccuu 20 oxrabps 2020 r., peructpaunoHHbIR Ne 60484,

"YacTs 4 crathu 21 DepepansHoro 3axona Ne 125-@3.
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OpraHu3aiyy BIPaBe 3aKIOYUTH JOTOBOP BO3ME3JHOrO OKa3aHUsA yCIYT
C opraHM3alMedl, YCTaBHBIMH JOKYMEHTaMH KOTOPOH  NpPEAYCMOTPEHO
OCYILIECTBJICHUE XPAHEHHUS apXUBHBIX JOKYMEHTOB.

6. Opranm3anuss XpaHEHHUs, KOMIUICKTOBaHWS, y4€Ta M HCIIOIb30BaHHS
JIOKyMEHTOB, COJEPYAIMX CBEICHMA, COCTABIAIONINE [OCYAapPCTBCHHYIO TaHHY,
OCYIIECTBIAETCS B COOTBETCTBUHU C 3aKOHOMIATENBCTBOM Poccuickoi denepanuu,
a TaKXKe B COOTBETCTBUH C HACTOAIMMU [IpaBriIamMu.

I1. ®opMHpoBaHHE JOKYMCHTAILHOIO (pOHIA rocyAapCTBEHHOTO
OpraHa, opraHa MecTHOro CaMoyIpaBJIeHUsl, OPraHM3anHuH

7. JIOKyMeHTHI, obpa3oBaBIIMEC B IIpoLECCE JEATEIIBHOCTH
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPaBJICHHS, OpraHu3aIHi,
COCTABJIAIOT JOKyMEHTAJIbHBIN (QOHI. '

Enununeit KiaccuuKaluu U CHCTEMATU3aLHH JOKYMEHTOB
(10 cTpyKTYpHOMY, (PYHKIIMOHAIBHOMY, TEMaTHYeCKOMY IIPH3HAKaM H CpOKaM
XpaHeHMs, BHE 3aBUCHMOCTH OT BHJ[a HOCUTENS HH(GOPMAIHK) B JOKYMEHTAILHOM
¢boHIE ABIAETCS IEIO.

Il ydera Jed, COJEDAIMMX JOKyMEHTBl JOKYyMEHTAIbHOrO (OHJa,
COCTaBJIETCS] HOMEHKIIaTypa AL

B rocymapcTBEHHBIX OpraHax M OpraHax MECTHOrO CaMOYNPAaBJICHHS Aelia
dopmMupyroTCs 1 0GOPMIIOTCS B COOTBETCTBUH ¢ [IpaBIiaMu 1€I0NpPOU3BOACTBA
B TOCYJApCTBEHHBIX  OpraHax, OpraHax MECTHOTO CaMopraBJICHI/Iﬂs.
B rocyJapCTBEHHBIX OpraHM3alMaX Jena (GOpMHUPYIOTC H odopMIISTIOTCA
B COOTBETCTBUH ¢ IIpUMepHOM HHCTPYKIMEH 10  AENONPOU3BOJACTBY
B T'OCYAapCTBEHHBIX oprann3aunxx9. B MYHHIHITAJIBHBIX M HETOCYAapCTBEHHbBIX
opraHM3almMax fAena GOpPMHPYIOTCA U OQOPMIAIOTCS B COOTBETCTBHH
C JIOKaJIbHEIMH HOPMaTUBHBIMH aKTaMH.

CpokM XpaHeHHs JOKYMEHTOB YCTaHAaBIMBAIOTCA HAa  OCHOBaHHMH
(emepanbHBIX 3aKOHOB, HMHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB Poccuiickoit
depepanny, a TaKXKe IEPEUHEH TUIOBBIX aPXMBHBIX JOKYMEHTOB C YKa3aHHUCM
CPOKOB HMX XpaHEHHs, IepeyHedl NOKYMEHTOB, O00pasylomuxcs B IpOUECce
JESTEIBHOCTH  (elepalbHBIX  OpPraHOB  TOCYJApCTBEHHOH  BIACTH, MHBIX
roCyJapCTBEHHBIX opraHoB Poccuiickonn —Denepanuy, IIOABEIOMCTBEHHBIX
MM OpraHU3aIui, ¢ YKa3aHHEM CPOKOB HX XpaHeHwUs .

8. [ocynapCTBeHHBIE OpraHbl, OpraHbl ~MECTHOrO  CaMOYIPaBJICHUS,
OpraHu3allkK, B MOAYMHEHUM KOTOPBIX €CTh TEPPUTOPHANIBHBIC OPraHbI U (nmm)
I10/JIBEIOMCTBEHHbIE OPraHU3aIMH, UMEIOT IIPaBo Pa3pabaThIBaTh THIIOBYIO H (W)
IPUMEPHYIO0 HOMEHKIIATYDY JeIl.

¥ Iymxr 6.23 [IpaBun AeNONpPOM3BOACTBA B IOCYAapCTBEHHBIX OPraHaX, OpraHax MECTHOTO CaMOYNpPaB/CHHA,
yTBEpXKIeHHbIX nprkasoM Pocapxusa o 22 Mas 2019 r. Ne 71 (3aperucTpupoBaH Musrocrom Poccuu 27 nexabps
2019 r., peructpauuoHHbii Ne 57023).

? Mynkr 8.20 [IpuMepHON HHCTPYKIMH [0 JIETONPOH3BOACTBY B TOCYAAPCTBEHHBIX OPraHH3alHsX, yTBEPKICHHON
npukasoM Pocapxusa ot 11 anpens 2018 r. Ne 44 (3apeructpupoBan MuHocToM Poccun 17 asrycra 2018 r,,
Perucrpaunonnmﬁ Ne 51922).

%Yacre 3 crateu 6 nuactd 1 u 1.1 craten 23 ®enepanbHoro 3akoHa Ne 125-D3.




TunoBas HOMEHKJIATYpA A€ YCTaHABIMBAET CPOKH XPaHEHHs JOKYMEHTOB
ONpejeNseT CcOCTaB  Jied, 3aBOJMMBIX B  TECPPHUTOPHAIBHBIX ~ OpraHax
rOCY/IapCTBEHHBIX OPTaHOB, a TAKXKE B OJHOPOJHBIX IO XapaKTEpy ACATEIIBHOCTH
¥ CTPYKTYpE OpTaHH3ALMAX, BBIIONHIOMMX HACHTHYHbIE QYHKIMH.

TumoBass HOMEHKJIATypa Jel OIpeleiseT HOPSAOK HICHTH(HKALUY,
MHAEKCAIlMM M CPOKM XPaHEHHs AEN H ABIAETCS HOPMATUBHBIM JOKYMEHTOM AJLA
COCTaBJICHHS HHIUBHIYaJIbHON HOMEHKIIATypPHI A€

TumosBas HOMEHKJIATYpa A€ MOJUIEXKHT NPEACTABICHUIO HAa COITIACOBAHHUC
IEHTPAIBHOM YKCIEPTHOH KOMMCCHH (Hajee — IIPK)'!, a Taxke Ha cornacoBaHHe
3KCIIEPTHO-TIIPOBEPOYHOH KOMHCCHH (DEAEPATBHOTO roCyJapCTBEHHOTO apxmaa12
WIM  JKCIEPTHO-IPOBEPOYHOM  KOMHMCCHH  YIOJHOMOYEHHOro  OpraHa
HCIIOHATEBHOM BIacTH cybbekta Poccuiickoit enepanuy B chepe apXuBHOTO
mena’, WM OKCIIEPTHO-IPOBEPOYHON KOMHMCCHH HAyYHOM OpraHH3aluH,
BKIIOYEHHOM B IepeueHb, yTBepXKHaeMmbli IIpaBHTENbCTBOM —Poccuiickoi
CDenepaunn”.

[IpuMepHas HOMEHKIATypa MeN OIpENeNseT MNPUMEPHBIH COCTaB [EN
H UCIIOJIB3YETCA [IPH COCTABJICHHH HOMEHKIIATYPHI Ie]l TEPPUTOPHATIBHBIX OPTaHOB
¥ [TOJBEIOMCTBEHHBIX OpraHU3aLIMH.

[IpoeKT IpuMEpHOH HOMEHKIATYPHl JEN AJA TEPPUTOPHAIBHBIX OPraHOB
M TOJBEJIOMCTBEHHBIX (eepalbHbIM OpraHaM TOCYJapCTBEHHOH BIacTH
OpraHHM3aIMi MOJJIEKUT COrIACOBAHMIO ¢ LIeHTpanbHOM 3KCIIEPTHO-TIPOBEPOYHOM
komuccueit mpu @enepansHoM apxuBHOM areHTCTBe (manee — LOIK mpu
Pocapxuse)"”.

[IpoeKT NPUMEPHON HOMEHKIATYPHl JAeN IOJBEAOMCTBEHHBIX OpraHaM
rOCYIapCTBEHHOM BIacTH cyOwexToB Poccuiickoit ®enepanuu OpraHHU3aLMH
TIOJIJICIKUT COTJIaCOBaHUIO c 3KCIIEPTHO-IIPOBEPOYHOMH KOMHCCHEN
VIIOJIHOMOYEHHOTO OpraHa MWCIONHHUTENbHOH BIAacTH CyOBeKTa Poccuiickoi
denepamuu B chepe apxuBHoro jena (manee - OIIK cyOsekra Poccuiickon
CDe;[epaunn)lG.

" TIyukr 6.3 TIpEMepHOrO MONOXEHHA O LEHTPAABHOHK JKCTIEPTHON KOMHcCHM  (EAEpaibHOTO OpraHa
FOCYHApCTBEHHON BIIACTH, HHOTO (heNEPANbHOTO TOCYAaPCTBEHHOrO OPraHa, yTBEPXKACHHOTO NPHKA30M Pocapxusa
ot 25 despama 2019 r. Ne 31 (3apeructpuposan Munioctom Poccuu 24 mons 2019 r., perHcTpalHOHHBIN
Ne 55005).-
12 [ynkr 8.2 [IpUMepHOTO MOTOXKEHUS 06 IKCIEPTHO-TIPOBEPOIHOH KOMHCCHH (peepanbHOro rocylapCTBEHHOTrO
apXHBa, yTBEPKACHHOTO npukazom Pocapxusa oT 13 HioHA 2018 1. Ne 62 (3apeructpuposad MuntoctoM Poccnu
6 aBrycra 2018 r., peructpanuoHHsIH Ne 51795).
3 MommyHxT «a» myHxTa 8.2 [IpHMEpHOro MOMOXeHHs 00 JKCIEPTHO-TPOBEPOYHON KOMHCCHH YIIOIHOMOYEHHOTO
OpraHa HCTIOJIHHTENbHOM BIacTH cyObekTa Poccuiickoii denepauny B 06JIaCTH apXMBHOTO JI€a, YTBEPKIACHHOTO
npukasoM Pocapxusa ot 13 mions 2018 r. Ne 63 (3aperncIpHpoBaH MusnroctoMm Poccun 6 asrycra 2018 1,
B‘CI‘HCTpaLIHOHHBII‘;I Ne 51794) (nanee - [Ipumeproe nonoxenne 06 MK cybbexra Poccuiickoi denepallux).
IMoamyHKT «a» myHKTa 8.2 IIpMMEpHOro MONOXCHHA 06 9KCHEPTHO-NPOBEPOYHOH KOMHCCHH HAayYHOH
OpraHM3allid, BKIIOYEHHOH B IEPEYCHB, yTBepxnaemblii  [IpaButensctBom Poccuiickoir  denepaunm,
yTBEpKIEHHOrO MpHkasoM Pocapxupa oT 13 mions 2018 r. Ne 61 (3apeructpupoBasd MunioctoM Poccuu 6 asrycra
2018 r., peructpaunonHsii Ne 51793) (manee — [IpuMepHOE NONOXKEHHE 06 DIIK Hay4yHOM OpraHH3alHH).
15 MMonoxenne o LleHTpadbHOH 3KCMEPTHO-NPOBEPOUHOH KomuccHH npH DeaepanbHOM apXMBHOM arcHTCTBE:
yIBepXIeHHOe mnprkasoM Pocapxmsa or 8 HosGps 2019 r. Ne 173 (3apeructpupoBan Mumnroctom Poccun
28 teppana 2020 r., perucTpanponHbIi Ne 57634).
1 MomnyskT «a» mynkra 8.2 [IpuMepHoro nonoxenns 06 1K cybnekta Poccuiickoit denepaiiy.




9. YacTh JOKYMEHTAJBHOTO (OHJA, BKIIOYAIOINAA apXWBHBIC HOKYMCHTBI,
COCTaBJISICT apXUBHBIA (HOHL,.

10. HoMeHknaTypa [ea SBISETCS OCHOBOM i  (OpMHUpOBAaHHS [l
U COCTaBJIECHHs OIMCEH JeN, MTOKYMEHTOB, ONMCEH 3JIEKTPOHHEIX HOKYMEHTOB
IIOCTOSHHOTO M BpeMeHHBIX (cBbIme 10 J€T) CPOKOB XpaHEHHs, B TOM YHCIE
0 JHYHOMY COCTaBy, a TaKKe Il ydeTa pgel BpeMeHHbIX (mo 10 uer
BKJIIOYHTEIHHO) CPOKOB XpaHEHHH.

HoMeHKaTypa A€l BKIIOYAETCI B CHCTEMBl  JJIEKTPOHHOTO
mokymentoobopora (manee - COJI) m B CXOJ[ B KauecTBe cnpaBqunKa”,
Ha OCHOBAHHM KOTOPOTO OCYINECTBIISICTCS CHCTEMATH3ALUs U y4eT JOKYMEHTOB,
a TaKk)Ke UX METaJaHHBIX.

11. Homenkarypa 1en (peKoMeHIyeMbIH o0pasel] PpUBEICH B IPHIIOKCHHH
Ne 1 x IIpaBuiaM) cOCTaBJIIETCS HA OCHOBaHMH HOMEHKIATYD Z€N CTPYKTYPHBIX
MOZpa3feNeHui (PEKOMeHIyeMblii o0pasel NpHBelieH B NpHioxeHnn Ne 2
K [IpaBunam).

HoMeHK1aTypa e COCTOUT U3 pa3zelioB. 3arojloBKaMy pa3jielioB ABIIAIOTCA
HAMMEHOBAHUA CTPYKTYPHBIX IIOApa3ieieHuii, JH60 HaMMEHOBaHMsS (YHKIHI
M HampaBlIeHHH IeATeNbHOCTH TOCYyJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYTIPaBJICHUs, OpraHHU3alMi.

B pasaensl HOMEHKIATypHl € BKIIOYAIOTCS 3ar0JIOBKY JENl, OTPKAIOLINE
JEATEIBHOCTh TOCYAapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPAaBJICHHUA,
OpTaHM3aIMH, CTPYKTYPHBIX [OAPA3AEICHUH, B TOM YUCIIE PabOTy KOLICTHABHBIX
OpTaHOB.

3aroJIOBKH €], COAEPIKAIIMX IEKTPOHHBIE JOKYMEHTBI, & TAK)KE 3ar0JOBKH
JIeJ1, CONEPXKAIIMX KaK MEKTPOHHBIE JOKYMEHTEI, TaK U IOKyMEHThI Ha OyMaXKHOM
HOCHTeNe, BKIIOYAIOTCS B HOMEHKIaTypy Jeid. B rpade «lIpuMeyanus»
YKa3BIBAIOTCA 0COOEHHOCTH (POPMUPOBAHHS JeNIa U BUI HOCUTENS HH(OPMALIHH.

3arosioBKH e, co/iepKaIme HaMMEHOBaHHS 0a3 JIAaHHBIX
MHQOPMALMOHHBIX ~ CHCTEM, YTOYHSIOTCS B COOTBETCTBHH C  COCTaBOM
IOKYMEHTHPOBaHHON MH(popMaLuH (JaHHBIX), COAEPKamIeHcs B 6azax AaHHBIX.

HomeHnkiatypa men pa3pabaTbIBacTCs B KOHIE KaXIOTO rofa, MOMIEKHT
COTJIACOBAHMIO C IKCIIEPTHOH KOMHCCHEH (maiee — 9K)'® 19K, u yTBepxmacTcs
PYKOBOJUTENIEM TOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIPaBJICHU,
OpraHM3alld WIH YIIOJTHOMOYEHHBIM MM JIMUOM. HOMEHKIaTypa A€l BBOAUTCH
B fieiicTBHE ¢ 1 SHBaps CIEAYIOILET0 KaJEHAAPHOro roja.

HoMeHknaTypa JMel TOCYJAapCTBEHHOrO OpraHa, oOpraHa MECTHOTO
CaMOyIpPaBJIeHHUs, OPTaHH3aLHU — HCTOYHHKA KOMILIEKTOBaHUS rOCY1apCTBEHHOTO
(MyHHLHMIIATFHOTO) apXWBa OJHMH pa3 B 5 JIeT (B Clly4ac H3MEHEHHs (yHKIMH
M CTPYKTYpHl TOCYAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS,
OpTaHM3alM{ HOMCHKJIATypa e IOJIEXHT IIePECOCTABICHUIO, COIIACOBAHHIO
H YTBEP)KIEHHIO PaHBIIE YKa3aHHOIO MEPHOIA) NPEACTaBIACTCS PYKOBOAUTEIEM

7 Mynxrer 3.21, 3.22, 3.31 THNOBBIX QYHKIHOHANBHEIX TPEGOBAHHH.

18 Mynkr 6.2 IlpumepHOTO mONOXEHHs OO OIKCHIEPTHOH KOMHCCHH OPTaHH3ALMH, YTBEPKACHHOTO IPHKA3OM
Pocapxusa ot 11 anpens 2018 r. Ne 43 (3apeructpuposan Muntoctom Poceun 15 urons 2018 r., peruCTpaliOHHBIN
Ne 51357) (nanee — Ilpumepnoe nonoxenue 06 OK).
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MIM YIOJTHOMOYEHHBIM MM JIMLOM Ha DAacCMOTPEHHE IKCNEPTHO-IPOBEPOHOH
KOMHCCHH (peJIepalbHOTO TocyfAapcTBeHHoro apxuba, uwmm OIIK  cyOnexra
Poccuiickon CDez[epaumllg, HIM SKCIIEPTHO-IIPOBEPOYHON KOMMCCHH HAYYHOM
OpraHM3alliM, BKIIOYCHHOH B TIEPEUCHb, YTBEPXKAaeMbId IIpaBUTENBCTBOM
Poccuiickoit ®egepatmn’. (manee — DITK apXMBHOTO yuUpesKHCHHS).

Oprauusaiusd, He  BbICTyNaloIas  HMCTOYHHKOM  KOMIUICKTOBAaHHS
rOCYZApCTBEHHOr0 (MYHHIMIIAIBHOTO) apXMBOB, YTBEP)KAACT HOMEHKIATYPY HCI
CaMOCTOSITENLHO.

12. 3akoHYEHHBIE JETIONPOU3BOACTBOM (HCIOJNHEHHBIE) JOKYMEHTBI
¢dopMupyIOTCS B A€Na 110 HOMEHKIIAType A

JIOKyMeHTHI (efia) CTAaHOBSITCS apXMBHEIMH C 1 siHBaps roja, CIIEYIOIIETO
3a TOJIOM, B KOTOPOM OHH OBUIM 3aKOHYEHBI JACTIOIIPOU3BOACTBOM.

13. TIo OKOHYAHHH HEJOIMPOM3BOACTBEHHOIO I'0/Ia COCTAB/SACTCS MTOrOBas
3aIIMCh HOMEHKTATYphl el O KOJIMYECTBE 3aBEJCHHBIX Jen (TOMOB Hen)
IIOCTOSSHHOTO M BPEMEHHOTO CPOKOB XpaHEHHs Ha OyMaXHOM HOCHUTENe
M O KOJIMYECTBE 3aBEIEHHBIX JJEKTPOHHBIX I€J IIOCTOSHHOIO M BPEMEHHOI'O
CPOKOB XpaHEHHS.

II1. DxcnepTH3a HEHHOCTH JOKYMEHTOB

14. TIpeAMETOM DKCIEPTH3bI LIEHHOCTH JOKYMEHTOB (Hajiee — 9KCIEpTH3a
LIEHHOCTH) SBJIIETCS ONpENEICHHEe COOTBETCTBUSA JOKYMEHTA M (HIIH) XOKYMCHTOB
KPUTEPHUSIM €ro (MX) LIEHHOCTH B LEJIX ONpPENCICHUSI CPOKa XPaHECHHUS U otbopa
JOKYMeHTa M (WIHM) JOKYMEHTOB M BKIIOYEHHS B COCTaB ApXHMBHOrO (oHAa
Poccuiickoit @emepalivi WIM BBIICICHHA K YHHYTOXCHHUIO II0 MCTCYCHHUU
YCTaHOBJIEHHOT'O CPOKa XpaHEHHS.

OG6BEKTOM IKCIIEPTH3BI LEHHOCTH SIBISETCS JOKYMEHT M (M) JOKYMEHTEL.

JIiist mpoBeeHUs SKCIIEPTU3bI HEHHOCTH CO3/{aI0TC K wmm [IDK.

DK co3maercs B TEPPUTOPHANBHBEIX OpraHax TOCYIapCTBEHHBIX OpPIaHOB,
a TaK)Ke B OpraHH3alHsiX.

I[IDK co3maeTcs B TOCYyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIpAaB/JEHUs, a TAKKe B OPraHM3aLHsX, UMEIOIHUX CJIOXHYIO CTPYKTYPY
¥ (WIH) IOABEIOMCTBEHHEIE OpPraHU3alUH.

15. OxcmeprH3a UEHHOCTH IIPOBOJUTCS HA OCHOBAHMU IIPMHLIUIIOB
HCTOpPU3Ma, CHCTEMHOCTH H LEJIOCTHOCTH MyTeM KOMIIIEKCHOIO MPHUMCHCHUSA
KPUTEPHEB TIPOMCXOXKICHHS, COACPIKAHNS, BHEIMIHUX OCOOCHHOCTEH JOKYMEHTOB,
a TakoKe IPUTOAHOCTH I HCIIOIB30BaHHs (BOCIPOM3BOAUMOCTH (IIPH SKCIICPTH3E
LIEHHOCTH SEKTPOHHEIX M ayAHOBU3YAIBHBIX JOKYMEHTOB).

K KpHTEPHSM IIPOUCXOXKICHHS OTHOCATCS POJIb © MECTO TOCYAapPCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIpPaBJCHUsA, OpraHH3alud B Poccuiickon
denepallun, 3HAYMMOCTH BHIIONHAEMBIX €10 QYHKIMH, BpeMs H MECTO
00pa3zoBaHus JOKYMEHTA.

" MoanyHkr «a» mynkTa 8.2 TIpuMepHoro monoxenus o6 IIK cybrexta Poccuiickoi Oepepaliuy.
2 HoamynkT «a» myHkra 8.2 [IpumepHoro monoxenns 06 K HayuHO! OpraHH3alUH.
2 Hyuxr 2 [IpumepHoro monoxexns o6 K.
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K KpHUTEpHAM COJEPXAHHUS OTHOCATCS 3HAYMMOCTH COOBITHS (SIBICHH),
OTPaXXEHHOrO B JOKYMEHTE, 3HAaUCHHE MMeomeiica B JOKyMeHTe HH(OpMaiuH,
IIOBTOPEHHUE 3TOM HHGOPMALUHK B APYTHMX TOKYMEHTaX, IOATMHHOCTh JOKYMEHTA.

K KpHTEpHAM BHENIHHX OCOGEHHOCTEH OTHOCATCA BHJ JOKyMeHTa, hopMa
(QUKCHPOBAHHUA U TIEPENAYN CONCPIKAHHSA, IOPHIIIECKas JOCTOBEPHOCT (HaINIHE
HOAIHKCEH, AT, [IeUaTei) JOKYMEHTa, €10 (PU3NIECKOE COCTOSHHUE.

KpuTepun OSKCIIEPTU3Bl ILIEHHOCTH IIPUMEHSIOTCS KO BCEM  BHIAM
JOKYMEHTOB, OO0pa3yIOIHUXCAd B IPOLECCE MCATCIBHOCTH TOCYNapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIIPaBJICHHs, OPraHH3aLIH.

16. 3agauaMu SKCIIEPTU3BI LIEHHOCTH SABJIAIOTCA:

a) OIpelelIcHHE CPOKOB XPaHEHMSd JOKYMEHTOB IIpH pa3paboTke
HOMEHKJIaTyphI €, .

6) or6op MOKYMEHTOB Ui BKJIIOYEHHA B COCTaB ApXHBHOrO (oHAa
Poccuiickoii Denepanuu, a TaKke UL Iepefadyd B apxuB (CTPYKTYpHOE
To/pas/ieeHHE, OCYIIECTBISIONIEE XPAHEHHE apXHBHBIX IOKYMEHTOB);

B) BLIABICHHE JOKYMEHTOB C MCTEKIIMMH CPOKaMH XDaHCHHA LA
BKJTIOUCHHS UX B aKT O BBIJICTICHHH K YHUYTOXKEHHIO JOKYMEHTOB, HE ITOJUICKALIHX
XPaHEHHUIO.

17. DxcnepTu3e LEHHOCTH IMOMIEKAT BCE MOKYMEHTHI IOCYAapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIIPaBJI€HHS, OpPraHU3alMH HE3aBUCHMO OT BHJIOB
HOCHTENIEH 1 CLIOCOOOB 3aIIUCH.

VHHUYTOKEHHE JOKYMEHTOB 0 NPOBEACHHSA B IOPAAKE, YCTAHOBJICHHOM
rnaBoii IV IlpaBmi, 3KCIEPTH3bl LEHHOCTH M YTBEPXKIACHHUSA PYKOBOAHUTCICM
rOCYIapCTBEHHOTO OpPraHa, OpraHa MECTHOTO CaMOYIPaBJICHUS, OPTaHU3alMHU WK
YIIOJJTHOMOYESHHBIM UM JIHLOM OIHKCEH JIEJ IIOCTOSTHHOTO XPaHEHHA B COIrTIaCOBaHUs
OIIMCEMH JIEJT IO JIMYHOMY COCTAaBY, 3aIPEIIacTCs.

PemeHrHe O BKIIOYEHHHM MJOKYMEHTOB B CocTaB ApxHBHOro (ouza
Poccuiickoit ®enepanuu npuHuMaectcs 11K apXuBHOTO yupexACHHS.

FocymapcTBEeHHBIE  OpraHel, OpraHbl ~ MECTHOIO  CaMOYIPAaBJICHHS,
OpraHM3alMy, BHICTYNAIOMHXE HCTOYHMKAMH KOMIUICKTOBaHHS IOCYAapCTBEHHBIX
(MyHHIMIIANTEHBIX) aDXHBOB, HETOCYJAPCTBEHHEIE OPraHN3alliH, HE BBICTYIIAIOIIHE
HCTOUHMKAMK KOMILIEKTOBAHHS IOCYJAapCTBEHHBIX (MYHMIHMIIAIBLHBEIX) apXHBOB,
MMEIOIHMEe BO BIAJCHMH apXMBHBIE JOKYMEHTHI, OTHECEHHBIE K (enepanpHOH
COGCTBEHHOCTH, COOCTBEHHOCTH CyOnekra Poccuiickoii @eaepanuu MM
MYHHIMIAIbHOM COOCTBEHHOCTH, MpeAcTapiaoT Ha OIIK ynoaHOMOYeHHOro
opraHa MCIIOJNHHTENbHOH BiacTH cybbekra Poccuiickoit Denepanuy B chepe
apXMBHOTO JIeJIa IIPOEKTHI JOKYMEHTOB B COOTBETCTBHH ¢ IyHKTOM 29 I1paBur.

18. IIDK (OK) sBisieTCs COBEIIATEIBHBIM OPraHOM MpPH PYKOBOIUTEIE
rOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHsA, OpraHM3alHH,
CO37aeTCs TIPUKA30M, JACHCTBYeT Ha OCHOBAHHH IOJOXEHHMSA, pa3pabOTaHHOro Ha
OCHOBE IIPUMEPHOrO IIOJOXEHHMS O LEHTPAIbHOH OKCIIEPTHOH KOMHCCHH
dellepaNlbHOrO OpraHa rOCYJAapCTBEHHOH BIACTH, HWHOro  (¢enepanbHoro
TOCYAPCTBEHHOTO OpraHa, MPUMEPHOTO IONOXKEHHA 00 3KCIEPTHOH KOMMCCHH
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OpraHM3allM{, YTBEPKICHHBIX YIONHOMOYEHHBIM  ()eACpalbHEIM OPTaHOM
UCIIOJIHUTENILHOM BJIACTH B Cepe apXMBHOIO JCNa U aenonpomnoucma”.

CocymapcTBeHHbIE  OpraHbl, OpraHbl ~ MECTHOTO  CaMOYIIPaBIICHHA,
OpraHM3alyy, BBICTYNAIOMHUE MCTOYHHUKAMH KOMIUICKTOBaHHS TOCYJapCTBEHHBIX
(MYHHIMIIATEHBEIX) apXMBOB, coriacosbiBaoT mojoxenue o [IOK (3K) ¢ OIIK
apXMBHOTO YYPEXIEHHS HJIM TOCYJApPCTBEHHBIM (MyHHIMIATIbHBIM) apXHBOM
B CIIy4ae HaJICICHHS €r0 COOTBETCTBYIOUIMMH IIOJTHOMOYHAMH.

19. OcroBupMi ¢yukisaMu LIDK (OK) ssnarorcs:

a) OpraHM3allis eXEroAHOTo 0TO0pa AEN I XpaHEH!Us H YHUYTOXKEHHS,

6) pacCMOTpPEHHE U COTNIACOBAHHE IIPOEKTOB HOMEHKIATYD JCN, IIPOEKTOB
omuceil feN, JOKYMEHTOB IIOCTOAHHOTO ¥ BpeMeHHbIX (cBeime 10 jer) cpoxoB
XpaHEHHs, B TOM YHCIE M0 JUYHOMY COCTaBy, [POEKTOB AKTOB O BBIACICHUH
K YHHYTOXEHHMIO [JOKYMEHTOB, He IOJJIEXAallMX  XPAaHCHHIO,  aKTOB
0 HEHCIPaBMMBIX NOBPEXJEHHSX apXUBHBIX NOKyMeHTOB (myHKT 106 Ilpaswi),
aKTOB O HEOOHApyXeHHHM AapXUBHBIX JOKYMEHTOB, IyTH PO3BICKa KOTOPBIX
ucueprnanbl (myHkT 104 IIpaBui); NPOEKTOB MepevHEH TIPOEKTOB/0OBEKTOB,
npoGieM/TeM, Hay4HO-TEXHHYECKas JOKYMEHTAals IO KOTOPBIM IOJUIEKHT
nepeaade Ha MOCTOSHHOE XPAHEHHE,

B) ydYacTHe B MOATOTOBKE M PACCMOTPEHHH IIPOCKTOB HOPMATHBHBIX
M METOJUYECKHX JOKYMEHTOB ITO0 BOIIPOCaM pabOTEI ¢ JOKYMEHTAMH;

I) COINACOBAHHE MPOEKTOB IEpPeyHeH JIOKyMEHTOB, OOpasyroImxcs
B TIPOIIECCE JAEATENFHOCTH (eepaTbHOTO OpraHa roCyAapCTBEHHOH BJIACTH, HHOTO
rocyzapcreeHHoro opraHa Poccuiickoir @emepaiy, MOABEIOMCTBEHHBIX €MY
OpraHM3allyii, ¢ YKa3aHHEM CPOKOB XPaHEHHS, IPOEKTOB MPUMEPHBIX U THIIOBBIX
HOMEHKJIATYp el I TEPPUTOPHAIBHBIX OPTaHOB M (WJH) [OJBEAOMCTBEHHBIX
OpraHu3aluii (IpH UX HATMYHH);

1) TIOATOTOBKa M BHeceHue Ha paccmorpenne J1IK apXuBHOTO yUPEKICHHS
TPENJIOKEHHH 06 YCTAaHOBICHHH H M3MEHEHHH CPOKOB XPaHEHHUS IOKYMEHTOB;

€) MeTOJMYECKOe PYKOBOACTBO paboraMH B 00macTd 0OOecIedeHHs
COXPaHHOCTH JIOKyMEHTAIBFHOTO H apXHBHOTO (OH/IOB.

IV. Iopsnok npoBeaeHAs H 0OpMJICHHS Pe3YJIbTaTOB IKCIEPTU3BI
IEHHOCTH JOKYMCHTOB

20. DkcnepTr3a LUEHHOCTH NPOBOMUTCH €XErOJHO Ha OCHOBE IIPHHIIMIIOB
1 KPUTEPHEB, YKa3aHHBIX B IMyHKTe 15 IIpaBui.

Cpoky XpaHeHHs JOKYMEHTOB NP NPOBEACHUM HX 3KCIEPTH3BI UEHHOCTH
YCTaHABIMBAIOTCA B COOTBETCTBHH C (efepalbHBIMH 3aKOHAMH W HHBIMH
HOPMATHBHBIMM IIPaBOBBIMH aKTaMM Poccuiickort ®enepaiuy, IEpEUHAMH
TUIIOBBIX apXMBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB HX XPaHCHHS, NCPCUHAMHU
JOKYMEHTOB, 00pa3yloHUXCcs B IPOLECCE JAEATENBHOCTH (eepalbHbIX OpTaHoB
rOCYIlapCTBEHHON BIACTH, HMHBIX TOCYJapCTBEHHBIX OpraHOB Poccuiickon

2 Moanynkr 9 nynkra 6 ITooxeHns o PeaeparbHOM apXUBHOM areHTCTBE, YTBEPKICHHOTO Ykasom Ilpesnaenra
Poccuiickoit ®eaeparmu ot 22 uioHa 2016 r. Ne 293 (nanee — [lonoxkeHue o Pocapxuse).
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®emepanuy, MOJBEAOMCTBEHHBIX MM OpraHM3allWif, C YyKa3aHHEM CpPOKOB
MX XpPaHEHHs, a TAK)Ke TUIIOBBIMH M IIPUMEPHBIMH HOMEHKIIaTypaMH A€l

21. IIpu mOATOTOBKE K IIPOBEACHUIO SKCIIEPTU3BI LIEHHOCTH OCYILIECTBIACTCA
M3y4YeHHE MCTOPHH AapXMBHOTO (OHAA, COCTaBa, COINCPXKAHHUSA, IOMTHHHOCTH
IOKyMEHTOB, & TaKKe MOIVIOMEHHOCTH HH(pOpMamuH, COACPXKaLIeHCs
B JIOKyMEHTE.

22. DKCcHepTH3a NEHHOCTH IIPOBOAMTCS:

a) IIPH COCTABJIEHMH HOMEHKIIATYp Jel, B Ipouecce GopMUPOBaHHUS LI,

6) mpH MOATOTOBKE JeJ, 3IEKTPOHHBIX JOKYMEHTOB K IEpeiauc B apXHB
(B CTPYKTypHOe MOApa3sgeleHUe, OCYIIECTBIAINICE XPaHCHHE apXUBHBIX
JOKYMEHTOB);

B) IpH MOATOTOBKE K Iepefaye JeN, OIJIeKTPOHHBIX JOKYMEHTOB
HA XpaHEHHE B rOCYJapCTBEHHBIH (MyHHLIHMIIATBHbIN) apXUB; |

I) IpH BBIOCTEHUH K YHHUYTOXKEHHIO JEJ, JJICKTPOHHBIX JOKYMEHTOB,
HeE MTOAJIKAIINX XPAHEHHIO.

23. Tlo pesyapTaTaM 3KCIEPTU3Bl LEHHOCTH B  CTPYKTYPHBIX
HIOApa3JeNeHUAX COCTABIIAIOTCS:

a) HOMEHKIIATYPhl JeJ CTPYKTYPHBIX [OJpa3AEICHUH;

6) OnMCH Jel, JOKYMEHTOB, OITMCH JJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX
TopaseIeHHit: MOCTOSHHOrO, BpeMEHHBIX (CBbIme 10 JeT) CPOKOB XpaHEHHS,
10 JIMYHOMY COCTaBY;

B) IIPOEKTHl IepeuyHed MPOEKTOB/OOBEKTOB, MPOOIEM/TEM, HAy4HO-
TEXHUYECKas JOKYMEHTALMsA IT0 KOTOPHIM ITOUICKHT IIepeaye Ha IOCTOSHHOE
XpaHeHHe ;

I) NPEMIOKEHHS K aKTy O BBIICICHMM K YHHYTOXCHHIO JOKYMEHTOB,
He ITOUJIC)KANIMX XPAHEHHIO.

24. Ha 0cHOBe HOMEHKJIATYp AN CTPYKTYPHBIX MOApa3AcIeHUi, YKa3aHHBIX
B HOANYHKTe «a» myHkTa 23 [IpaBui, pabOTHHKM CIYXOBI NENOIPOM3BOACTBA
(JIMI0, OTBETCTBEHHOE 3a ACIONPOH3BOJACTBO) FOCYAAPCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIE€HUs, OPTaHU3aLMH TOTOBAT IPOCKT HOMEHKJIATYPhI NI
[IpoeKT HOMEHKIATYphl Jel NOANHUCHIBACTCS ~ PYKOBONMTENEM  CIYXKOBI
NCIONPOU3BOACTBA M  BH3UPYETCS  PYKOBOJHMTENEM  apXuBa  (JIHLIOM,
OTBETCTBEHHBIM 3a apXUB).

25. Ha ocHoBe omuceii e, JOKyMEHTOB, OIIUCEH IEKTPOHHBIX JOKYMCHTOB
CTPYKTYPHBIX TOApA3O€IeHHN M IPOEKTOB IIePEYHEH MPOEKTOB/OOBEKTOB,
po6IieM/TeM, YKa3aHHBIX B IOAIYHKTaX «O» ¥ «B» ImyHKTa 23 IIpaBmi pabOTHHK
apxuBa (JIMIIO, OTBETCTBEHHOE 3a apXWMB) TOTOBHT IIPOEKTHl OIHMCEH Jel,
JOKYMEHTOB (TOJOBBIX Pa3leioB), MEPEUYHEH NMPOEKTOB/OOBEKTOB, IPOOIEM/TEM,
HAay4HO-TEXHHYECKass MOKYMEHTAalldd [0 KOTOPBIM  IOMJIEXKHT  Tepefade
Ha MOCTOSIHHOE XPaHEHHE. YKa3aHHbIE MPOEKTHI IOJITHCHIBAIOTCS PYKOBOJUTEICM

2 ITynkr 110 IIpasun OpraHu3alyy XpaHEHHd, KOMILIEKTOBAHHA, y4eTa U MCIOJIE30BAHHS Hay4JHO-TeXHHYECKOHN
JOKYMEHTallMd B OpPraHax rOCYJAapCTBEHHON BNACTH, OPraHaX MECTHOTO CaMOYIPABICHHSA, TOCYAapCTBEHHBIX
MYHHUHMNANbHBIX OPTaHM3alMAX, YTBEPXKACHHBIX MpukasoM PocapxuBa ot 9 nexabps 2020 r. Ne 155
(saperucTpuposan Munroctom Pocenn 12 mapta 2021 r., perncTpauHoHHbIi No 62735), c "3MeHEHUEM, BHECEHHBIM
nprkasoM Pocapxusa o 12 asrycra 2021 r. Ne 72 (3apeructpuposa Muttoctom Poccuu 8 centabpsa 2021 r.,
perucrpauronHsii Ne 64929) (nanee — [Tpasuma HT/T).
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apxuBa, (PYKOBOTUTEIEM CTPYKTYPHOIO IMOAPA3NEICHUs, OCYIECTBIAIOIICTO
XpaHEHHE apXUBHBIX JJOKYMEHTOB).

26. Ha oCHOBe MpEIOKEHHH, YKa3aHHBIX B IOAMYHKTE «I» IyHKTa 23
[IpaBun, pabBOTHHK COyXObl JENONPOU3BOACTBA  (JIMLO, OTBETCTBEHHOE
3a JIEJIONPOU3BOJCTBO) COCTABIIET NMPOEKT aKTa O BBHIACICHUH K YHHYTOKCHHIO
JOKYMEHTOB, He INOJJIEKAIUX XPAaHEHHIO (PEKOMEHAyeMbId oOpasel NPUBEICH
B npunoxenusn Ne 3 k IlpaBunmam). VYKasaHHBIA IPOCKT MNOJNMCHIBACTCS
PYKOBOOMTENEM CIYKOBI JENONPOM3BOACTBA W BH3UPYETCA PYKOBOIUTEIEM
apxuBa (DYKOBOAUTENEM CTPYKTYPHOTO IOAPA3NENCHUS, OTBETCTBEHHOIO
33 XpaHEHHE APXUBHBIX JOKYMEHTOB).

Jlena ¥ JAOKYMEHTBHI BKIIOYAIOTCS B aKT O BBIICICHHH K YHHYTOXCHHIO
JOKYMEHTOB, HE MOJIEKAIUX XPAHEHHIO, €CJIM NPENyCMOTPEHHBIH VI HUX CPOK
XpaHEHHUs UCTEK K 1 SHBaps rojia, B KOTOPOM COCTaBJICH aKT.

27. ena ¢ OTMETKOH «AMK»** momnexar mommcTHOMY (VI IEKTPOHHBIX
JIOKYMEHTOB — IOJOKYMEHTHOMY) IPOCMOTPY MO HCTEUEHHH YCTaHOBJICHHOTO
CpOKa XpaHEHHsS B LENAX BBIABICHHS AapXUBHBIX NOKYMEHTOB, MOAJEKAIIHX
MIOCTOSIHHOMY XPaHEHHIO. BEHIABICHHBIE B TaKHX Ae€Nax JOKYMEHTHI IIOCTOSHHOTO
CPOKa XpaHeHHs BBIACIAIOTCS M IIPUCOSIMHAIOTCS K OJHOPOAHBIM [€aM
COOTBETCTBYIOIETO TOAOBOTO pas3fena Wi (GOPMHUPYIOTCS B CaMOCTOSTENIbHbBIC
nena.

OcraBmyecs JOKYMEHTbI BPEMEHHOTO CPOKa XPaHECHHUS BKIIIOYAIOTCS B aKT
O BBUICNECHHH K YHHUYTOXKEHHIO NOKyMEHTOB, HE MOJANEXamuX XpaHeHuio. ITpu
BKJIIOUEHHHM B aKT JOKYMEHTOB, BBIABJICHHBIX IIPH NMPOCMOTpPE €1 CO CPOKOM
xpanenus ¢ otMetkor «OITK», otmeTka «ITIK» B akTe HE yKa3bIBACTCS.

28. TIpoexThl AOKyMEHTOB, yKa3aHHBIX B IyHKTax 24 — 26 IlpaBun
IOJJIEXKAT Ipe/ICTaBjIeHUIO Ha cornacoBanne LIOK (BK).

[TpoeKTEI ormceit Aen, JOKYMEHTOB IIOCTOSHHOTO XPaHEHHS H II0 JIMYHOMY
COCTaBY M TIPOEKTHl AaKTOB O BBIOEICHHM K YHHYTOXXCHHIO [IOKYMCHTOB,
He TONJIEXAIMX XpaHeHWIo, paccmarpuBaoTcsi Ha 3acemanmu I1[OK (OK)
OJHOBPEMEHHO.

OTaenbHbIE ONKMCH COCTaBISAIOTCS HAa E€OMHHUIBI XPAaHCHUS IJIEKTPOHHBIX
JIOKyMEHTOB IIOCTOSIHHOTO XDaHEHHs, BpeMeHHbIX (cBbime 10 JIET) CPOKOB
XpaHeHHs, B TOM YHCIE IO JIMYHOMYy cocraBy. Ha dI€KTpOHHBIC NOKYMEHTEL,
HE MOJJIEKAIHE XPAHEHHUIO, COCTABIISIETCS OTACIBHBIA aKT.

29. Ha paccmorperne OIIK apXuBHOrO Y4YpEeXICHHA PYKOBOAUTEID
rOCyAapCTBEHHOI'O oprasa, oprasa MECTHOTO CaMOYTIPaBIICHHS,
OpraHH3alliH - UCTOYHHKA KOMILIEKTOBaHHS FOCYAaPCTBEHHOTO (MYHHILIHAIBEHOTO)
apxuBa, a TAKKe HEroCyJapCTBEHHON OpraHM3alliM, BO BIAJCHHH KOTOPOH
HAXONATCSA NOKYMEHTHl (eflepaqbHOM COOCTBEHHOCTH, COOCTBEHHOCTH CYOBEKTa
Poccuiickoit  ®Denepauuy, MYHHLMIIUTBHOH  COOCTBEHHOCTH — IPEACTABILACT

% Mynxtr 4.9 WHCTpyKUMH TO NpHMEHeHHI0 Ilepevns THIOBBIX YNPABJICHYECKHX APXUBHBIX JOKYMCHTOB,
06pasylomuxcs B NPOLECCE AEATENBHOCTH IOCYHapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABICHHA H
OpTaHH3ALMI, C YKa3aHHeM CPOKOB MX XDaHEHHs, yTBEPXKICHHOH NPHKa3oM Pocapxusa ot 20 gexabpa 2019 r.
Ne 237 (3aperucrpupopas Muntoctom Poccun 13 deBpainst 2020 r., pernCTpauHOHHBIH No 57488).
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CEAyIOIMHe TOKYMEHTBI, IIOJTOTOBJIECHHBIE B IIPOLECCE MPOBEACHHSA 3KCIEPTHU3BI
LICHHOCTH:

a) IPOEKThl ONMCEH [ed, HOKYMEHTOB, (TOMOBBIE pAa3fielibl) B YCTHIPEX
3K3EMIUIApax Ha OyMaXHOM HOCHTENE U OJHOM 3K3EMIULIPE B JICKTPOHHOM BHJE
B pedaKkTUpyeMoM ¢opMarte, He IO3JHEE 9€M Yepe3 3 rojia mocie 3aBepIieHNs el
B JIEJIONPON3BOJICTBE,;

0) DpPOEKTHI AaKTOB O BBHIACIHCHHH K YHHYTOXCHUIO JOKYMEHTOB,
He HOAJIEXKAIIUX XPAaHEHHUIO, B ABYX 3K3EMILIAPAX, OMHOBPECMEHHO C ONUCAMH JEI
IIOCTOSIHHOTO CPOKa XpaHEHMS,

B) IIPOEKTHl [I€peYHEN IPOCKTOB/OOBEKTOB, mpobiem/TeM, HayIHO-
TEXHHYECKAsA TOKYMEHTALUs 110 KOTOPBIM IIOUICKHT Iepelade Ha MOCTOSAHHOE
XpaHEHHE, B TPEX JK3eMIUIIpax (OCIE 3aBEPIICHHS IIEPBOTO 3Tala SKCHEPTHU3DI
uenHoctu)>;

I') HCTOPUYECKYIO CIIPaBKy K (POHAY B IBYX 3K3EMIULIpax.

Ha paccmotperue OITK apXHBHOIO yYpexACHMs TAKKe HMPEACTaBIAOTCA
aKTBl O HEHCIPaBUMBIX IIOBPEXICHHAX apXMBHBIX JOKYMEHTOB, aKThI
0 HeOOHApY)XEHHUHM APXUBHBIX JOKYMEHTOB, IIyTH PO3BICKa KOTOPBIX MCUCPIIAHBI,
IOJITOTOBJICHHBIE B IPOIIECCE MPOBEACHHUs paboT M0 00ECIEYEHHIO COXPAHHOCTH
JOKYMEHTOB, B cOOTBeTcTBMM ¢ ruaBoi VIII IlpaBui, eciu HEHCIIPaBUMO
IOBPEXICHHEIME HIM HEOOHAPYKEHHBIMH SBIISIOTCA JOKYMCHTBl APXHBHOTO
¢donga Poccuiickon ®enepanu.

30. PykoBomuTeNs TOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIPABJICHHUS, OPraHU3alUH - HCTOYHHKA KOMIUICKTOBAHUS TOCYJapCTBEHHOTO
(MyHHLMIIABHOTO) apXMBa, HIM YIOJHOMOYCHHOE HM JIHIO YTBEPXKAACT
JOKYMEHTBI, ykasaHHble B myHkre 29 IIpaBun, mocne ux ytBepkaeHus JIIK
apXHBHOTO YUPEXICHHS. }

PykoBoAWTENL  OpraHM3allM¥,  HE  BBICTYNAKOWEH  HCTOYHHKOM
KOMILUIEKTOBAaHUSA  TOCYJapCTBEHHOr0  (MYHMIMIIANBHOIO)  apXWBa,  HIIH
VIIONHOMOYEHHOE MM JIMLO YTBEPXKIAET JOKYMEHTEHI, YKa3aHHEBIE B IYHKTe 29
IIpasun mocne ux cornacoarnus LIOK (9K).

31. lokyMeHTBI, Jeia, MOMISKAIIHWE  YHHYTOKCHHIO,  IIEPEeJatoTCs
B OPTaHH3ALMIO, 3aHUMAIOIIYI0Cs NepepaboTKON BTOPCHIPHS, IIOCIE YTBEPKACHUA
PYKOBOJUTENIEM TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIPaBICHHS,
OpTaHM3alM{ WIM YIOJNHOMOYEHHBIM HM JIMIOM aKTa O BBIACICHUH
K YHHYTOXKEHHIO JOKYMEHTOB, HE MOIIEKAIINX XPAHCHHIO.

JIOKYMEHTEI, COJEpXKaIle IIEPCOHAIBHEIE NaHHbIE, HMEIOIINE ITOMETKY
«lng  ciIyxkeGHOTO MOJB3OBAHUS», a TaKKe COJAEPKAIME HH(OPMALIHIO
OTPaHMYEHHOrO0 JOCTYINA, JOIDKHBI YHHYTOXAThCs B TOCY[NapCTBEHHOM OpraHe,
OpraHe MECTHOTO CaMOYIPAaBICHHM, OpraHM3aUM{ [yTeM MEXaHMYECKOro
M3MENbUeHUs  (WPENMPOBAHMS) WM HHBIM  CHOCOOOM,  MCKIFOYAIOIINM
BO3MOXXHOCTh BOCCTAaHOBHTEL COJAEP)KAHHE HOKYMEHTOB. DyMa)kHBIC OTXOHBI
TepeaaloTcs B OpraHi3alHio, 3aHUMaloIyI0Cs NepepaboTKOH BTOPCHIPBA.

2 IMynkr 110 Mpasur HTI,
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JIOKyMEHT, MOATBEPKIAIOMHUH (aKT yTHIM3AMH, NPUKIaAbIBACTCA K aKTy
O BBIJIEJICHUH K YHHUYTOXEHHIO JOKYMEHTOB, HE IOUIEKANX XPAHCHHUIO.

32. IIDK (OK) roTOBUT NpeajiokeHus 00 YCTaHOBIECHHH (M3MEHEHHH)
CPOKOB XpaHEHHMS JOKYMEHTOB M BHECEHMH COOTBETCTBYIOIIMX H3MEHCHHH
B IIEPEYHH THUIIOBBIX ApXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB MX XPaHCHHUS,
B [IEPEYHM JOKYMEHTOB, 0OPa3yIOIMXCS B NPOIIECCE AEATENBHOCTH (eepallbHbIX
OpraHOB TOCYAAPCTBEHHOMN BIACTH, HHBIX TOCYapCTBEHHBIX OpraHOB PoccHiicKoi
desiepaliuy, MOJBEAOMCTBEHHBIX MM OpraHM3alMi, ¢ YKa3aHHEM CpOKOB
UX XpaHECHHUs B CIIydasx.

a) eclM TIPEIIOKEHHEe 00 YCTAaHOBIEHWH (M3MEHEHMH) CPOKa XpaHCHHS
OTHOCHTCS K CTaThiIM IT€pEYHE THUIOBBIX APXHUBHBIX JOKYMEHTOB C YKa3aHHEM
CPOKOB MX XPaHEHHUs, PyKOBOJMTENIb FOCYyAapCTBEHHOTO OpPraHa, OpraHa MECTHOTO
CaMOYIIPABJICHHS, OPraHU3alMH MM YIIOJHOMOYEHHOE MM JIMIO HAIpPaBIiCT
npemioxenus Ha paccmorpenne OIIK  apxuBHOro  yupexaenus. Ilpu
HEOOXOIMMOCTH YCTaHOBJIeHHsS (M3MeHeHHs) cpokoB xpaHenus OIIK apxuBHOrO
VUpeXIeHHA HaIpaBisAeT npemoxenns Ha paccmotpenre LIDIIK mpu Pocapxuse
VIS IPMHATHS PEIeHNs O BHECEHHM M3MEHEHHH B IIEPEYCHb THIIOBBIX apXHUBHBIX
JOKYMEHTOB C YKa3aHHEM CPOKOB MX XpaHECHHUS,

6) ecli HpeMIOKeHHe 00 yCTAHOBICHMH (M3MCHEHMH) CpOKa XDaHCHHMA
OTHOCHTCSI K CTaThiM IIEpedYHeil [JOKYMEHTOB, OOpa3ylIIHUXCS B IIpoLecce
JeSATeNbHOCTH  (DeJepaibHBIX  OpPTraHOB TOCYJApCTBEHHOM  BIAaCTH, HHBIX
rocyJapcTBeHHbIX opraHoB Poccuiickoit Depepaiuu, € YKa3aHMEM CpPOKOB
MX XpaHeHHs (maiee — BeAOMCTBEHHbIH mepeuens), [IOK (OK) opraHa mMecTHOrO
CaMOYIIpaBJIeHHs, OpraHM3alUY HAIPaB/sIeT PeIoXeHHs Ha paccMoTpenue LIOK
' opraHa rocyfapCTBEHHOM BIACTH, HHOTO TOCYAApCTBEHHOTO OpraHa Poccuiickon
deepaluy B YCTAaHOBIECHHOH cepe AeATETbHOCTH.

IIpy HEOOXOAMMOCTH yCTAHOBIEHHs (M3MEeHEHM:A) CpokoB xpanenus LIOK
opraHa rocyAapCTBEHHOM BJIaCTH, HHOTO rOCYAapCTBEHHOTO OpraHa Poccuiickon
denepaii B YCTAHOBICHHOM cdepe [IOEATENBHOCTH BHOCHT HM3MCHCHUA
B BeJJOMCTBEHHBIH mepeuens 1o cornacoBanuto ¢ IIDIIK mpu Pocapxuse.

33. CHmWXeHMe HOPMATHBHO YCTAHOBJICHHBEIX CPOKOB XpaHEHHs JOKYMEHTOB
3aIpeniaeTes.

V. KoMnieKkToBaHue apXuBa rocyIapcTBeHHOro OpraHa, opraHa MeCTHOIo
camMoymnpaBJieHMs], OPraHHU3AIMH

34, ApxuB rocyaapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYINpPaBJICHHUA,
OPraHM3allMM KOMILIEKTYeTCS NOKyMeHTamu ApxusHoro ¢ouga Poccuiickoi
denepalyy, JOKyMEHTaMH BPEMEHHBIX (CBbime 10 jeT) CPOKOB XpaHEHHS, B TOM
YHCIIe TI0 JTHYHOMY COCTaBY, KOTODBIE BKJIIOUAIOTCSA B €I0 apXMBHBIH (HOHI, ey
HHOE HE yKa3aHo B myHKTax 41 — 43 IIpaBui.

35. B apXuB rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYNIPaBJICHHUS,
OpraHU3allMHK [OUIEXKAT Nepejaue apXUBHBIC JOKYMEHTBI, YKa3aHHbIC B IIyHKTC 34
IlpaBmn, oOpa3’oBaBmIMECs B JEATEIBHOCTH CTPYKTYPHBIX —MOAPAsfCICHHH
OpraHM3aIUH, €€ KOJUICTHATIBHBIX OPTaHOB, MPEICTABHTENBCTB, (QHIHANIOB, HHBIX
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000Cc00JIEHHBIX IIOJpa3/ielcHUH, IpEANIECTBEHHUKOB 000C00IEHHBIX
nofpasaenenuii (Ipy HaJIM4uH), TPOQCOIO3HBIX OPraHM3alHi, OCYIECTBIIABIINX
JeSTEIbHOCTh O BCTyIUIeHHs B cuity demepanbHoro 3akoHa oT 19 mas 1995 r
No 82-®3 «06 00lEecCTBEHHBIX OOBEIMHEHHAXY», a TaKXe JHMKBUAAIIMOHHBIX
KOMHCCHH (JINKBUAATOPOB).

36. B apxuBbl (QenepalbHEIX OPraHOB HCIOJHUTEIbHOM  BIACTH
M OpraHu3alyif, OCYIIECTBIAIOIMX JCMO3UTApHOC XpaHCHHE [JOKYMCHTOB
ApxuBHoro ¢onna Poccuiickoii ®eneparmy, HaxoAsmuxcs B (enepanbHOH
COBCTBEHHOCTH >, MOCTYMAIOT TAKXKE ApXUBHBIE JOKYMEHTHI, 00pa30BaBIIMECS
B JEATEJBHOCTH MOJBEJOMCTBEHHBIX MM OpraHU3alldkd B COOTBETCTBHH
C TOJNOXEHHAMH 00 apxmBax (elepalbHBIX OPTaHOB HCIOJHHUTEIBHOH BIACTHU
Y YCTaBaMHU OpTaHM3aLUH.

37.B apxuB J0DKHBI TIOCTYIaTh AapPXHWBHBIC JOKYMCHTEI, K KOTOPBHIM
OTHOCSTCS:

a) JOKyMEHTEI, OTHECEHHble K cocTaBy ApxuBHoro ¢onma Poccuiickon
depepaiy 10 UX Iepeavyd Ha IOCTOAHHOE XPaHCHHUE;

6) IOKYMEHTBI, ITOCTOSHHOIO CPOKa XpaHEHHs, HE BOIICAIINEC B COCTaB
ApxusHoro ¢omma Poccuiickoit ®enepamyy, ¥ BpeMeHHbIX (cBbime 10 JeT)
CPOKOB XpaHEHHs, B TOM YHCJIE€ JOKYMEHTHI I10 JUYHOMY COCTaBY.

38. ApxuBHbBIE JOKYMEHTBl CHCTEMATH3UPYIOTCS IO I/ICTopI/I‘IeCKI/I u (unn)
JIOTUYECKH CIIOXKHUBIIMMCS KOMILIEKCaM JJOKYMEHTOB - apXHBHBIM doumam’’:

a) apXxMBHBIM (DOHZAM, COCTOSIIMM M3 JIOKYMEHTOB, OOpa30BaBIIMXCS
B JIEATEIBHOCTH T'OCYJAapCTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIIPaBJICHHS,
OpraHH3aIuy;

6) OObeIUHEHHBIM apXMBHBIM (QOHIAM, COCTOSIIMM U3 JOKYMEHTOB,
006pa30BaBIIMXCA B IIpoOLEcce ACATENBHOCTH JBYX HJIM 0oiee rocynapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHHMs, OpPraHM3aLMy, HUMEIOLINX MEXIY
co60l HCTOPHYECKH U (W) JIOTHUYECKH O0YCIIOBJIEHHBIE CBA3M;

B) apXMBHBIM KOJUIEKLHUSM, COCTOSIIUM M3 OTIACIBHBIX apXUBHBIX
JOKYMEHTOB Da3sIMYHOTO MPOMUCXOXKIEHHs, OOBEAMHEHHBIX IO OJHOMY HIIH
HECKOJIBKHM IIPU3HAKaM (TEMaTHYECKOMY, aBTOPCKOMY, BHIOBOMY, OOBEKTHOMY).

39. ApxusHomy (oOHIYy TPHCBAaMBAETCS Ha3BaHUE, COOTBETCTBYIOUICC
HAUMEHOBAaHHUIO TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYNpPaBIICHHA,
OpTaHM3allMH, ¥ HOMED B [OpAAKe, OpeeNeHHoM myHKToM 124 TIpaBui.

40. ApxuBHBIE JOKYMEHTHI COCTABIIIIOT OJUH (€IMHBIH) apXUBHBIHA (OHL!

a) 10 M IOCIe PeopraHu3alvy rocyJapCTBEHHOTO OpraHa, opraHa MEeCTHOTO
CaMOYTIpaBJIEHHUs], OPTaHM3AIMH, 4 TAKXKE€ H3MEHCHUs CTPYKTYPBHl M INTATHOTO
COCTaBa;

©) 70 ¥ 1OCyIe U3MEHEHHs. MECTOHAX 0)KJACHHS IOPHIUIECKOTO JIHIIA;

B) B Cjy4ae CMEHBl YUpeOWTeldsd — €CIM YyKa3aHHBIC MEpONPHATHA
HEe TOBJICKJIM 3a COOOH M3MEHEHHs Npoduis IEATENBHOCTH TOCYIapCTBEHHOIO
OpraHa, OpraHa MECTHOTO CaMOYIpaBJleHHs, OpraHu3alMH (IIOJHOMOYHH,
yHKIHH, 00BEKTa IEATENHHOCTH).

% MTocranosnenne Ne 808.
7 ITynxr 2.1 Tpasu, yTBepKACHHRIX MpHkasoM Ne 24.
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41.TIpy  peopraHM3alM¥  TOCYJapCTBEHHOH MM  MyHHULMIAIBHOH
opraHu3aLy¥ B opMe MpeobpazoBaHisd ¢ H3MEHEHHEM (OPMBI COOCTBEHHOCTH €€
HMYIIECTBA, M3 €€ apXUBHBIX JOKYMEHTOB M apXUBHBIX JOKYMEHTOB BHOBb
CO3JaHHO} OpraHM3aluy AonycKaercs GopMHUpoBaHUE OOBEANHEHHOTO apXUBHOTO
donza.

42. O6beIMHEHHOMY ApPXUBHOMY boHxy rOCYAapCTBEHHBIN
(MYHHLMIATGHBIA) apXWB [PHCBAaWBaeT HOMEp M HamMEHoBaHHMe (OHIA IpH
nepeaaye JOKYMEHTOB YKa3aHHOTO ()OH/Ja Ha IIOCTOSIHHOE XPaHEHHUE.

43. ApXMBHOH  KOJUICKLIMEH IPH3HACTCS  COBOKYIHOCTb  OTAEIBHBIX
JOKYMEHTOB DAa3JMYHOTO IPOUCXOXKIECHHA, OOBEAMHEHHBIX II0 OJHOMY HIIH
HECKOJbKUM MPH3HAKaM (TEMATHYeCKOMY, BHIOBOMY, OOBEKTHOMY, aBTOPCKOMY,
xpononornqecxowly)zg.

ADXHBHOH KOJUIGKIMM TOCYHapCTBEHHBIH (MyHHLMIAIBHBIN) —apXuB
IIPHCBaMBacT HOMEp M HaMMEHOBaHME (oHIa 0pH Inepefade JOKYMEHTOB
YKa3aHHOU KOJUIEKLIMH Ha IIOCTOSIHHOE XpaHEeHHUE.

44. XpoHONOrHYECKIMH TPAHULIAMH apXMBHOTO (OHAA ABIAIOTCA:

a) Jua apxuBHoro (¢oHAAa — JaTel CO3MaHUA H  JIMKBHIAIUH
roCyJapCTBEHHOTO OpPraHa, OpraHa MECTHOIO CaMOyIIPABICHUS, OpraHU3aluy;

6) g OOBEIMHEHHOTO apXUBHOTO (OHAAa — JNAaThl CO3JaHHMA HauOoee
paHHEr0 W JIMKBHUJAIMM Hauboliee MO3AHEr0 IO BPEMEHH JCATENBHOCTH
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYINpPaBJICHHSA, OpraHH3alyi,
JIOKYMEHTBI KOTOPBIX BOLILIA B COCTAaB 0OBETMHEHHOTO apXUBHOTO QOHAa;

B) [/l apXUBHOM KOJUIEKIIMH — JaThl CAMOTO PaHHEro U CaMoro IO3JHEro
IJOKYMEHTA.

45. EquHuLe CHCTEMAaTH3allMM apXMBHBIX JOKYMCHTOB B INPEAEnax
apXMBHOTO (hOHIA SBIAETCS CAMHHMIA XpaHEHHs. EAMHHIEH XpaHEHHs ABIACTCS
COBOKYITHOCTb ApPXHMBHBIX JOKYMEHTOB, B TOM 4HCJIE 3JICKTPOHHBIX, HIH
OT/HENBHBIA JOKYMEHT (JJIEKTPOHHBIH JOKYMEHT), OTHOCALMICI K OJHOMY
BOIPOCY JeATENBHOCTH. Kaxmod enMHWIlE XpaHEeHMs, NOCIE BKIIOYCHHA €¢ B
roJOBOM pasgel OMHCH Hell, JOKYMEHTOB, ONHCH JJIEKTPOHHBIX JIOKYMEHTOB
HOJDKEH ObITh IPUCBOEH apXUBHBIH IIMQpP, KOTOPHIA COCTOMT H3: HOMEpa
apXMBHOTO ()OHIA, HOMEpA OMMCH e, JOKYMEHTOB, HOMEPA CIMHHMLBI XPAHCHHUA
(myukT 60 ITpaBun).

Ha egMHHIAX XPaHEHHS, COAEPXKALIUX JOKyMEHTHI Ha OyMaXHOM HOCHTEIIE,
apXUBHBIM IIMGP HAHOCHUTCA Ha OOJIOXKKY B JICBOM HIXKHEM M IPaBOM BEPXHEM
yriax B LENAX 00eCHeUeHUs ydera U naeaTHuKanud. [Ipu 3ToM 0003HAYEHHE,
HAHOCHMOE B NpaBOM BEPXHEM yIiy, IepeBopaunBacTcs Ha 180 rpamycos
10 OTHOIICHUIO K 0003HAaYEHHIO B JIECBOM HIDKHEM YIUIy €IMHULIBI XPaHCHHUI.

46. B npenenax apXxuBHOTo (oHIa €IMHHIBI XPaHCHHA CHUCTEMATU3NPYIOTCA
0 CTPYKTyPHOMY, XPOHOJIOTHYECKOMY, (YHKIMOHAIBHOMY, OTpaciICBOMY,
TEMAaTHYECKOMY,  IMIPEAMETHO-BOIIPOCHOMY,  HOMHHAIBHOMY,  aBTOPCKOMY,
KOPPECIIOHAEHTCKOMY, reorpadpH4ecKOMY PU3HAKAM HIIH UX COYCTAHHUIO.

2 [ynkr 2.3 [IpaBui, yTBEpK/ICHHBIX IPHKa3oM Ne 24.
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VI. Opranusanusi nepeIayu ae HA XpaHEHHE B apXUB (CTPYKTypHOe
nojpasieeHue, 0CyIeCTB/IsIOLIee XPaHEHHEe ADXHBHBIX 10KYMEHTOB)

47. ApXuBHbIE JOKYMEHTBl MOIIEKAT IepeAavye Ha XpaHCHHE B apXHB
(CTpYKTYpHOEe  IOApa3JeleHue, OCYLIECTBIAIOUIEC  XpaHCHHE  apXMBHBIX
JIOKYMEHTOB) HE paHee, 4eM 4epe3 OJMH roJ M He I03JHEee, YeM 4epe3 TPH roja
IIOCJIE 3aBEpIEHHS AET B JIENONpOU3BOACTBE. JIMyHBIE [ena rocyJapCTBEHHBIX
IPOKIAHCKUX  CIY)XalUX M  MYHHIMIAIbHBIX  CIYXallUX,  YBOJICHHBIX
C TOCYJapCTBEHHOH TIDaXIAaHCKOM CiyObl WIM MyHHIMIATBbHOH CITyxOBl,
IIEPENAIOTCS B apXUB (CTPYKTYPHOE IOAPA3JIENICHHE, OCYIECTBIAIOUIECE XPAHEHHE
apXHMBHBIX JOKYMEHTOB) 10 HCTeUeHHH 10 JIeT Co AHA yBONBHEHHS.

JIOKyMEeHTHI BpeMeHHBIX (m0 10 JeT BKIIOUHTENBHO) CPOKOB XpaHEHHs
XPAHATCS B CTPYKTYPHBIX NOAPA3AEICHUAX U 110 HCTCYEHHH CPOKOB HX XPaHCHHA,
[ocie MPOBENCHHA 3KCIEPTH3bl LEHHOCTH (cornmacHo rmasam III, IV Ilpasmu)
TIOZIEXKAT YHHYTOXKEHHIO B [IOPSAIKE, YCTAHOBIEHHOM IMyHKTOM 31 IIpaBui.

[To pelIeHHIO PYKOBOIHMTENS FOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYNPABJICHUs], OPTaHM3al[M{ MM YHOJHOMOYEHHOrO WM JIMIA, JOKYMEHTHI
BpeMeHHBIX (20 10 JIeT BKIIOYMTENBHO) CPOKOB XpaHCHHs INOANEKAT Ieperave
B apXuB (CTPYKTypHOE IOApa3feeHHE, OCYIIECTBIAIONICe XPAHEHUE apXHBHBIX
JOKYMEHTOB) B CJIydae OTCYTCTBHS B CTPYKTYPHBIX MOAPA3NEICHUSX YCIOBHH A
00ecTieYeHHs UX COXPAHHOCTH B TEUEHHUE YCTAHOBICHHBIX CPOKOB XpaHCHHS.

48. Jlena TOCTOSHHOTO (B TOM YHCIIE CO CPOKOM XPaHEHHS «I0 JTHKBHIALUH
OpraHM3alMi») U BpeMeHHBIX (CBbINE 10 1€T) CPOKOB XpaHEHHs, B TOM YHCIE
0 JHMYHOMY COCTaBy, IIOJUIeXKAT IIOMHOMY O(OPMIIEHHIO H OIHCAHHUIO
(BKJIFOYEHHIO B OIIHCH A, JOKYMEHTOB).

49.Tlpn  ¢dopMHUpOBaHHH JOel HEOOXOAMMO COONMIOAaTh  CIEAYIOIIHeE
TpeOoBaHUS:

a) JOKYMEHTHI IIOCTOSSHHOTO U BPEMEHHOI'O CPOKa XpaHEeHUs IPYNIHPYIOTCA
B OTJEJIbHBIC ACTIa;

6) B J€N0 BKJIIOYAIOTCA JOKYMEHTHI, KOTOPHIE IO CBOEMY COACPIKAHHIO
COOTBETCTBYIOT 3aroJiOBKy Jena, HPEAYyCMOTPEHHOMY HOMEHKIATYpoH Jell.
3aroIoBOK Jejla YTOYHAETCS B COOTBETCTBUH € (DAKTHYECKHM COCTaBOM
U COJepKaHUEM JOKYMEHTOB;

B) B JI€JI0 BKJIIOYAETCS OJMH SK3EMILIAP KaXIO0Tr0 JOKYMEHTa;

r) B Jela TPYNIOHPYIOTCA JOKYMEHTBI OIHOIO KaJeHIapHOTO roja;
HUCKIIOUEHHE COCTABJIAIOT Iepexojsimue Jena, JHYHBIe Jella, KOTOpBIC
(GOPMHPYIOTCS B TEUSHHE BCETO MepHoja paboThl JaHHOTO JMIA B OpTraHM3alMH,
a TaiKe Jena, (POPMHPOBAHHE KOTOPHIX CBA3aHO C OTPACHEBOH CIELMQHKOH,
IpeaycMaTpHBaloLiell BeleHHE Jea B TEUCHHE ONPEACICHHOr0 WM JUINTCIBHOTO
mepuoja BpeMeHH (cyneOHble Jena; JOKYMEHTBI  BBIOOPHBIX — OpPI'aHOB
¥ HMX IIOCTOSHHBIX KOMHUCCHH, [ENyTATCKHX TPYII, IJOKYMEHTHl YYeOHBIX
3aBeJEHHH; JOKYMEHTBI YIPEXKICHUH KYIbTYphI, XapaKTCPH3YIOIHE CLEHHICCKYIO
IeSTeNbHOCTh, B IIPEJENax TeaTpajbHOTO CE30HA; Jena (HIBMOB, PYKOIHCEH;
HCTOPHH 00JIE3HEN; HAyIHO-TEXHHIECKOH JOKYMEHTAIINH);

I) TPHIOKEHHS, JHCTBl O3HAKOMJICHHS, COTJIAaCOBaHMA U PE30NIOLHUH
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K JOKyMEHTaM SBJIIOTCS MX HEOTHEMJIEMOHN YacThIO M BKIIOYAKOTCS JENO BMECTE
¢ JOKYMEHTaMH, K KOTOPbIM OHH OTHOCSTCS,

€) mpukasbl (PAacHopsDKEHMs) TPYNIUPYIOTCS B Jiela B COOTBETCTBHH
C YCTAHOBJICHHBIMH /11 HUX CPOKaMH XPaHCHHU,

) JUYHBIE fAena (GOPMHUPYIOTCS OTIAEIBHO HA KaXAOro pabOTHHKA,
JOKyMEHTBl B JIMYHBIX J€JNaX paclojaraloTCs B XPOHOJOTMYECKOM IOpPAIKE
TI0 Mepe MOCTYIICHHS;

3) JMLEBBIE CYeTa N0 3apalOTHOM IUIaTe PabOTHHKOB TIPYMIHPYIOTCA
B OTJCIbHBIEC Jeda M pAaclojiaraloTcs B HHX IO andaBUTy (aMHIHH, UMEH
Y OTYECTB (IIpH HAJTMYHUN);

M) He JONMyCKaeTcs TpYyNIHpOBaTh B Jejla YEPHOBBIE H HyONETHBIC
3K3EMILISAPEI JOKYMEHTOB, a TAK)KE JOKYMEHTBI, ITOJIC)KAIIIE BO3BpATYy.

50. TTonHoe odopMieHre e Ha 6yMa)KHOM HOCHTENE IIPENyCMaTpHUBacT:

a) u3bATHE (PaiIOB-BKIABILEH, CKPEIOK, METAJIIMYECKHX CKOO, CTHKEPOB,
(bu3n4ecKu 000c00IEHHBIX HOCHUTEJEH 3JICKTPOHHBIX JOKYMEHTOB
(rmaBa X [TpaBuin); ‘

0) HyMepanuo JUCTOB JENa,

B) COCTAaBIEHHE JHCTa-3aBepuTelss Jena (PEKOMEHAYeMBIH 00paser
npuBeieH B IpuiioxeHuu Ne 4 k [Ipasunam);

) COCTaBJICHME BHYTPCHHEH OIMCH HOKYMEHTOB Jena (Ha OTICNBHBIC
KAaTerOpHM JeN, ykazaHHble B myHKkTe 54 IlpaBmm) (pexoMeHIyeMblii oOpaser
npuBeficH B prtoxeHn: Ne 5 k [Ipasunam);

n) odopmieHHe OOIOXKH Jeda (PEKOMEHAYEMBIH oOpasen NpHBEACH
B puitoxeHnd Ne 6 k [TpaBunam);

€) MOJIUMBKY WIIH IIeperuieT AOKYMEHTOB Jena (HeopMaTHbie JOKYMEHTBI
XpaHATCA B 3aKPBITHIX TBEP/bIX ITAIKaX MM B KOPoOKax);

’K) JIECT UCTIONIB30BaHuUs (TIPH HEOOXOMUMOCTH).

51. Jleno Ha GyMa)KHOM HOCHTENE He JJOIDKHO cofiepkath Oonee 250 JucToB
TIpH TOJIIKMHE Kopelka He Oonee 4 cMm.

JIOKyMEHTHI NOAIIMBAIOTCS Ha HeTHIpe Ipokoja (Ha TpU NpOKOJIA — JUJIA
Maj0(hOPMATHBIX JIEN) B TBEPAYIO 0GIOXKY” ¢ y4ETOM BO3MOKHOCTH YTEHHS BCEX
JOKYMEHTOB, JIaT, BU3 U PE30JIOLMH Ha HHX.

dusndyeckn 000COOIEHHBIE HOCHTENN IEKTPOHHBIX M ayJHOBH3YaJIbHBIX
JOKYMEHTOB, COJIEp)KaIiecs B Jee Ha OyMaXXHOM HOCHTEIIE, OANIEKAT H3BATHIO
U SBJISIOTCS CaMOCTOSATENbHBIMU €UHHIIAMH XpaHEHHs, GOPMHPOBAHHE KOTOPBIX
IIPOM3BOAMTCA B COOTBETCTBUM ¢ rmaBamu X u XII ITpaBuan.

B mcTe-3aBepuTee M BO BHYTPEHHEH ONHKCH JIOKYMCHTOB J€ja
(IpA  HaaMuuu) Ha OyMaKHOM HOCHTENE YKA3BIBAIOTCA apXWMBHBIA LMD
¥ 3ar0JI0OBOK JIEKTPOHHOTO JOKYMEHTA WM CAUHHUIIbI XPAHCHHUS, U3BATBIX U3 JETIa
Ha OyMa)XHOM HOCHUTEIIE.

52.TIpn HyMepalmy JHCTOB B Jenax CoOMIOAaoTCs —CleAyolye
TpeOOBaHUA:

» Mynxr E. 1.3 «Kaprow» T'OCT 7.50 — 2002 «CucTeMa CTaHHapToB 1o HHGOpMALHH, OUOIHOTEYHOMY H
u3gatenbckoMy geny. Koncepsauus gokymenroB. O6niue TpeGoBaHMs», BBEJEH B AEHCTBHE IOCTAHOBICHHEM
Toccrannapra Poccuu ot 5 mions 2002 r. Ne 232-ct, (M.: UIIK H3natenscTBo cTannaptos, 2002).
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a) HyMepalus OPOU3BOJUTCS apabCKUMHU LM(bpaMH IIPOCTBIM IPadUTHEIM
KapaHJalIoM WIIH HyMEpaTopoM C BOJOCTOHKOM IITEMIENIBHON KPAacKOH;

0) HOMepa JHCTOB IIPOCTaBIAIOTC B IIPABOM BEPXHEM YIIIy JIHCTA
JOKyMEHTa;

B) (Qororpabuu, dEpTEXH, AMArpaMMbl M IOpYrHe HIUTFOCTPaTHBHBIC
JNOKYMEHTHI, IPEICTABJAIOIIE CaMOCTOATEHBHEIM JIUCT B [Iele, HYMEPYIOTCA
Ha 000pPOTHO# CTOPOHE B JIEBOM BEPXHEM YTIIY;

r) JNHCT C HAaKIeeHHBIMH NOKYMEHTaMH (BBIpE3KaMu, BBIINCKaMH,
doTorpadusiMu) HyMEepYeTCs KaK OJHH JIUCT;

1) THUCTHI (BBIPE3KHM, BCTaBKM TEKCTa, IEPEBOJBI), MOAKICCHHbIC ONHHUM
KpaeM K IpyroMy JHCTY, HyMEPYIOTCS OTACIBHO;,

€) JIHCTHI YepTeKeH HyMEePyIOTCS B HOPAAKE, YCTAHOBIEHHOM ITyHKTOM 126
ITpasun HT;

) KOHBEPTHI C BIOXKCHHAMH, TMOMIIMTBHIE B JAENO, HYMEPYIOTCA
B CIHEAYIOIIEM IOpAAKE - BHauaje HYMEPYETCS KOHBEPT, a 3aTEM OYEPEAHBIM
HOMEPOM — KaX[10€ BIIOXEHHE B KOHBEPTE;

3) NOAWIMTHEIE B JENO JOKYMEHTHl C COOCTBEHHOM HyMepalued JHCTOB
(BKJIIOYas MEeYaTHBIE M3/IaHHA) HYMEPYIOTCA B OOIUEM MOPSAKE MM COXPAHAIOT
COOCTBEHHYI0  HyMepaLuio, €CIM OHa  COOTBETCTBYET  IOPSAAKOBOMY
PacIOJI0XEHHIO JTUCTOB B JCIIE,

) JTHCTHI 6ONbIIKX (OPMATOB MOIUINBAIOTCA 32 OMHH Kpai M HyMEpPYIOTCS
KaK OJIMH JIUCT;

K) BCE JIMCTHI Aena (TOMa, 4acTH) Ha OyMa)KHOM HOCHTENe (KpoMe JIHCTa-
3aBEpHUTEIIA JIE]a ¥ BHYTPEHHEH OIHUCH JOKYMEHTOB [€J1a) HyMEPYIOTCS B BAJIOBOM
TIOPSIAKE.

B ciy4asx oOHapyXeHHT OIIHOOK B HyMEpPAIMH JHCTOB [€1a NPOBOIMTCA
HEPEHyMEPAIKs I HCIIONB30BaHHE JIUTEPHBIX HOMEPOB JIUCTOB.

53. JIucT-3aBEpHUTENIb  J€Jla  COCTaBlseTCs Ha  OTACIBHOM  JIHCTE,
TIOJMMCHIBAETC €r0 COCTaBUTENEM, IOMuKBaeTcs (BKIeHBaeTcsi) B neno. Bcee
IocieyoIye H3MEHEHUsI B COCTAaBE M COCTOSHMH Jejia OTMEYArTCA B JIUCTC-
3aBEpPHTEIIE CO CCHUIKOH Ha COOTBETCTBYIOIIHHA aKT.

54, Jlns ydeTa JOKYMEHTOB OIPEHCICHHBIX KAaTETOpHH Oen Ha OyMaxHOM
HocuTene (NM4Hble, CyAeOHBIE Jena, MaTepHajibl YTOJOBHBIX JeIN, Je€jia
0 TPHCYXICHHH YYEHBIX CTelEHedl H NPUCBOCHMM YYEHBIX 3BaHUH, Jena,
CBS3aHHBIE C BblAaYeld ABTOPCKHX CBHETENBCTB M IIATCHTOB HAa H300pETEHH)
COCTABJIAETCA BHYTPEHHsISI ONKUCH JOKYMEHTOB JIea.

Ha OCHOBaHMH JIOKQJBHBIX HOPMATUBHBIX aKTOB BHYTPCHHSS OIHUCH
JIOKYMEHTOB JI€Jla MOXKET COCTABILATECS M JJIA APYTHX KaTErOpui Ael.

JIucTel BHYTPEHHEH OIMCH [JOKYMEHTOB J€jla HYMEPYIOTCA OTHEIBHO
or obleil HyMepalMd HOKyMeHTOB fAena. Mudopmanus O KONHYECTBE JHCTOB
BHYTpPEHHEHN ONMUCH JOKYMEHTOB JI€/Ia BKIIOYACTCS B JINCT-3aBEPHUTED.

W3MeHeHHs cocTaBa JOKYMEHTOB Jieia OTpaXkaroTcs B rpade «IIpumevanue»
BHYTPEHHEH OIUCH JOKYMEHTOB JIeIa CO CChUIKaMH Ha COOTBETCTBYIOIIME AKTHI.

55. Ha 00J10)XK€ Jejia YKa3bIBalOTCA.
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a) MMOJIHOE M COKpaIleHHOoe (B CKOOKax) HaMMEHOBaHHE IrOCYJAapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CaMOYIpaBIeHHs, OpTaHU3anuu (P HATMYAH) U e
HETIOCPEICTBEHHAS [IOYMHEHHOCTD (TIPH HAJIMYHH),

6) HaMMEHOBaHHE CTPYKTYPHOTO HOApa3AeIcHH (IPH HAIHYUHM);

B) MHJIEKC Jiefa [10 HOMEHKIIATYpE;

) HOMep ToMa (JacTH);

1) 3aroJIOBOK Jieia (ToMa, YacTH);

€) KpaiiHue JaThl Aeiia (ToMa, YacTH),

’K) KOJIMYECTBO JILCTOB B Jiele (TOMe, YacCTH),

3) CPOK XpaHCHHUA JIEa,

1) apXUBHBII mubp Aena;

K) moMmeTka «Jyist Ciy»eGHOrO IONb30BaHMA» HIM TpU() OTPaHHYCHHS
noctyna (py HaJIMYHH).

56. Ha o6noxKax el IOCTOSHHOTO CpOKa XpaHEHHs INpPeTyCMaTpHUBACTCA
MECTO JUI HAWMEHOBAaHHS TOCYJApPCTBEHHOro (MYHHIHIIAIBGHOIO) apXHBa,
B KOTODBIM MepeJaloTcs Jena TOoCyJapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIpaBJICHHUs, OpPraHU3aLHH — HCTOYHHKA KOMIIJICKTOBAHHSL.

IIpu odopmiueHur O0OTOXKKM Jela HAUMEHOBAHHE TOCYNapCTBEHHOIO
opraHa, OpraHa MECTHOTO CaMOYIPAaBJICHHs, OPraHU3aUMH  yKa3bIBACTCA
HOJHOCTHIO, B MMEHHTEIBHOM Iajexe. [1oIHOe HaHMEHOBAHHE BBIMICCTOALIETO
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPAaBJICHHMSA, OpraHW3alnH
YKa3bIBAETCS HaJl HAUMEHOBaHUEM (QOHI000pa3oBaTe/t B MMECHHTEILHOM MalexKe.
CokpalllcHHOE HAaWMEHOBAHHME TOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOIO
CaMOyIIPaBJIeHHUs, OpraHu3auyy (M HaJTMYMH) yKa3bIBAaeTCS B CKOOKaX IOCie
TIOJTHOT'O HAUMEHOBaHHUS.

[Ipy W3MEHEHHH HAHNMEHOBAHMA TOCYNApCTBEHHOTO OpraHa, oOpraHa
MECTHOTO CaMOYNIPABNEHHS, OpraHu3aluy (CTPYKTYPHOTO TOAPA3IeNCHNs)
B TEYECHHE IIEPHOJA, OXBATHIBAEMOrO JOKYMEHTAaMM Jiena, Ha OONOXKKe jena
yKa3bIBaeTCs IIOC/IEAHEE HAMMEHOBAHUE.

57.3arosoBOK Jena AOJDKEH COOTBETCTBOBATh (AKTHYECKOMY COCTaBy
Y COIEP)KaHUIO JOKYMEHTOB JI€Ta.

EC/IM €10 COCTOUT U3 HECKONBKHX TOMOB (4acTeil), Ha OONOXKKY KaXIOro
ToMa (4acTH) BBIHOCHTCS OOIIMIl 3aroj0BOK [eja, a TaKXe 3arojlOBOK ¥ HOMEp
KaX10ro TomMa (4acTH).

B 3arosioBkax e, CoAep)KamuX KOIHM JAOKYMEHTOB, AETAaeTCA YKa3aHHE
Ha Hammuve komui. ITlomIMHHOCTP OOKYMEHTOB J€jda B 3arojoBKC
HE OrOBapUBaETCA.

58. Ha o06noxXKe [ena yKa3plBalOTCS KpaWHWE JaThl JOKYMEHTOB,
IIOMEIEHHBIX B JEJIO0.

Eciu B [1e/0 BKIIOYEHBI JOKYMEHTHI, JIaTa KOTOPBIX HE COBMAJAET C NaTOH
jeNia, TO IO AATOH ¢ HOBOM CTPOYKH JenaeTcs 06 3TOM 3amuch: «B mene NMEoTcs
JOKYMEHTEHI 3a ... TOZ(BI)».

JlaTa fmena He yKa3bIBaeTCA Ha OOJOXKKax [ej, COAEPXKAIINX TIOMOBBHIC
IUTAHBI, OTYETHI M APYrHe JOKYMEHTHI, JaThl KOTOPBIX OTPaKAOTCS B 3arojioBKax
JeIL.
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JlaTaMp  [I€N, COACPKALIMX PACIOPAIMTENBHYI0, TBOPYECKYIO M HHYIO
JOKYMEHTALHIO (MOK/Iajpl, [MACHMA, CTEHOrPaMMEI) SBIAIOTCS HATHl (YHCIIO,
MECSIII, TOJ[) PETUCTPAlMHU (COCTABICHHUS, IOCTYIIEHHSA) CAMOTO PAaHHETO U CaMoro
I03JHETO JOKYMEHTOB, BKIIFOUEHHBIX B N0 (KpalHHE JATHI IEN, JOKYMEHTOB).

JlaToi nena, COAEpIKAILEro IPOTOKONBI 3aCEAaHuUMH, SBIAIOTCS JAThI IEPBOTO
Y [IOCIIEAHETO MPOTOKOIA, BKIIFOUYEHHEIX B JIEJO.

JlaToi JMYHOrO Jeia SBIAIOTCS JaThl MOAIMUCAHHUSA TPHUKA30B O IIPUEME
¥ YBOJIGHEHHUH JIMIIA, HA KOTOPOE OHO 3aBEACHO.

[Tpn o0o3HAYeHHH JaThl JOKYMEHTAa CHayajda YKasbIBacTCA YHUCIO, 3aTEM
MecsI ¥ roja. Yucno u rox 0603Ha49aroTcsa apabckumy nudpamy, Ha3BaHUE MecAla
— MPOITUCBIO.

Ecnu gara [JOKyMEHTa WIM OTACIBHBIE €€ 3JIEMEHTHl ONPEACTIAIOTCA
NpUOIM3UTENBHO, HA OCHOBAHMM aHAQIN3a CONCPXKaHHA NAOKYMEHTA, TO JAaTa WIH
OTHENBHBIE €€ 9JIEMEHTHl, HeE SABIAIOIHECS aOCOMIOTHO JOCTOBEPHBIMH,
3aKJIFOYAIOTC B KBaPaTHBIE CKOOKH.

59. KonuuecTBO JIMCTOB Ha OOJIOXKKE J€ia YKa3hIBa€TCs Ha OCHOBAHHMH
JINCTa-3aBEPUTEIIS.

60. Cpox xpaHeHHs Ha OOJNOXKE Jena YyKasbIBaeTCd B COOTBETCTBHH
CO CPOKOM XpaHEHHs, YCTAHOBICHHBHIM HOPMATHUBHBIMHM IPABOBBIMM aKTaMH
Poccmiickoit  denepanuy,  NEPEYHAMH  JOKYMEHTOB,  YCTaHOBJICHHBIMH
JaCTBIO 3 CTAThbU 6 ¥ YacTAMH 1 U 1! cTaTem 23 denepansHoro 3akoHa Ne 125-@3.

Ha nena, BHECEHHBIE B OIUCH JI€J, TOKYMEHTOB (TOJOBOH Pa3Ae OMHUCH JET,
JOKYMEHTOB) TOCYHApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNPAaBJICHHA,
OpraHU3aluH - HUCTOYHHKA KOMIUIEKTOBAHHUS TOCyIapCTBEHHOI'O
(MYHHLIMIIAIBHOTO) apXHMBA apXMBHBIA IHQP MPOCTABIACTCA IOCIIE YTBEPXKACHUA
OMHCH JEJ, JOKYMEHTOB (TOIOBOIO pasiesia OMHCH AET, nokymentoB) OIIK
apXMBHOTO YUPEXACHHSI M YTBEPKIEHUS PYKOBOJHUTEIEM MIIH YIOIHOMOYCHHBIM
UM JIHLIOM.

Ha pena opraHu3alid, He SBISIOIIEHCS HMCTOYHMKOM KOMIUIEKTOBAHUSA
TrOCYapCTBEHHOTO (MYHHLMIIAIBHOrO) apXiBa, apXMUBHBIA MHGP MPOCTABIAETCS
I0CJI€ YTBEPXKIEHUS OMHMCH [N, JOKYMEHTOB (TOHOBOrO pasjena OIMCH Iel,
JOKYMEHTOB) PyKOBOIHUTENIEM OPTaHU3ALMH MM YIIOTHOMOYEHHBIM MM JIHLIOM.

61. B ciydae eciy HaHECEHHE PEKBH3HTOB Ha 00JI0KKY HEBO3MOXHO, B JIETIO
mommMBaeTcs (IPUKICHBACTCA) THTYIBHBIA JHMCT (ZO IEpPBOTO JIMCTA JeNa).
TUTYIBHBIA JIUCT HE HYMEPYeTCS M HE YYHTHIBACTCS NPH OOIieH HyMmepauuH
nmuctoB Aena. OdopMIeHHE TUTYJIBHOTO JIMCTa OCYIIECTBIAETCS B COOTBETCTBUM
¢ myHkToMm 55 IIpaBuir.

62. ApxuBHBIE IOKYMEHTHl II€pElAOTCs Ha XpaHCHME B apXUB
(CTpyKTypHOE  MOJpA3fieicHHe,  OCYIIECTBIIAIONICE  XPAHEHHE  apXHUBHBIX
JOKYMEHTOB) [0 OMHCAM Hel, HOKYMEHTOB, OIMHUCSAM 3JICKTPOHHBIX JXOKYMEHTOB,
COCTABIEHHBIM B CTPYKTYPHBIX MOAPA3fEICHUAX (PEKOMEHAYeMble OOpasIIbI
npuBeeHs! B prioxeHusx Ne 7 u Ne 8 k [Tpasunam). |

Onuck f[el, JOKYMEHTOB CTPYKTYPHBIX IOZAPAa3sIENICHHA COCTaBIIAIOTCA
B JBYX OK3EMIUIApax M IPEACTABIAIOTCA PabOTHHKY —apXuBa (uny,
OTBETCTBEHHOMY 3a apXHB) HE ITO3JHEE YEM YepPE3 OIHMH TOJ| MOCIE 3aBEPUICHUA
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gen B penompousBoicTBe. OIHCH 3IEKTPOHHBIX JOKYMEHTOB (DOPMHUpYHOTCH
paGOTHHKOM CTPYKTYPHOTO IIOZIPAasfEN€HHs B T€ XK€ CPOKH M IPENCTABIAIOTCA
paGoTHHKY apxuBa (JIMILY, OTBETCTBEHHOMY 3a apXHB) B 3JIEKTPOHHO#H opme.

63. OnucH COCTaBIISIIOTCS OTAEIBHO:

a) Ha JieJia IIOCTOSIHHOTO CPOKa XpaHEHHMS,

6) Ha Jena BpeMeHHEBIX (cBhlie 10 JIeT) CPOKOB XpaHEHHS;

B) Ha JieJia [10 JINYHOMY COCTaBY,

I) Ha JeNla, COCTOSMME M3 NOKYMEHTOB, XapaKTEPHBIX VI OpraHu3autuil
ONpeeNeHHON Chepbl NeATeNbHOCTH (CyAeOHbIE, CIICNCTBEHHBIE A€Na, HAayYHO-
TEXHUYECKas JOKYMEHTALMS U JPYTHE);

1) Ha 3JIEKTPOHHBIE H ayJHOBH3yalbHEIE JOKYMEHTEL.

64.Ipy COCTaBJIEHUM OIHCH JeJl, JOKYMEHTOB, OITHMCH 3JIEKTPOHHBIX
JOKyMEHTOB ~ CTPYKTYpDHOTO  IIOAPA3ACNEHHA  COONIOAAIOTCA  CIEAYIOIIHE
TpeboBaHuU:

a) 3ar0JIOBKH JIEJI BHOCSATCS B OIIMCH IIOJIHOCTBIO;

6) Kaxgoe JeN0, TOM, JIEKTPOHHBIA JOKYMEHT BHOCHTICA B ONHKCEH IIOJ
CaMOCTOSTENBHBIM IOPAAKOBBIM HOMEPOM;

B) rpadbl OIKCH 3alONHAIOTCS B COOTBETCTBHH CO CBEJCHHAMH, KOTOPLIC
BBIHECEHB! HAa OOJOXKKY Jena (IJIs 3IeKTPOHHBIX JOKYMEHTOB — B COOTBETCTBHH
C PEriCTPalMOHHO-yYETHBIMH CBEJCHHAMH (METaJaHHBIMH), CHOPMHPOBAHHBIMH
B MH(GOPMAIIMOHHOH CUCTEME);

r) rpada omucu «IIpuMedaHHA» HCIONB3YETC Ul OTMETOK O NIPHEME JICT,
0COBEHHOCTAX (DM3UYECKOTO COCTOSHHMSA, O Iepefade el APYTUM CTPYKTYPHBIM
TOApPa3/IeIeHAAM CO CCBUIKOM Ha COOTBETCTBYIOIIMMH aKT, M O HAJIMYHH KOIHH.

B KOHLIE ONHCH JeJ, JOKYMEHTOB, OIHCH JJIEKTPOHHBIX JOKYMECHTOB
3a MOCJENHeN OMMUCATENBHOM CTaThel 3aIONIHAETCS MTOTOBas 3allMCh, B KOTOPOW
YKa3bIBAlOTCA (LH(ppPaMy M MPONUCHIO) KOJMYECTBO JEN, MEPBBIA M IOCICAHHH
HOMEpa Jel IO OIMCH JAel, AOKYMEHTOB, OIUCH 3JEKTPOHHBIX JOKYMEHTOB,
a TaKXe OroBapHBAIOTCA OCOOEHHOCTH HyMepallMH M€l B ONUCH (HalIH4He
JIATEPHEIX U MPOITYIIEHHBIX HOMEPOB).

65. B ciyuae oOHapyeHHs OTCYTCTBHS JEJI, 3aBEACHHBIX B COOTBETCTBHU
C HOMEHKJIATypOH e, CTPYKTYPHBIM IIOAPa3[eieHHeM NPUHHMAIOTCA MEPEI
I10 UX PO3BICKY.

Eciii IPUHATHIE MEPBI HE Qi Pe3yJIbTaToOB, TO Ha HEOOHApYKEHHBIE JieNa
COCTaB/IIeTC aKT 00 yTpaTe JOKYMEHTOB B IPOM3BOJBHOM  (¢opme,
[IOJMUCHIBAETC  PYKOBOAHMTENEM  CIyXObl  AENONpPOM3BOACTBA  (JIMLIOM,
OTBETCTBEHHBIM 3a JEJIONPOM3BOACTBO) M PYKOBOAUTEJIEM CTPYKTYPHOTO
nogpasfeneHus. AKT o0 yTpaTe JOKYMEHTOB YTBEPXKIAETCA PYKOBOIMUTEICM
rOCyJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS, OPTaHU3ALMH WK
YIIOJHOMOYEHHBIM UM JIHLOM M MEPEJAETCS BMECTE C OMHUCHIO JEN, JOKYMEHTOB
CTPYKTYpPHOTO IOApa3feNeHHs pabOTHHKY apxuBa (JIMIY, OTBETCTBEHHOMY
3a apXUB).

66. OmucH 1ea, JOKYMEHTOB, OIMCH JJIEKTPOHHBIX JOKYMEHTOB (rogoBeie
pasOensl OmHMced JeN, OIKCeH ONEKTPOHHBIX JOKYMEHTOB) COCTaBIAIOTCA
paGOTHHKOM apXWBa (JIALIOM, OTBETCTBEHHEIM 33 apXMB) HA OCHOBAHWM OIIMCCH
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Jel, JOKYMEHTOB, OIHCEH  JJEKTPOHHBIX  JOKYMEHTOB  CTPYKTYPHBIX
noApasjeneHui  (peKoMeHIyeMble o00pasibl [PUBEACHBl B  INIPHIOKEHMAX
Ne 9 — Ne 12 x IIpaBunam), B IOpSAAKE, YCTAHOBICHHOM ITyHKTaMH 25, 28 TIpaBw.

67. [leppoMy TONOBOMY pasjelly OIMCH [J€J, MAOKYMEHTOB, OIIHCH
3/IEKTPOHHBIX JOKYMEHTOB IIPHCBAMBACTCS HOMEP ONMCH MO JIHMCTY (oHAa, BCE
MOCIEAYIONI¥E TOMOBbIE Pa3/eibl YHCIATCA 32 JaHHBIM HOMEPOM JI0 3aBEPIICHHUS
OIIKCH. |

He jomyckaercs TPUCBOGHHE ONMCAM Jie, JOKYMEHTOB, OIUCAM
3JIEKTPOHHBIX JOKYMEHTOB OJMHAKOBBIX YYETHBIX HOMEPOB B IPEAEIax OIHOIO
¢doH[a.

68. Ecnu omnuch [ei, JOKYMEHTOB COCTOMT M3 HECKOJBKUX TOAOBBIX
pas3/ieNioB, TOMOB, HTOTOBAs 3aIlHCh COCTABJIAETCS K KaXJOMY rOJOBOMY pasfieny,
Tomy. K kaxaoMy mocneaylomeMy rOAOBOMY pasjielly, TOMYy B HapacTaloleM
IOPSAKE COCTABIISIETCS] CBOAHAS MTOr0Bast 3aIKCh.

TofoBEIE pa3fenbl, €CIM OHH HE SBIAIOTCA 3aKOHYCHHOH OIMHCHIO,
He MOIINBAIOTCS U HE MIEPETLICTAIOTC.

69. 3aKOH4YEHHAs OMHUCH Jll, JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE JO/DKHA
BKJIIOYATh He 6osiee 9999 enunuL XpaHeHH.

3aKOHUYEHHAs OIUCH JEN, JOKYMEHTOB BMECTE C THTYJIBHBIM JIHCTOM
¥ CIPAaBOYHEIM aIllIAPATOM K Heil 3aKIII0YaeTCs B TBEPIYIO 0OI0XKY, HyMEPYETCS
Y TIOAIIHBAECTCS WK [IEPEIIeTaeTCs.

Kaxmas 3akOHYEHHAas OIHKCH JIeJI, JOKYMEHTOB, OIHUCh 3JIEKTPOHHBIX
JOKYMEHTOB, KaXIbli TOM OIHKCH J€ll, JOKYMEHTOB [O/DKHBI MMETB JIMCT-
3aBEpPUTEIIb. | ,

70. B cripaBO4HBIif anmapat K OMUCH JE, JOKYMEHTOB, OIUCH 3JIEKTPOHHBIX
JOKYMEHTOB BXOJSAT: THUTYJIBHBIH JIMCT; TIEPEUeHb NMEPEHMEHOBAHHH, HU3MEHEHUS
[IOJBEIOMCTBEHHOCTH  TOCYAapCTBEHHOTO  OpraHa,  OpraHa = MECTHOTO
CAMOYIpABJICHHs, OpraHM3alMH (eCnd HHpOpMalus O IECPEHMEHOBAHHUH
HE CONCPXKHTCS B THTYIBHOM JIMCTE OIIMCH), COJEpXaHHe (OIVIaB/ICHHE);
IPEMCIIOBUE; CIIUCOK COKPAIICHHH; yKa3aTenH K OMHCH (IpeaMeTHBIN, UMEHHOH,
reorpagu4ecKoi).

71. Ha TUTYIBHOM JIHCTE ONHCH JEJ, JOKYMEHTOB, ONHCH 3IEKTPOHHBIX
JOKYMEHTOB YKa3BIBAIOTCA! |

a) IOIHOE HAMMEHOBAHME OCYJApCTBEHHOTO (MYHHMUMIIAILHOTO) apXuBa
(eclM TOCYJApCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYMPAaBJICHHS, OpraHu3alis
SBIISIETCS €T0 HCTOYHMKOM KOMILIEKTOBAHHS);

6) HOJHOE HAWMEHOBAaHHE TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYTIPABIIEHHs, OPTaHH3al}H, COKPAIICHHOE HaMMEHOBaHHME (IPH HAJINYUH),
I0/ABEIOMCTBEHHOCTh (IIPH HAJTUYHH);

B) HOMep apXUBHOTO GOH/A,

') HOMEp Y Ha3BaHHUE OIIHCH;

1) KpaliHHE JAaThl BHECEHHBIX B OITHCh EAMHHUII XPAHEHHUSL.

HamMeHOBaHHME  TOCYAApCTBEHHOTO  OpraHa,  OpraHa  MECTHOTO
CaMOYIIPABJIEHHUs, OPraHU3allM YKa3bIBA€TCS IO IOCICAHEMY TOAY BKIIHOYCHHS
JOKYMEHTOB B OIIUCH JIET, JOKYMEHTOB, OITMCh IIEKTPOHHBIX JIOKYMEHTOB.
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72.B mnpeaucioBHM K OIMCH JEJ, JOKYMEHTOB, OIHCH 3JICKTPOHHBIX
JIOKyMEHTOB YKa3bIBAIOTCS CBEICHHS B XPOHOJOTMYECKMX paMKax KpaHHMX JaT
€IMHUI XPAHEHH, BKIIIOUEHHBIX B OIIHCh!

a) 00 M3MCHEHHMAX B HaHMEHOBaHMH TOCYAAapCTBEHHOIO OpraHa, opraHa
MECTHOT'O CaMOYIIPaBICHHs, OpraHH3aliH;

6) ©0 CTpYKType TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJICHHUS OpraHU3aLuH,

B) 06 ocobenHocTsax odopmieHHs M (GOPMHDPOBAaHHS Jel, OIMCaHHA
M CHCTEMATU3alUU 3aI0JIOBKOB JIET,

I') 0 COJIEpP>)KaHUU U MOJTHOTE JEN;

1) O HAJIMYHMU CTPaxoBoro GoHua;

€) 0 HAIMYMH U OCOBEHHOCTSX MH(GOPMALMOHHBIX CHCTEM, 6a3 JaHHBIX,
HCIONB3YEMEIX IJI pabOTHl C INMEKTPOHHBIMH JIOKYMEHTaMH, PErUCTPallMOHHO-
y4eTHBIMH (opMamMu Jel M JOKYMEHTOB M 0Opasamu (ckaHamu) 1en
U TOKYMEHTOB.

73. Tlepenaua Oen Ha XpaHEHHE B apXHB (CTPYKTYpHOE MOAPa3JCICHHE,
OCYIIECTBISIOMIEE  XPAaHEHHE  ApPXMBHBIX  JOKYMEHTOB)  OCYIIECTBIACTCA
10 rpatHKy, COrACOBAHHOMY C PYKOBOAMTENAMH CTPYKTYPHBIX TOApPa3ieIeHHH,
H YTBEPXKICHHOMY PYKOBOIMTENIEM TOCYNApCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYIIPaBIICHHS, OPraHU3ALMH HIIH YIIOJTHOMOYECHHBIM UM JIHLIOM.

[Ipuem-Tiepefaua Oen MPOU3BOAUTCA PAabOTHMKOM apxuBa (JIULIOM,
OTBETCTBEHHBIM 3a apXMB) B IPUCYTCTBUM PpaOOTHHKA CTPYKTYPHOTO
TmozipasieicHus. B OTMeTKe O NpUeME JEN B KOHLE KaXIOIo K3EMINIAPA OMHCH
e, JOKyMEHTOB YKa3bIBAIOTCS KONHMYECTBO (PAKTHYECKU NMPUHATBIX JEN, HOMEpA
OTCYTCTBYIOIIMX [N, JaTa IpHeMa-lepenayd JAen, a Takke MOANUCH
1 paclu(GPOBKH IIOATIMCEH YKa3aHHBIX PAOOTHHKOB.

74. Tlpy mpueMe-Tiepeaade I, COAEPKAIMX TOKYMEHTHl Ha OyMaKHOM
HOCHTEJIE, IPOBEPAIOTCA:

a) COOTBETCTBHE 3arojI0BKa JieJIa 0 ONKCH JEJ, AOKYMEHTOB CTPYKTYPHOI'O
TIOApa3AEIeHUs COAEPIKAHUIO JOKYMEHTOB B JIETIE;

6) IpaBUIBHOCTE OQOPMIIECHHS M TPYNIIHPOBKU JOKYMCHTOB, BKIIOYEHHBIX
B JI€IO;

B) Ka4eCTBO MMOJIIMBKY WU IIEPEILICTA ACTIa;

I') IPaBHJIBHOCTh HyMEPaLMH JHCTOB AENA;

1) IPaBHIBHOCTB COCTABIIEHUs BHYTPEHHEH ONHCH JOKYMEHTOB Jena (IpH
HAJTHYUH),

€) IPaBUIIBHOCT 0GOPMIIECHHUS 0OIOXKKH JeNa;

) HaJIMYHE U PaBIIBHOCTD 3aII0JIHEHHS JIUCTA-3aBEPUTENA ACTa.

B ciydyae obHapyxeHus HapymeHus GopMHupoBaHus U OQOPMICHHS HeN
OHH JIOJDKHBI OBITH YCTpaHEHB! paOOTHHKOM CTPYKTYPHOTO MOJpa3AeIeHHs.

75. Ilpuem JOKyMEHTOB U3 [IOABEIOMCTBECHHBIX OpraHu3anyy
OCYILECTBIAETCA HA OCHOBAHWU PACHOPSIMTENBHBIX JOKYMEHTOB IPHHUMAIOMICH
U HEPEeJaloNieii CTOPOH, IO OMMCAM JEN, JOKYMEHTOB B MOPAIKE, aHATOTMIHOM
MOpAAKY IIEpefayd Oel Ha XpPaHEHWE B apXuB (CTPYKTYPHOE MOAPa3JECIICHHE,
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OCYLIECTBIIIOIIEE XPAHEHHE  apXUBHBIX JOKYMEHTOB) M3 CTPYKTYpPHBIX
HOApa3CICHUN.

VII. Opranu3auusi XpaHeHHUs1 APXHBHbIX TOKYMEHTOB

76. XpaHeHne apXUBHBIX JOKYMEHTOB B FOCYNapCTBEHHOM OPraHe, OpraHe
MECTHOTO  CaMOYNIPABJIEHHsA, OpraHu3aluu OOeCIeYMBAeTCA — peanm3aluei
KOMIUIEKCA ~ MEPOUPHATHH, HANpaBICHHBIX Ha MOANCPKAHME  aAPXHBHBIX
JOKYMEHTOB B OITHMAJIBHOM (PU3MYECKOM COCTOSIHHHM, MHHUMH3AIMIO PUCKOB MX
I0p4H U (WIH) YTpaThl, B COCTaB KOTOPOTO BXOMSAT:

a) IPEJOCTAaBICHHE W30JIMPOBAHHBIX MOMENICHHMA M1 pPasMEIICHUA
apXMBHBIX JOKYMEHTOB M IIPOBE/ICHHSA paboT, CBA3aHHBIX C apXUBHBIM XPAHCHHUEM,
OCHAICHHBIX  CPEJACTBAMH  MOXAPOTYIICHHMd, OXPaHHOH H  IOXapHOH
CUrHajIu3anueii, 060pyI0BaHHEM AJ XpaHEHHA JOKYMEHTOB,

6) opraHu3ands u oOecreyeHHE COOMIONEHHA IPOTHUBOIIOXKAPHOIO,
OXpaHHOTO,  TEMIIEPAaTypHO-BJIAXHOCTHOrO,  CBETOBOTO M CaHMTApHO-
THTHEHHUYECKOTO PEXHMOB,

B)  BBIIOJIHEHHE  TPEOOBaHMM K  DPasMCIUEHHIO  JOKYMEHTOB
B apXHBOXPaHWIHILE;

I) NpOBEeNEHHE NPOBEPKH HANTMYHA M COCTOSHHS COXPAaHHOCTH apXHMBHBIX
JOKYMEHTOB, B COOTBETCTBHH C MIOPSAIKOM, YCTaHOBJIEHHBIM riaBoi VIII IIpaBui;

1) obecmeyeHne BO3MOXHOCTH IIPOBEJCHHS CICLHHATHCTAMH (u3HKO-
XHMHUECKOH, MPOMUIAKTHYECKON M (WIK) PEeCTaBPAIMOHHO-IPO(UIAKTHICCKOH
M TEXHHYECKOH 00pabOTKH apXUBHBIX JOKYMEHTOB;

€) onycaHue (COCTABICHME ONMCEH e, MOKYMEHTOB) M CBOCBPEMCHHAS
[IOCTAHOBKA aPXUBHBIX JOKYMEHTOB Ha Y4eT, B COOTBETCTBHH C yHKTaMu 62-72 U
rmaBoi IX Ilpasui.

77. ApXxuB pa3MemiaeTcs B 3NaHHM HIH OTHACIBHBIX MOMEIICHHAX 30aHUS.
OCHOBHbIE  IIOMEIIEHHMSA, IpeJHA3HA4YECHHBIE  JUIA  XpaHEHHUd,  y4eTa,
KOMILIEKTOBAHUSA M HCIIOJNB30BAHUS apXUBHBIX JOKYMEHTOB, H BCIIOMOTaTE/IbHBIC
(aIMHHHCTPATHBHO-XO3AHCTBEHHOTO, TEXHHYECKOIO H OBITOBOTO Ha3HAYCHHS),
JOJDKHBI COOTBETCTBOBAThH TPEGOBAHMIM, YCTAaHOBIECHHBIM IMyHKTOM 76 llpaBmi,
a Talke OOIMMMM TpeOOBaHMAMH O€30MACHOCTH K OOIIECTBEHHBIM 3/aHHAM
U COOPYKEHUAM .

XpaHeHHE AapXMBHBIX JOKyMEHTOB B 3aBHCHMOCTH OT HX 00BeMoB
OCYILECTBJIETCA C HCIIONB30BAHMEM OIHOTO WM HECKOJBKHX BapHaHTOB
pa3MEICHHUS:

a) B  30aHWW, OTBedaromieM  TpeOOBaHUAM,  YCTAHOBIICHHBIM
YIIOJTHOMOYEHHBIM (e/lepabHBIM OPraHOM HCIOJHHUTENBHOH BIIACTH B chepe
apXMBHOTO Jie1a U JETONPOM3BOCTRA’

6) B ChHeOUaIGHO OOOPYNOBAaHHOM [UIA  XPaHEHHMs  JOKyMEHTOB
H30JIMPOBAHHOM TTOMEIEHUH — apXHBOXpaHHIHIIE (yHKT 78 IIpaBui);

30 napa 2 ®epepansaoro 3axona ot 30 aexabps 2009 r. Ne 384-@3 «TexHHYeCKHii PerIaMeHT O 6e30macHOCTH
3zaHnit 1 coopyxenHi»; [pagoctpoutensusiit konexkc Poccuiickoit denepanuy.
3! 'nasa 111 [TpaBui1, yTBEPKACHHBIX IpHKasoM Ne 24.
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B) 3alIMparoIuxcs mKadax wim cendax.

78. ApXHBOXpaHWIHIIE JOJDKHO:

a) OTAEJATECS OT COCEAHUX IIOMEIIEHUH OTHEYIIOPHEIMH CTCHaMU,

0) HMEThb  C€CTECTBEHHYI0  HJIHM  MCKYCCTBCHHYI0  BEHTHIALMIO,
00ECIIEUNBAIOIIYI0 PELMPKYJSIHIO BO3LyXa, HCKIOYAmylo 00pasoBaHue
HEIIPOBETPUBAEMBIX 30H;

B) COXPaHATh CTaOHIBHOCTD TEMIIEPATYPHO-BIAKHOCTHOTO PEXUMA;

I') HMETH BBIXOMBI K JIH(TaM U (W) JIECTHUYHBIM KICTKaM;

A) HE MMETh IIPOJIOKEHHBIX 4Yepe3 Hero Tpyd BONOCHAOKEHHS
Y KaHAJIM3aIHH, TEXHOJOTHYECKHUX W OBITOBBIX BBIBOJOB BOEI,

€) He HMETh BHYTPH DAcClPEACIUTENbHBIX INMTOB, NPEAOXPAHUTEICH
1 OTK/IIOYAIONIMXCS PyOUIIBHHUKOB,;

) HE pacIojaraThCs B IOJBANaX M IOMEUICHHSAX, PACHONOXKECHHBIX HHKE
YPOBHS IIOBEPXHOCTH 3€MJIHM, 32 HCKIIOYCHHEM XPaHWIHMI (OMCILEHHH),
00ecIeyrBalOIIMX 3alIMTy OT MPOHMKHOBEHHMS B HHX TPYHTOBBIX, TajbIX
¥ [1aBOAKOBBIX BOJ.

Pacuer HeOoOXODUMOH ILIOINAAM APXHUBOXPAaHHMIHINA PEKOMCHIYETCSH
NPOU3BOAUTL C YYETOM PACIONIOKEHUS CTEUIXEH M HX HAIOJHCHHA B
cOOTBETCTBMH ¢ myHkroM 82 IIpaBumi, a TaKKe C Y4YeTOM BO3MOXHOCTH
pasmeenns 400 eTMHUL XpaHEHH Ha | KB.M. INIOINAaX apXUBOXPAHHIIHAIIA.

KaknoMy apXMBOXpaHHJIMILY IPHCBAUBAETCS HOMEP, KOTOPBIA OTPaKaeTCs
B TOHOrpaQUYECKUX YKa3aTe/IX B COOTBETCTBHH C ITyHKTOM 95 TlpaBmir.

79. A obecrnieueHU JEATEIBHOCTH apxuBa OpraHU3ALKH
(Ipu HEOOXOAMMOCTH) BBIAEIAIOTCS TAKKe MOMELICHHE AL IPHEMa JOKYMEHTOB,
MX BPEMEHHOTO XpaHEHHs M JANTaly K HOBBIM YCIOBHAM (aKKIMMATH3AILWH),
paboyas KOMHATa pabOTHHKOB apXuBa (JIMI, OTBETCTBEHHBIX 32 apXHB),
IOMEIeHHe [T IPeJOCTaBIEHHs AOCTYIA K AapXUBHBIM JOKYMEHTaM (4MTabHBIA
3aJ1 MM IIPOCMOTPOBAasi KOMHATa).

80. ApxuBHBIE  JOKYMEHTHl  DasMEIIAIOTCA B apXHBOXPaHHUIIHIIEC
Ha CTAl[MOHApHBIX, IIEPEABIDKHBIX M (WIM) MOOMIBHBIX METaJUIHYECKHX
cTe/Taxax, B MeTAJUIMUECKHX mKadax, ceiipax Ml KOHTEHHEpax.

B KkadecTBe CIEIHAILHOrO0 000pyNOBaHMsS BO3MOXHO HCIIOIb30BAHUE
CTallMOHAPHBIX OTCEKOB-O0KCOB ¢ META/UIMYECKUMH [IEPETOPOIKAMHU U MOJIKAMH.

He paspemaeTcs XpaHEHHe apXHMBHBIX JOKYMEHTOB B TPaHCIOPTHOH Tape,
B ITabenAx, Ha IOy, IOJAOKOHHHMKAX, JIECTHMYHBIX IUIOIMAAKaX M JPYTHX,
He NpeJHa3HAYeHHbIX U HX XpPaHEHHs MECTaX.

81.IIpu pacCcTaHOBKE CTENIAXEH B apXMBOXPAHWIHINE IPEATIOYTCHHUC
JOJDKHO OTAABaThCS MX IEPICHIUKYIIIPHON OPHEHTALIMH 10 OTHOIIECHUIO K CTCHAM
C OKOHHBIMH IIPpOEMaMH M Da3MEIICHHIO Ha YJaleHHM He MeHee 1 M
OT HCTOYHHUKOB TEILIA.

82. IIpu paccraHoBKe cTeivtaxed (1kaos, ceH(poB) B apXHBOXPaHHIHILE
PEKOMEHIYETCS IPEJyCMaTPUBATh CIAEAYIOIIHE PACCTOSHHUA MEKIY:

a) TOpLAMH CTeJlIaxeil (rIaBHbIH npoxoxn) — He MeHee 120 cm;

6) pAJaMu CTeIUTaXeH (MeXCTEIUTKHBIN IPOX0.) — He MeHee 75 ¢M;
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B) CTe/IaXKaMH, [IapaUleIbHEIMI CTEHE, H HapYXKHOM CTEHOH 3JaHMS — HE
MeHee 75 cM;

I') TOPLIOM CTEeJUIaXka ¥ CTCHOH — He MeHee 45 cMm;

1) BEPXHEH IOJIKOH CTeJUTaxa U MOTONKOM — 50 cm;

€) HIDKHEH TONKOH cTe/UlaXa W IIONOM — He MeHee 15 ¢M (B LIOKOJBHBIX
sTaxkax — He MeHee 30 cm).

PasMmemenue  MOOMIBHBIX  CTEJUIAXEH  NPOM3BOAUTCA  C  yUETOM
0COOEHHOCTEN TOMELIEHHI M pa3MeInaeMoro 000pyI0BaHHU.

83. ApXMBHBIE [JOKYMEHTBI, 33 HCKIIOYCHHEM HaxOJIIMXCA B CXO/I,
pasMeInaTCs B IEPBUYHBIX CPEICTBAX XPaHCHUS:

a) Ha OyMa)kHOM HOCHTeNe — B KOpOOKaX, IIalKax, KOHBEPTaX;

6) ayauMoBH3yalbHBEIE — B KOpoOKax M OIOKCaX, SIIMKAX yHNaKOBOYHBIX JJIA
¢m1pMOB (s1ydax), KOHBEPTAX;

B) JJICKTPOHHBIE Ha (M3HYECKH 00O0COOJEHHBIX HOCHUTEIIIX — B YNIAKOBKE,
PEKOMEHIOBaHHON MPOM3BOAUTEIAMH HOCHTEIEH.

84. Ha mnepBMYHOM CPEACTBE XPAHEHHA apXUBHBIX JOKYMEHTOB
YKa3BIBAIOTCS HOMEP ¥ Ha3BaHHe (OHIA, HOMEp OIMCH €N, JOKyMEHTOB, KpalHHE
HOMEpa €AWHUIL] XPaHEHHS], PA3MEIICHHBIX B HEM.

85. IIpOTHBOIIOXKAPHEIA PpEeXUM B 3JaHMM WIM IOMEIICHHM apXuBa
YCTaHABIIMBAETCSA B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickon denepanuy
0 TIO>KapHO 6€30I1aCHOCTH -

86. OxpaHHEIM pexuM 00ecIeurBaeTCs IIyTeM O0OOPYAOBAHHUS 3HaHMS WM
IIOMEILEHNH apXHBa CPeJCTBAMU OXPaHBI, 00ECIIEUYNBAIOIIUMY KOHTPOJIb JHOCTYIIA
B HHX, a Talke COOIIONEHHEM TMOpAAKA CAAYH/CHATHA OXpPaHBl ITOMEIICHHA
apXMBOXPAaHWIIMIIA ¥ IOpAAKAa HOCTYlla B HEro, YCTaHOBJICHHOIO JIOKAILHBIM
HOPMAaTUBHBIM  aKTOM  TOCYJapCTBEHHOTO  OpraHa, oOpraHa  MECTHOrO
CaMOYITIpaBJICHHs, OPraHU3alMH.

87. ApXMBHBIE JOKYMEHTHl HEOOXOAUMO XPaHHTh B TEMHOTE, A/ YE€r0 OHH
pa3MEIAOTCA B IEPBUYHBIX CPEACTBAX XPaHEHHUS, [IPEAYCMOTPEHHBIX TYHKTOM 83
IIpaBui, a Takxke B mKadax MM Ha CTeJUIaXax 3aKpBITOrO THUIIA.

ECTECTBEHHOE OCBEILIEHHE B apXMBOXPAHWIHILE JOIYCKAETCSA IPH YCIOBUH
IPHMMEHEHHs Ha OKHAX CBETOPACCEMBATENCH, PETYIATOPOB CBCTOBOTO IOTOKA
(CHELMATBHEIX CTEKOI), 3aIUTHBIX (MIBTPOB U IIOKPHITHH, JKAITIO3H.

JIii MCKYCCTBEHHOTO OCBCIIEHHMS IPUMEHSIOTCS JIAMIIBI HaKaJlWBaHHUS
B 3aKPHITEIX INT1a(QOHAX C IIaAKOM IIOBEPXHOCTHIO.

Paspemiaercss NPUMEHEHHE JIIOMMHECLEHTHBIX JIaMI C  YPE3aHHBIM
yIbTpaQUOJETOBEIM ~ YJaCTKOM  CIIEKTpPa,  CBETOAMOAHBIX  CBCTHIIBHHKOB,
Pa3pelICHHBIX YIOIHOMOYEHHBIM (eaepalbHEIM — OpPraHOM HCIIOJIHUTEIIbHOH
BJIACTH B Chepe MOKapHOH 6e30IacHOCTH .

32 ®epepansHblii 3akoH oT 21 gexabps 1994 . Ne 69-@3 «O noxapHo# 6esonacHocTH» (nanee — denepanbHbIA
saxon Ne 69-@3); moctanosnenre IIpasurensctsa Poccuiickoit ®enepaunn ot 16 cenTabpsa 2020 r. Ne 1479
«0O6 yrBepxaennu IIpaBua poTUBOIOXKAPHOTO PEXXHMA B Poccuiickoit ®enepauunm».

3 Craten 3 u 16 ®enepampHoro 3akoHa Ne 69-03; denepanbHpi 3aKkoH OT 22 HronA 2008 r. Ne 123-@3
«TexHIuecKui periamMenT o TpeGOBaHUAX ITOXAPHOH Ge30I1aCHOCTI.
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88. ONTMMAJIBLHEIME  YCJIOBHSMH  XPAHEHHMs  apXUBHBIX  IJOKYMEHTOB
SIBJISIOTCS:

a) I JOKYMEHTOB Ha OyMakHOM Hocurtene Temmeparypa 17 - 19°C,
OTHOCHTEIbHAS BIAXHOCTH Bo3Lyxa 50 — 55%);

0) s ayaMOBU3yaNbHBIX JOKYMEHTOB — B COOTBETCTBUM C ITyHKTOM
5.14 TpaBui, yTBEPXASHHbIX pHKazoM Ne 24,

B) [Js JOKYMECHTOB Ha MAarHUTHBIX IMCKaX M JHUCKOBBIX HaKONHUTEILIX —
8-18°Cuds-65%;

r) IS JOKYMEHTOB Ha ONTHYECKUX Auckax — 10 - 23 °Cu 20 - 50%.

89. He HONYCKAIOTCSA CE30HHBIE M CYTOYHBIE KOICOAHMS TEMIEPaTyphl
B apxuBoxpanmmine 6osee 4eM Ha 5 °C ¥ OTHOCHTENBHOH BIIOXKHOCTH BO3yXa
6onee yeM Ha 10%.

90. KOHTponk 3a TEMIIEPAaTypPHO-BIAKHOCTHBIM PEXHMOM 00€CIICUNBACTCS
PETYJSIPHBEIM H3MEPEHHEM C IIOMOINBIO TEPMOMETPa M THIPOMETpa MM
TEPMOTUTPOMETPA, PAa3MEILECHHBIX B OJHOH HMIIM HECKOJIIBKAX KOHTPONBHBIX TOUKAX
apXMBOXDAHWIMINA (B 3aBUCHMOCTH OT KOHCTPYKIHOHHBIX OCOOCHHOCTEH
U IUIOIaAH) BOAIM OT OTONHMTEABHBIX M BEHTHILILMOHHBIX CHCTEM Ha BBICOTE
He MeHee 1 M OT 1MoJia, TapaMeTpOoB BO3AYLIHOM CPEIEL:

a) B CIICIIMAJIM3HPOBAHHOM 3JJaHHH — HE pexe 1 pasa B HeAeo;

6) B croenuaidbHO OOOpYHOBaHHOM [UIA  XpaHEHUs JOKYMEHTOB
M30JIMPOBaHHOM MIOMEIIEHUH — HE PEXE 2 pa3s B HEMIEIIO;

B) IIPY HECOOTBETCTBHM MApaMETPOB HOPMAaTHBHEIM TpeGoBaHmsaM — | pa3
B CYTKH. |

91. B apxuBe MAODKHA BECTHCh (HKCALMs TEMIICPaTypHO-BIAXHOCTHBIX
XapaKTEPUCTHK BO3AYINHOH Cpelbl B apPXHBOXPAHWJIMIIE U Mep, NPHUHATHIX IO
HOPMAJIU3ALMH TEMIIEPATYPHO-BIaXHOCTHOTO PEXUMA B CITy4asx €ro HapylICHHS.

92. Hagnexamee CaHUTAapPHO-TUTHEHUYECKOE COCTOSIHUE B
ApPXUBOXPAHIIHUIIE [TOANEP)KUBACTCSA IIPOBEICHUEM B HEM HE PEXKE OJHOrO pasa B
MecAI] BIAXHOM YOOpKH M0JIOB, 0OECIBUIMBAHUS OOOPYIOBaHUS M MEPBHYHBIX
CPEICTB XpaHeHus, O0OpabOTKM IOKONBHEIX YacCTeH CTejuiaxed, IUIMHTYCOB,
[ONOKOHHHKOB BOOHBIMU paCTBOPaMH aHTHCEIITHKOB.

93. ApXMBHBIE JOKYMEHTHI, ITOABEPIIIUECS OHOIOTHYECKOMY MOPAKCHHUIO,
[IOIJIEXKAT HEMEIICHHOH H30IA0MHA W CaHHUTapHO-TMTHEHWYECKOH 06paboTke
(me3unpexumy, JE3HHCEKIINH), a apXHUBOXPaHWIHIIE, TIOPa>KEHHOE
OHMOIIOTHYECKMMH BPEAUTEISAMY, - AEPATH3ALIHH.

VIII. O6ecneyenne COXpPAHHOCTH APXHBHBIX IOKYMEHTOB

94. Ha 067105KKE €IMHHIEI XpaHEHHUS JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE
YKa3BIBAETCS apXMBHBIH H(P B COOTBETCTBUHM C MYHKTOM 45 IIpaBui.

EOuHMIBl  XpaHeHHS [JODKHBI DPa3sMEIaThCs B apXMBOXPAHMIIUINE
Ha cTeJulaXkax wiM B mkadax (cerdax).

Cremnaxu u 1mKadbl JODKHBI OBITh NPOHYMEPOBAHEI B KaXIOM
apXMBOXPAHWIMINE B MOPAAKE CIE€Ba HANpaBO OT BXOJHOH [BEpH, IOJNKH
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HA CTe/UIaxaX AO/DKHBEI OBITH IPOHYMEpOBAaHHI IO MKadaM B IOPAIKE — CICBa
HAIpaBo, CBEPXY BHHS.

IIpy OTCYTCTBHM B OpraHe MECTHOIO CaMOYIPABJICHHS, OpraHU3alHH
aPXMBOXPAHW/IMINA apXVWBHBIE JOKYMEHTHI Pa3MEIIAOTCS B  3allHPaIOMUXCA
mkagax, cerdax.

95. MecTO XpaHEHHUS €IUHHIL XPAaHEHHS B apXMBOXPAaHUIIMILE QHUKCHpPYeETCS
B TONMOrpaMUYECKUX YKasaTelsX: IOCTE/UIaXHOM (pPEeKOMEHIyeMblil olOpaser]
npuBefied B npunoxenud Ne 13 x IlpaBuimam), u, OpH HaTMYHM Ooiee OJHOTO
dorma, moGoHA0BOM (peKOMEH/yeMBIil 06pasen NpHBEACH B mpuioxKeHnn Ne 14
k IIpaBunam).

I[Ipu BeneHUH TONOrpahMUIECcKOro yKasaTelsi OJNH €ro 3K3eMIUIIP HMO/DKEH
XpaHHThCA y pabOTHHKA apXxuBa (/MIIa, OTBETCTBEHHOTO 32 apXWB), BTOPOH —
pa3MeIaThCs B COOTBETCTBYIOIIEM apXUBOX PAaHHUITHINE.

Tonorpaduyeckie yka3aTe€ld HE COCTaBISIOTCA MPH  OTCYTCTBHUH
apXHBOXPaHUIHILA.

96. I3sMeneHuUs, IPOUCXOASANINE B PA3MEICHHUH €IMHUL] XPAHCHHUS, IOJDKHEI
CBOEBPEMEHHO OTPAXKATHCS B TONOIPahUIECKHX yKa3aTEIIX.

97. ApXHBHBIE JOKyMEHTHI HPOBEPAIOTCA Ha MNPEAMET MX (HaKTHICCKOTO
HAJIHYAA U (U3MYECKOTO COCTOSAHMSA (Hanee — MPOBEPKA HAJIMYHUS) B ILIAHOBOM
HOpSAKE.

[IpoBepka HaJIM4HsA JOKYMEHTOB Ha OyMaXKHOM HOCHTENC JOJDKHA
IPOM3BOJUTECA HE pexe OfHOro pasa B 10 yeT (¢ momeTkod «Jlst ciayxeOHOro
[I0b30BaHM» — HE PEXKE OTHOTO pa3a B 5 ner™).

[IpoBepka HajaM4Us OIEKTPOHHBIX APXMBHBIX JOKYMCHTOB JOJDKHA
TIPOM3BOJMTECS B COOTBETCTBUH C IIyHKTamu 152, 153 IlpaBuit; ayAHOBH3YaJIbHBIX
JIOKYMEHTOB — IyHKTOM 167 IlpaBui.

98. BHeILTaHOBasi NPOBEPKA HAJIMYMS apXMBHBIX JOKYMEHTOB (CILIOLIHASA
WJIH BEIOOpOYHAs) HA3HAYACTCH!

a) IIpH CMEHE pYKOBOAMTENs apxupa (paOOTHHKA, OTBETCTBEHHOTO
33 apXHB);

6) IpH TOATOTOBKE apXMBHBIX JOKYMEHTOB K Ilepejade B rOCYapCTBeHHBIH
(MyHHUMOATHHEIH) apXUB (JUIA TOCYHapCTBEHHOTO OpraHa, oOpraHa MECTHOIO
CAMOYTIPAaBJEHHS, a TaKke /A OpraHM3alliH, BBICTYNAMOUEH HCTOYHHKOM
KOMILIEKTOBAHHUA);

B) IOCJIE MACCOBOTO MEPEMEIIEHUS APXMBHEIX JOKYMEHTOB, YPE3BbIYaHHOH
CUTyauud M (WIH) APYrHX OOCTOATENLCTB, B PE3yNbTaTe KOTOPBIX OHM MOTIIH
ObI OBITH YTPAuEHB! UITH ITOBPEKACHBI;

I) Ipd PEOPraHU3alMH T[OCYJAapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYTIPaBJICHUS, OPraHU3aL|H.

3 Mynxr 2.9 nocranosnenns IIpaeutenscra Poccuiickoii @enepauuu OT 3 Hosbps 1994 r. Ne 1233 «O6
yrBepxenny [lonoxerns o ropaaxe obpaimenus co cyxeGHOH HHOpPMAIHeH OTPAHMYCHHOTO PaCcTPOCTPAaHCHN)A
B (pefepanbHBIX OpraHax HCIIONHHMTEIBHOH BIACTH, YMOJTHOMOYCHHOM OpraHe YNpPaBleHHS HCMOIL30BAHHEM
ATOMHOM SHEPTHH U YIIOJHOMOYECHHOM OPraHe I10 KOCMHYECKOH ACATEIBHOCTH (nanee — nocraHosneHue Ne 1233).
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99. TIpoBepka HaIM4Wsl JOKYMEHTOB INIPOBOAMTCS JBYMs PabOTHHUKAMH
apxuBa (JIMIIOM, OTBETCTBCHHHIM 33 aPXMB, M MHBIM CICHUATBHO Ha3HAYaEMbIM
paGOTHHUKOM) ITOCPEACTBOM BH3yaJIPHOIO OCMOTPa €IMHHIl XPAHCHHS H CBEPKU
OMUCATENBHON CTaThbU OIMCH JEN, HOKYMEHTOB C 3aroJIOBKOM (OIHCaHHEM)
Ha 00J105KKEe eIMHUIIBl XpaHEHHSI.

100. IIpoBepka HaIM4MsI JOKYMEHTOB BKIIIOYACT:

a) BBIBEPKY apPXMBHBIX YUETHBIX HOKYMEHTOB U YCTPaHCHHE BBISBICHHBIX
B HUX HETOYHOCTEM;

6) ycraHoBieHHe  ()aKTHYECKOTO  HAIWYMd  C€OMHHUIl  XPAHCHHS
B COOTBETCTBHH C ApXUBHBIMH YYETHBIMH JOKYMCHTaMH,

B) BBIABJICHHE HENPABHILHO O(OPMIICHHBIX €AMHHUIL XPaHEHHU (IeN);

I) BBIABJICHHE M TOCTAHOBKY HAa YY€T JOKYMEHTOB M €AMHHI XpaHEHHI,
Tpebylomux (PU3HNKO-XUMHIECKOH, MPODIIAKTHYECKON B (WIM) PECTaBpaliMOHHO-
npoduaakTHIeckoit 06paboTKy;

1) OPTraHM3aIHIO PO3BICKA OTCYTCTBYIOIIUX JOKYMCHTOB.

101. ITpu npoBepKe HANKUYHS JOKYMEHTOB HEOOXOIHMO:

a) COXPaHATh IOPSOOK pAacHONIOKEHHs EOMHMIl XPaHCHHs COIVIACHO
TOMOTrpaGUEeCKUM yKa3aTeILiM,;

6) moMeImaTh Ha MECTa Ha[IeKAIEro XpaHEHHus OOHAPYKCHHBIC BO BPEMs
IIPOBEPKH HETIPABHIBHO Pa3MELICHHBIC €IUHHUIIBI XPAHCHUS;

B) M3bIMaTh C IOCJIEAYIOUEH U30MALMEH NOKYMEHTHI, COAUHHULBI XPAaHECHHS,
3apa)KeHHBIE TLIECEHBI0 W (WIM) APYTHMH OHONOTHYECKMMH BPEIMTENAMH (UL
JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE);

r) nnpocTaBiaTh 0TMeTKYy «[IPOBEPEHO» ¢ ykazaHneM HOMepa ¥ AaThI aKTa
IIPOBEPKH B KOHIIE IIPOBEPEHHON OIMCH €N, JOKYMEHTOB.

102. B xome mpoBEpKH HAIUYHUA JOKYMEHTOB HE JOITYCKACTCS:

a) BHOCHTH BBIABICHHBIE B XOJ€ IPOBEPKH HEYUYTCHHBIE J€Ja, JOKYMCHTHI
B OMKCH A0 UX TEXHHUYECKOH OOpPabOTKH M OMHCAaHUA (BKIIOUEHHS B ONHCH IEI,
JOKYMEHTOB);

0) gemarth Kakue-nTMOO TOMETKM HIIM 3allMCH, HE MNpEeXyCMOTPEHHBIC
IPOLIECCOM TPOBEPKM HANMYUA M COCTOSAHHSA, B OINHCAX JAEJN, JOKYMEHTOB,
U B IpyrUX 00S3aTENbHBIX aDXUBHBIX yYETHBIX JTOKYMEHTAX.

103.Ilo pe3syabTaTaM MpPOBEPKH HAIMYUS JOKYMEHTOB [OJDKHBI OBITh
COCTaBJIEHBI M TOANHCAaHBl paOOTHHKaMH apXuBa (JIMIAMH, IPOBOAMBIIUMHU
IPOBEPKY), @ 3aTe€M YTBEPXKIEHBl DPYKOBOAMTEIEM TIOCYJApCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHs, OPraHM3alliil HIH YIOJTHOMOYEHHBIM MM
JIULIOM:

a) aKT [pPOBEPKH HAIUYUI M COCTOSHHMS AapXHBHBIX HOKYMCHTOB
(pexoMeHyeMbIi 06pasen puBeneH B npuaoxernu Ne 15 k [Ipasunam);

6) aKT O TEXHHYECKHX OMMHUOKAX B yUETHBIX NOKYMEHTaX (PEKOMEHIYEMBIH
obpasen npuBeneH B npwiokeHnH Ne 16 x ITpaBunam), KOTOpBIA COCTaBISETCS
B CJIy4ae BBIABJICHHS HECOOTBETCTBHS 3aNKCEH B aPXUBHBIX yUETHBIX JOKYMEHTaX
¢akTHIecKoi HHpOPMALIUY;

B) aKkT 00 OOHapyXCHHH apXUBHBIX HOKYMEHTOB, HE OTHOCSIIMXCH
K [JAaHHOMY (QOHAY H HEYYTCHHBIX (PEKOMEHIYEMBIH 00pasell MNpHUBEACH
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B mnpunoxenun Ne 17 k [IpaBumam), KOTOpBI cOCTaBiIsieTcs B Ciy4ae
OOHapyXeHHMsT HEYYTCHHBIX apXMBHBIX JOKYMCHTOB, HE  OTHOCAIIMXCA
K JaHHOMY QOHAY.

[TpoBepka Hajmuuyusi [JOKYMEHTOB CUMTAc€TCA  3aBEPUICHHOW IOCie
YTBEPKICHHUS aKTa INIPOBEPKH HANM4YMA U COCTOSHHS apXHBHBIX JOKYMEHTOB,
TI0CIIE BHECEHHS TI0 PE3YJILTATaM [IPOBEPKa HEOOXOUMBIX H3MEHEHHH B apXHUBHBIC
YUYETHBIE JOKYMEHTHL.

104. Eci1 npoBepkoH HalnW4Msg M COCTOSHMSA JOKYMEHTOB YCTaHOBJICHO
OTCYTCTBHE [OKYMEHTOB (fied), JO/KEH ObITh OpraHM30BaH HX PO3BICK,
IPOBOJMMEIH B TEUEHHE OJHOIO roja C Jarbl BBIABICHUA MX OTCYTCTBHSL
JloryckaeTcs POJUICHHE CPOKa PO3BICKA JOKYMEHTOB Ha 1 roz.

B ciyyae OTpHLATENBHBIX pE3yJAbTaTOB pPO3BICKA COCTABIAETCA aKT
0 HeoOHapy>XEHHH apXUBHBIX JOKYMEHTOB, ITyTH PO3BICKA KOTOPBIX HCYEPIIAHBI
(pexoMeHIyeMbIii ob6pasen; mpuBeieH B mpumoxeHuH Ne 18 x [lpasunam),
YTBEPIKAAEMBII PYKOBOAUTENEM TIOCYJAPCTBEHHOTO OpraHa, OpraHa MECTHOrO
CaMOyIpAaBJICHUs, OpraHMW3alMd KM  YINOJHOMOYCHHBIM MM  JIMIIOM
no corjacoBanuo ¢ OK wm L[OK. K akty npunaraercs crupaBka O IPOBEICHHUH
posbicka. [ocyqapcTBEHHBI Oprad, oOpraH MECTHOTO  CaMOYNpPAaBJICHUA,
OpTaHU3aIis — HCTOYHHK KOMILIEKTOBAHHS OCYAapCTBEHHOTO (MyHHLIUITAJBHOTO)
apxuBa B Cllydae HEOOHApyXeHHMs JOKYMEHTOB, OTHECCHHBIX K COCTaBy
ApxusHoro ¢onna Poccuiickoit ®Depmepanvid, HODKHBI IPEACTABHTH aKT
0 HeOOHApYKEHHH APXUBHBIX JOKYMEHTOB, IYTH PO3BICKA KOTOPBIX MCUEPIIAHEL,
B COOTBETCTBYIOIIMH TIOCYHAapCTBEHHBIH (MyHMIMIATBHBIA) apXuB  HIH
YIIOJIHOMOYCHHBIH OpraH HCIOJIHHMTENBHOH BIIACTH cyobekta Poccuiickon
Demepan B cdepe apXMBHOrO Jena s NPUHATHS PEIIEHHA O CHATHH
yTpaueHHBIX CUHHUIl XPAHEHHS C ydeTa.

105. ApXHBHBIH JOKYMEHT, COCTOSIHHE KOTOPOTO HCKJIIOYAaeT BO3MOXKHOCTh
BOCCTAHOBJEHHS  €r0  MAaTepHaJbHOIO  HOCHMTENd M HCIIOJIB30BAHHUSA
(BOCTIpOHM3BEJICHHS) ~ COIEpXallelics B HeM  HHOpManuH, INPHU3HACTCA
HEHCIIPABUMO IIOBPEXACHHEIM.

106. ITpu BBIABICHUH HEUCIIPABUMO MOBPEXKIACHHOTO apXHBHOIO JIOKYMEHTA
COCTAaBJIAETCS AKT O HEHUCIPABUMBIX IIOBPEXACHHMAX apXHUBHBIX JOKYMEHTOB
(pexoMeHyeMsli obpaser npuseeH B npuwioxennd Ne 19 k [Ipasunam), KOTOPBIH
YTBEPXKIACTCA PYKOBOAUTENEM TOCYAApCTBEHHOrO OpraHa, OpraHa MECTHOTO
caMOYIIPaBJIEHHUs, OPTaHU3alMH UM MHBIM YIIOJHOMOYCHHBIM UM JOJDKHOCTHBIM
nunoM 1o cornacosanuio ¢ LIDK (OK).

B ciiydae BBIABJICHHSA HEUCIIPABHUMO MOBPEKAEHHOTO JIOKYMEHTa APXMBHOTO
donma Poccuiickoit deaepanyy, akT 0 HCUCIIPABUMOM IOBPEKACHHH apXUBHBIX
JOKYMEHTOB HaIpasisiercss Ha paccMoTpenue JIIK apXUBHOTO yIpEKIECHHA MOCHe
cornacoBanus ¢ [IOK (OK). [Tocne BrIHECEHH PEIICHHS O IPU3HAHUM aPXHBHOTO
JOKYMEHTa HEUCIPaBHMO IIOBPEXKJECHHBIM aKT YTBEPXKNACTCA PYKOBOAUTEIEM
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJeHHs, OpraHu3aluHi HIH
YIOJAHOMOYEHHBIM KM JIHIIOM H COOTBETCTBYIOIIME H3MCHEHHS BHOCATCS
B apXUBHBIE YUETHBIE JJOKYMECHTHI.
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107. ApxuBHBIE HOKYMEHTHl BBIOAIOTCS BO BPEMEHHOE IIOJNB30BaHHME Ha
OCHOBaHHMHM IIHCHMEHHOI'O Pa3pelleHUs PyKOBOAUTENA T'OCYAapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIPaBI€HMs, OpraHM3allMd MIH YIIOJIHOMOYEHHOT'O
UM JIMILA:

a) cyaeOHBIM, MIPaBOOXPAaHUTENbHBIM M HHBIM YIIOJIHOMOYEHHEIM OpraHam
B COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM Poccuiickon deaepanny;

0) I OKCIIOHHPOBAHUS HAa CpPOK, ONPEIECICHHBIH COOTBETCTBYOIINM
JOTOBOPOM;

B) paOOTHHMKaM CTPYKTYPHBIX HOJApPa3feNEeHHH IOCYHapCTBEHHOTO OpraHa,
OpraHa MeCTHOTO CaMOYIPABJICHMS, OpraHHM3alliM B ILEIX pealu3alyH
HX CIIy)EOHBIX 00s13aHHOCTEH Ha CPOK He D0JIee OIHOro MecsIIa.

108. Equuuiiel  XpaHeHHs, BBAABAaGMBIE BO BPEMEHHOE IIOJIB30BaHHE,
JOJDKHBI MMETh apXWUBHBIH IHGp, MPOHYMEPOBAHHBIE JHUCTHI, JIUCT-3aBEPUTEID
Jena U JIUCT HCIONB30BaHHA JOKYMEHTOB (PEKOMEHIYEMbIH 00Opasel] NpHBEAEH
B puitoskeHnu Ne 20 x [TpaBunam).

Belgaua eOMHMI] XpaHEHHS, HAXOAAMHUXCA B HEYJOBJIETBOPUTEIEHOM
(QH3MYECKOM COCTOSHMH X He MPOWIEAUINX TEXHHYECKOro OQOopMIeHHS H
OIIHCaHMsI, MOXKET OBITh OTPaHUYEHA.

109. Equuuisl XpaHeHHs BBIAAIOTCS BO BPEMEHHOE IT0Jh30BaHHE HA CPOK,
HE MPEBBIAIOIIHH:

a) OJHOIO MECAIA - TS UCIIOJIb30BaHus pabOTHUKaMH (TOCYJapCTBEHHBIMH,
MYHHUIMIAIBHEIME CITY)KaIUMH) TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYTIpaBJICHUS, OpraHU3alMH,;

6) IIECTH MeCAUEB - CYJEeOHBIM, IIPABOOXPAHUTEIBHBIM M  HHBIM
YIIOJTHOMOYEHHBIM OpTaHaM.

IIpoajeHne YCTAaHOBICHHBIX CPOKOB BBIIAYM JOKYMEHTOB JONYCKaeTCs C
paspenieHuss PYKOBOAMTENS TOCYJapCTBEHHOIO OpraHa, opraHa MECTHOIO
CaMOYTIPaBJICHHUS, OPraHU3aLMK HIIH JIMIA UM YIIOJTHOMOYEHHOTO.

110. Belgaua apXMBHBIX JOKYMEHTOB BO BPEMECHHOE IOJB30BAaHHE
IPOM3BOJWTCA Ha OCHOBAaHMH aKTa O BblJa4e apXWBHBIX JOKYMEHTOB BO
BPEMEHHOE [IOJIb30BaHUE (PEKOMEHAYEMBIH 00pasell NMPHUBEAEH B NPUIOKEHHH
Ne 21 x IIpaBuiam). |

BbIgaua apXHBHEIX JOKYMEHTOB pa0OTHHKAM CTPYKTYPHBIX HOJApa3Ae/IeHAN
rOCYJIapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYNpPAaBJICHHS, OpraHM3allH B
LENAX pealu3aliy HX CIy)KeOHbIX OOS3aHHOCTEH IPOM3BOJHMTCS Ha OCHOBAHUH
3aKasa (CayxeOHOM 3aIiCKH, 3a49BKU) Ha BbIAAYy €AMHHUII XpPaHECHHUS.

DaxT BBIJAYM €AMHHMI] XPaHEHHs [IOMTEKHUT 00513aTeIbHON QHKCALHH.

[pu Hammuuu CXOJI yder BeIAaYM JOKYMEHTOB, B TOM YHCIIE BO BPEMCHHOE
[I0/Ib30BaHUE, BEACTCS B 3JICKTPOHHOM BHJE.

111. B cny4ae BbIgauH apXUBHBIX JOKYMEHTOB BO BPEMEHHOE I0JIb30BAaHHE
HHBIM TOCYAAapCTBEHHBIM OpraHaM, OpraHaM MECTHOrO CaMOYIpaBJICHHU,
OpTaHM3alMAM, B MOpsAAKE, MpeaycMoTpeHHOM IyHkToM 107 IlpaBmi, ux BBIHOC
paspemaercss mo mpomyckaM. Ilopamok oQOpMIIEHHs M BBIIAYH IPOIYCKOB
YCTaHABIHBACTCS JIOKAIBHBIM HOPMAaTHBHBIM aKTOM.
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112. TIpu TpaHCHOPTHUPOBKE apXMBHBIX JOKYMEHTOB BHE apXHBa IOJDKHBI
OBITE:

a) coBMIOEHBI YCIIOBYS, IPEJOTBPAIAIONINE BO3NECHCTBIEC HA HUX BPEIHBIX
(haKTOpOB OKpyKalolled Cpefbl M MEXaHHYECKHX MOBPEXKICHHH MOCPENCTBOM
IPUMEHEHHUS CIIELUATBHBIX Taphl H YIIAKOBKH; '

6) 06ecIeyeHo UX COMPOBOXKAECHHE PAOOTHUKOM apXHUBa.

113. Beijauy eIUHHUI XpaHEHHs BO BPEMEHHOE IMOJB30BAHME M MPHEM HX
06paTHO, B TOM YHCJIE MOJMCTHYIO MPOBEPKY HAIUYMA M COCTOSHHA JIOKYMEHTOB
mepel BHJAYEH W NPU  BO3BPATe, IIPOU3BOAMT PAbOTHHK apxuBa (JIMLIO,
OTBETCTBEHHOE 3a apXHB) B IPHCYTCTBHH JILIA, [OMYYAIOMEro (BO3BPAILAIOLIEro)
eNUHULIB] XpaHeHHs. Ha MecTO BBIIABaEMBIX EIVWHHII XPaHEHHs W ONHCEH Jel,
JOKYMEHTOB JOJDKHAa [OMEIaThes  (TOJKNAJBIBATECS) — KapTa-3aMECTHTENb
eMMHALB] XpaHEHHs (peKOMEHAyeMblil o0pasell pUBeAeH B MpUIokeHuH Ne 22
k Ilpasunam). Ilpy BO3BpAIlCHMM EIMHHLbBI XPAaHEHHA KapTa-3aMECTHTEIb
M3BIMAETCA ¥ XPAHHUTCS IO MHHOBAaHHUS HaJOOHOCTH.

IX. Benenne yuera apXMBHbBIX JOKYMEHTOB B rOCy1apCTBEHHOM OpraHe,
opraHe MeCTHOT0 CaMOyNpPaBJIeHHsI, OPraHH3alHH

114. Vyery mopanexaT BCE HaxOIAIIMECS HA apXHBHOM XpaHEHHH
JOKYMEHTBI, B TOM HHCJIE JOKYMEHTHI 10 JHYHOMY COCTaBY, KOMHH JOKYMCHTOB,
BKJIIOYCHHBIE B (DOHJ MONb30BaHUs (NIPH HAIHYMH) M OIKCH JEI, JOKYMCHTOB,
OITUCH NEKTPOHHBIX JOKYMCHTOB.

OcoOGEHHOCTH y4eTa DJJIEKTPOHHBIX, AayJHOBH3YalIbHBIX JOKYMEHTOB
ycTaHOBNEHH! IyHKTaMH 138, 141, 164, 168 u 169 Ilpasu.

115. TocymapcTBeHHBIE ~ Oprad, OpraH MECTHOrO  CaMOYIIPaBJICHUA,
OpraHM3allys, ABJIAIOIAACH HCTOYHHMKOM KOMIUIGKTOBAHHS TOCYNApCTBEHHOIO
(MyHHLHAIIATHHOTO) apxuBa, IPEJCTaBIAIOT B roCyAapCTBEHHBIN
(MYHMIMIIAIBHBIN) apXUB yYETHBIE CBENEHHA 00 00beMe U COCTaBE XPAHAIIMXCS B
apxuBe (HaXOJAIIMXCS HA apXHBHOM XPAaHEHHH) JOKYMEHTOB APXHBHOTO ¢doHzaa
Poccuiickoit Pemepallid W APYTMX apXUBHBIX JOKYMEHTOB B (opMe Macropra
apXHBa B COOTBETCTBHM C IIOPAAKOM TOCYJapCTBEHHOIO y4Ye€Ta JOKYMCHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuy, yCTAHOBICHHBIM YIIOTHOMOYCHHBIM
deleparTbHEIM OPTaHOM HCIIONHHTENBEHOH BHacTH B cdepe apXWBHOrO Hena
7§ nenonpon3130ncma35 : :

116. OCHOBHBIMH €OMHMIIAMH Yy4Y€Ta AapXHUBHBIX JTOKYMEHTOB SBIIAIOTCA
apXUBHBIHA (OH, CIUHHIA XPAHCHHUS.

117. CaeneHus o6 0o0BEME M COCTaBE €IUHHUIl XPAHEHHUS YKa3bIBaIOTCS
B apXMBHBIX YYETHBIX JOKyMeHTax. O0s3aTenbHbIe U BCIOMOTaTEIbHBIC apXHBHBIC
YYETHBIE JOKYMEHTBI BeHyTcA Ul oOeCreyeHUs yuera IOCTYIIICHHUS, BBIOBITHS,
KOJINYECTBA, COCTABA M COCTOSHUS apXMBHBIX JOKYMCHTOB.

118. B coctaB 00s3aTeNbHBIX YUETHBIX JOKYMEHTOB apXHBa BXOJAT KHHra
ydeTa NOCTYIUIEHHMS M BBIOBITHS M, JOKYMEHTOB (DEKOMEHIyeMbIH obpazern

3 Moamynkr 11 myskra 6 ITonoxenus o Pocapxuse.
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npuseneH B npumoxenun Ne 23 x Ilpaswiam), mucT doHma (PEKOMEHIYeMBIH
obpaser] npuseeH B npuiokeHuy Ne 24 x Ilpaswiam), onuch Ael, JOKYMEHTOB,
OIHCH 3IEKTPOHHBIX TOKYMEHTOB; eNo QoHA.

K BcrioMorareasHBIM YY€THBIM JOKYMEHTAM OTHOCSTCS:

a) crmucok (oumoB (peKOMeHAyeMbl o0pasell NMPUBEICH B IPHIOKECHUH
Ne 25 x IlpaBuiaM), KOTOPBIH COCTaBIACTCS MPU OCYIUECTBICHHH XPaHEHHS
apXMBHBIX JIOKyMEHTOB, OTHECEHHBIX 6oJIee YeM K oHOMY HOHLY;

0) KHHUTra BBIAAYH €JHHHL XPaHEHHS BO BPEMEHHOE I10JIb30BAHHUE,

B) peecTp ommcedl (peKOMeHAyeMbI 00pasel] NPUBEACH B IPHIIOKCHHH
Ne 26 k [IpaBunam);

I') CIIHCOK HCTOYHUKOB KOMIUIEKTOBAHHS,

1) Tomorpaduueckue ykasaTend (HOCTe/UIXHBIM M MOQOHIOBBIH) (IIpH
HAIMYKH apXHUBOXPAHIIIHUIL);

€) KaTaJory;

k) yKa3aTemu.

[ocyJapCTBEHHBIH OpraH, opraH MECTHOTO CaMOYIIPaBJIe€HHUs, OpraHH3alus
MOTYT HCIIOb30BATh CAMOCTOATENHHO HHBIE BCIIOMOTaTeNbHbIE yUETHBIE GOPMBI.

CX3Jl (npu Hanuuuu) OODKHA OOECIEYNBAaTh BKIIOYECHHUE [AHHBIX,
AHAJIOTMYHBIX IIOKA3aTENsAM, IPEAYCMOTPEHHBIM OO0s3aTEIbHBIMH apPXHBHBIMH
YYETHBIMHU IOKYMEHTAaMH.

119.B KkHWry ydera IIOCTYIUICHHS H BBIOBITHS J€l, [OKYMEHTOB
[OCJIEOBATENbHO BHOCATCA BCE IMEPBUYHBIE M IIOBTOPHBIC MOCTYIIJICHHS
(BBIOBITHS) €N, MOKyMeHTOB. Kaxaoe mocTyrieHue (BBIOBITHE) B Ipeenax
OTYETHOTO roJa [OIy4aeT IIOPSAKOBBIA HOMED B BAJIOBOH [IOCIICAOBATEIBHOCTH.

120. ExeroqHo MoABOJUTCS UTOT KOJMMYECTBA IOCTYIHBIIHX H BEIOBIBILHX
3a roj Jejl, JOKyMEHTOB II0 COCTOSIHHIO Ha | sHBaps, CICAYIOLIEro 3a OTYETHBIM
roioM.

121. JIuct (oHma COCTaBIAETCS Ha KaXIObld apXwBHbIA QoHn. B mmcte
(OH/Ia YUUTHIBAIOTCS BCE NMOCTYILIEHHS U BBIOBITHS ONHMCAHHBIX M HCONHMCAHHBIX
JTOKYMEHTOB (OHJA.

JIuctel GOHOOB XpaHATCS B IOPSAKE BO3PACTaHHST HOMEPOB apXHUBHBIX
¢onnos. Jluctel GpoHIO0B GOPMHUPYIOTCA B HENO, K KOTOPOMY COCTABJISETCS JIMCT-
3aBEpPUTEIIb.

B nucTe-3aBEpUTENE YKA3BbIBAIOTCA 00Iee KOTHIECTBO JINCTOB JOKYMEHTOB,
BKJIIOYEHHBIX B JI€JI0, HauaibHbIE 1 KOHEYHBIE HOMEPa apXUBHBIX (OHIOB, oOIIee
KOJIMYECTBO APXUBHBIX (HOHIOB, TUCTHI KOTOPHIX BKIIOYEHBI B ACIIO.

122. B geno (GoHAa BKIIOYAETCS KOMIUIEKC JOKYMEHTOB (HCTOPHUYECKHE
U TEeMaTU4YECKHE CIPABKH, JOTOBOPHI O Iepefaye JAOKYMEHTOB Ha IIOCTOSHHOC
XpaHEHHe, aKThl ITIPOBEPKM HAIMYMA W COCTOSIHMSA JIOKYMEHTOB, aKTBI
0 TEXHHYECKMX OINMOKAaX, aKThl IIpUEMa M IIEpeJayd, aKThl BBIICICHUS IEN
H JOKyMEHTOB K YHHYTOXXCHHIO, aKThl 00 yrpaTe M aKTel O HEHUCIPABUMBIX
TIOBPEXKAEHHUSAX, aKThl 00 OOHapyXEHHH [OKYMEHTOB, aKThl PacCEKPCYHBAHMS
M ApyrHe JOKyMEHTHI, OTPaXAKoIHe paboTy ¢ (GOHIOM) [0 HCTOPHH HCTOUHHKA
KOMILIEKTOBaHus ((OHI006pa3oBaTenss) W apxuBHOro GoHna, oOBEJUHEHHOrO
apXUBHOTO (QOHIA M aPXUBHOM KOJUICKIIHH.
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123. JIns ODOEOMHUYHOTO M CYMMapHOIO y4YeTa apXHBHBIX NOKYMEHTOB,
3aKpeIlICHHUs HOPAIKA MX CHCTEMATH3AllHH, yIeTa M3MEHEHHH B COCTaBe U 00beme
aPXUBHBIX JOKYMEHTOB COCTaBIAE€TCA OIKCh JeN, JOKYMEHTOB, OIMCh
3JICKTPOHHBIX JOKYMEHTOB.

124. Cuucox  (GoHIOB BeIeTcss B TOCYAAPCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIPABJIEHHs, OpTaHM3aLlMH, XpaHsAUIEH JOKyMEHThl Oosee 4YeM
ofHoro ¢onaa. Kaxsii apxuBHBIH (OHM BKIIOYAETCA B CMHCOK (OHIOB TOIBKO
OIHMH pa3 IpH NEPBOM MOCTYIUIEHAH apXWUBHBIX JOKYMEHTOB YKa3aHHOro (oHza.
Kaxxaomy GoHIy IIPUCBanBASTCs HHAMBHAYAIBHEI HOMED, KOTOPBIH COXPAaHAETCS
3a HEM BO BCEX YYETHBIX JOKyMeHTax. Homepa ¢oHgaM NpHCBaMBaIOTCSA
B BAJIOBOM IOPSAKE.

B ciydae mepenadn apxuBHOrO (GOHAA B JPYroi rocyaapCTBEHHBIN OPraH,
OpraH MECTHOTO CaMOYIIPaBI€HHMsd, OPTaHU3AIlMIO, BKIIOYEHHS €ro B COCTaB
OOBEIMHEHHOTO AapXHUBHOTO (OHJA MM BBIICICHHS BCEX JOKYMEHTOB
K YHHYTOXCHHIO OCBOOONMBIIMICS HOMep JpYrOMy apXuBHOMY (OHAY
HE MTPHCBaKUBaETCl.

O6beaMHEHHbIE apXUBHBIE (QOHABI M aPXUBHBIC KOJUICKIMM YYHUTBIBAIOTCH
Ha 06mMX OCHOBaHMIX. OOBEAMHEHHOMY apXWBHOMY (OHAY, 0Opa3oBaHHOMY
U3 apXMBHBIX (DOH/OB, paHEe YYTEHHBIX CAMOCTOSTEIBHO, NPHCBAUBACTCA HOMED
OHOTO M3 apXMBHBIX (OHIOB, BKIIOYEHHEIX B €TO COCTAB.

Homep apxuBHOTO (hoHIA roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOYIpaBJIEHuUs, OPTAHU3AIMH — HCTOYHHKA KOMIUIEKTOBAHHUS IOCYapCTBEHHOTO
(MYHHIIMIIAIBHOTO) apXHBa BHOCHUTCS B CITHCOK (OHIOB IOJ HOMEPOM, KOTOPBIH
TIPHCBOEH €MY B FOCYIapCTBEHHOM (MyHHIIUNIAJIBHOM) apXHBe.

Ha3spanue apxuBHOTO ()OHAA BHOCHTCS B CIHCOK (POHIOB Ha OCHOBAaHHM
MCTOPHYECKOH CTIPaBKH K (GOHAY MITH THTYJILHOTO JIUCTAa ONHCH AEI, JOKYMEHTOB,
OIIHCH JIEKTPOHHBIX JOKYMEHTOB.

HasBanme AapXMBHOTO (OHAZ COCTOMT M3 IMONHOTO U (B CKOOKax)
COKpAILIEHHOTO HaMMEHOBaHus (HOHT006pasoBaTels (IpH HAINYHH), C yKa3aHHEM
€ro MOMYMHEHHOCTH, MECTOHAXOXJIEHHS, JAaT CO3JaHHA U JMKBHAaluu. Ecin
HaMMeHOBaHHE (HOHIO00Opas3oBaTens H3MEHAIOCh, TO B CIOHCKe (OHIOB
YKa3bIBAETCS €r0 MOCNIEAHee Ha3BaHKME B PaMKaxX MEPUOZA, 33 KOTOPBIH NPHHATEI
JOKYMEHTBL. Bce mpeaplayinie H3MEHEHUS B HAUMCHOBaHHH OTMEYAIOTCA B JIUCTS
dona.

HasBauue 0OOGBEIHHEHHOTO apXMBHOrO ()OHAA COCTOMT M3 OOOOIEHHOTO
Ha3BaHHMs BKJFOYECHHBIX B HEr0 apXuWBHHIX (GoHHOB. B nHCT (QoHAa BKIIOYAIOTCSH
BCE  HAWMEHOBaHMA  TOCYJapCTBEHHOIO  OpraHa,  OpraHa  MECTHOTrO
caMOYyTIpaBIEHU, OpraHU3alyHy, JOKYMEHTBI KOTOPBIX BKJIIOUEHBI
B 00BbeIMHEHHEIN QOH]I.

B Ha3BaHHM AapXMBHOM KOJUIEKIMM YKa3blBaeTCA IIPH3HAK (IIPHU3HAKH)
ee GopMHUpPOBaHUS.

ExerofHo K CIHMCKy (GOHIOB COCTABISAETCS UTOrOBas 3allMCh O KOJIMYCCTBE
ApXMBHBIX (DOHJOB, NOCTYNMBIUAX M BHIOBIBIIMX B TEUEHHWe ION3, W OOuEM
KOJMYECTBE AapXMBHBIX (OHIOB, HAXOMANIMXCA HA XPaHCHHUM B AaPXMBE IO
COCTOSIHMIO Ha 1 sSIHBapsi, CIIEAYIOILETO 32 OTYETHBIM IFOJIOM.
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Crvcok (OHIOB IOAIIMBACTCS B TBEPAYIO OOJOXKY, JHCTHI HYMEPYIOTCA,
COCTaBJISICTCS JIUCT-3aBEPUTEND.

125. JIns perucTpaluyl OMMCEH HE, NOKYMEHTOB, OIHCced 3JICKTPOHHBIX
JIOKYMEHTOB, Y4eTa HX KOJIMYEeCTBA M COCTaBa BENETCS PEECTp OMHCEH e,
JOKYMEHTOB.

B peecTpe omucell QUKCHPYIOTCS OCHOBHBIE [IaHHBIE IO COCTaBY KaAOH
OIIMCH fIeN, JOKYMEHTOB, OITMCH JIEKTPOHHBIX JOKYMEHTOB: HOMEp (OHAa, HOMEp
ONUCH, BHJ JOKYMEHTOB, BKJIIOYEHHEIX B OIMCh, KOJHYECTBO CIHHHIl XPaHCHUS,
KOJINYECTBO JIUCTOB B OIMCH H €€ IK3EMILIIPOB.

126. Yyerusle 6a3sl JaHHBIX, B TOM 4Mcie 0as3el gaHHbIx CXOJ/I, BeayTcs
IpH HAIMYMK B TOCYJAapCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIpPaBJICHHA,
OpTaHM3aIMH TEXHAYECKHX U NPOTPAMMHEIX CPEJICTB HapaBHE C 00A3aTCIbHBIMU
apXUBHBIMH YYETHBIMHU JIOKYMCHTaMH.

127. ApXuBHBIE y4ETHEIE JOKYMEHTEI, B TOM YHCIE 10 OAHOMY 3K3EMIUIAPY
OMHUCH [ieN, JOKYMEHTOB, Pa3MELIaloTCs B IMOMCIICHHH Ul XPAHCHHS YYCTHBIX
JOKYMEHTOB HIIM Ha OTAEIBHOM CTeIlIaxe B pabouel KoMHATe PabOTHHKA apXHBa
(1@, OTBETCTBEHHOTO 32 apXHB).

BTopoii  9K3eMIUIlp  ONKCH  [J€7,  JOKYMEHTOB  Pa3sMCINAcTCs
B apXMBOXPaHWIHIIE 000COOIEHHO OT €AUHHUI] XPaHCHHS.

128. ApXHMBHBIE YYETHBIE JIOKYMEHTHI, KDOME OIMCEH JEJ, IOKYMEHTOB,
OMHCEHl JNEKTPOHHBIX JOKYMEHTOB [MpEIHA3HA4aloTCi JUIs  CIy)eOHOro
[OJIB30BAHHUS U M0JIH30BATEIIIM apPXUBHBIMH JOKyMEHTAMK ° HE BEIIAIOTCH.

129. YueT HOCTYIUIEHHS W BBIOBITHA 1€, JOKYMCHTOB OCYIIECTBIIICTCH
Ha OCHOBaHUH:

a) OIMCH JIeNI, JOKYMEHTOB, OIIMCH 3JE€KTPOHHEBIX JOKYMEHTOB CTPYKTYPHOTO
TOZPa3AENeHUs U TONOBOTO pa3fieia CBOJHOW OIMCH [N, NOKyMEHTOB ONHCH
3JIEKTPOHHBIX TOKYMEHTOB,

6) HOMEHKJATYpHl [el IIpH OTCYTCTBMH OIHCEH Jell, JOKYMCHTOB
CTPYKTYPHBIX IOAPA3IECICHHT,

B) aKTa O TEXHMYECKHX OIMHUOKaX B YYETHBIX JOKYMEHTAX;

r) akta 00 OOCHapyXeHWM IOKYMEHTOB, HE OTHOCAIMXCA K JaHHOMY
apXuBHOMY (OHJY, HEYUTEHHBIX;

1) aKTa 0 HEOOHAPYKCHHH apXUBHBIX JOKYMEHTOB, IIyTH PO3BICKA KOTOPBIX
WCUEPIIAHBI;

€) aKTa O HEMCIIPABHMBIX IOBPEXKACHHUAX aPXUBHBIX IOKYMEHTOB;

X) aKTa IpHeMa-Nepefadyd apXMBHBIX JIOKYMEHTOB B OpTaHH3aLHIo,
OCYINECTBISIOIYIO JEATENbHOCTh II0 XPAHEHHIO JOKYMEHTOB (peKOMEHyEMBIH
oGpasen npuseseH B mpuiaoxenud Ne 27 k [pasuinam);

3) aKTa O BBICICHHH K YHHYTOXEHHIO [IOKYMCHTOB, HE IOJUICKAIIHUX
XPaHECHHUIO.

130. Ha OCHOBaHMHM [OKYMEHTOB, yKa3aHHbIX B IHyHkre 129 TIlpasuu,
BHOCATCS HEOOXOOMUMBIE HM3MEHEHHS B 00s3aTENbHBIE APXHUBHBIC YYETHBIC
JOKYMEHTEI: '

3 ITynxr 19 cratey 3 @enepansHoro 3akona Ne 125-®3.
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a) B KHUTY y4eTa [OCTYIUICHHS M BBIOBITHS M€, JOKYMEHTOB H B JIACT
(OH/Ia — IPH KaXKIOM H3MEHEHHH B COCTaBE U 00beMe apXUBHBIX JIOKYMEHTOB;

6) B CIIHCOK (POHIOB — HpH IOCTYILICHHH HOBOTO apXMBHOTO (oHIA MIH
BLIOBITHH BCEX €)1, JOKYMEHTOB HaXOAMBILErOCs Ha XpaHEHUH apXUBHOTO (OHAA.
B rpabe «OtmeTka 0 BBIOBITHH (OHAa» Crucka (OHIOB YKa3BIBAETCA MECTO
(anmpec) BBIOBITHS apxXMBHOTO (OHIA, a TAKKe JaTa M HOMEP JOKYMEHTa,
Ha OCHOBaHHH KOTOPOTO OH BBHIOBLI,

B) B PEECTp ONKCEH — IIPU MOCTYIUICHHH HOBOH ONMCH MIIM BBIOBITHH BCEX
¢IMHMI] XpAaHEHHs HaXOAMBIIeiics Ha XpaHeHuHu omucy. Homep BHIOBIBIIICH OITHCH
APYTMM ONKMCSM [el, JOKYMEHTOB, ONHCAM SNEKTPOHHBIX JOKYMEHTOB
He IPHCBAaNBAETCS U OCTAETCs CBOOOIHEIM,

I) B ONMCH [, JOKYMEHTOB, OIMCH JJIE€KTPOHHBIX JOKYMEHTOB — IPH
KaXIOM IOCTYyIUIEHMM ¥ (WIM) BBIOBITUM JeJ, AOKYMEHTOB, 3JICKTPOHHBIX
apXUBHBIX JOKYMEHTOB, Y4TEHHBIX B JJAHHOW OITHCH.

COOTBETCTBYIOIIHE M3MEHEHHS BHOCATCA BO BCIIOMOTaTEJbHBIC apPXUBHbIC
y4YETHBIE JOKYMEHTEL.

X. Opranmauuﬂ KOMILJIEKTOBaHHS, XPAHCHHUA M y4eTa YICKTPOHHBIX
ApXHUBHBIX J10KYMCHTOB

131. HopmaTuBHBIE YCIOBHS XpaHCHHs OJICKTPOHHBIX — ApXHMBHBIX
JIOKyMEHTOB  PEryJHPYIOTCS 3aKOHOAATEIbCTBOM Poccuiickoit  Dexepauny,
JOKAJIbHBIMH HODMAaTHBHBIMH aKTaMH TOCYJApCTBEHHOrO OpraHa, oOprasa
MECTHOTO CaMOYIIPaBICHHUS, OPTaHU3ALMH, YCTaHABIMBAIOMIMMH TPEOOBAHH:

a) K 00ECIIEYECHHIO COXPAHHOCTH 3JICKTPOHHBIX apXHBHBIX JIOKYMEHTOB;

6) K MOANEPKAHUIO IOPHANYECKOH 3HAUMMOCTH B T€YCHHE YCTAHOBICHHBIX
CPOKOB XpaHEHHS,

B) K pasrpaHAYEHHI0 IpaB JOCTyna K JJIEKTPOHHBIM —apXHBHBIM
. IOKyMEHTaM;

I) K HOPAIKY IIpHEeMa-Iiepejaut dIEKTPOHHBIX apXHBHBIX JIOKYMCHTOB,;

1) K HCIIOJIb30BAHUIO 3IEKTPOHHBIX apXHUBHBIX JOKYMEHTOB;

€) K MCIIOJIb30BaHHIO JIEKTPOHHOH ITOAMKCH IIPH aPXHBHOM XPaHCHUH.

132. XpaHeHHe OSJIEKTPOHHBIX AaPXHBHBIX JOKYMEHTOB OCYLICCTBIACTCA
B CXD/1 1 (mn) Ha pu3HdecKy 060COOTEHHEIX HOCUTEILIX.

133. Ilpu OCYLIECTBJICHHH XPaHEHHUS 3JIEKTPOHHBIX aPXHMBHBIX JOKYMCHTOB
B CXDJI, OpraHu3aluy, 3a HCKIIOYCHHEM OPraHOB TOCY/JapCTBEHHOH BJIACTH,
OpPraHOB MECTHOTO CAMOYIPABJEHHS, TOCYJApCTBCHHBIX H MYHHIHIAIBHBIX
OpraHM3alyii’, BIOPaBE HCIONB30BATh YCIYTH TPETBHX CTOPOH IO XPAHEHHIO
3JICKTPOHHBIX apXUBHBIX JOKYMCHTOB.

134. TpebGoBaHus K pEXKHMY XPaHCHHS JJICKTPOHHBIX apXHBHBIX
nmokymentoB B CXOJl olecreunBaioTcss €€ COOTBETCTBHEM TpeOOBaHHAM
3axoHOmaTenbcTBa Poceuiickoit demepanny B 001aCTH CO3AaHUS, Pa3BUTHA, BBOJA

"acte 4 crareu 21 ®eaepanbHoro 3axoHa Ne 125-03,
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B JKCIUIyaTaIlMi0 MHPOPMAIIMOHHBIX CHCTEM M XPaHCHHs B HHUX uHpoOpMaIK "

M coOMIOCHHEM @pH €€ OKCIUlyarauud TpeOoBaHUMM HH(YOPMAIMOHHOM
6e30MaCHOCTH | 3aUTE HHPOPMALHIL .

FocynapcTBEHHBIE  OpraHbl,  OpPraHbl ~ MECTHOTO  CaMOYNPaBICHMA
M OpraHM3ald 00s3aHbI O00ECIEeYHBATh 3aIMMTY HMH(QOPMAMH M NEPCOHAIBHBIX
naHHbIX, comepxamuxcsi B CXOJl, B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoit d)ez{epaunn4°.

135. CXD3/I noipkHa OBITH MHPOPMAIIMOHHO U (QYHKIMOHAIBHO COBMECTHMA
¢ CO v vHBRIMH HMHGOPMALMOHHBIMH CHCTEMaMH TOCYNapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYNpPAaBIEHMS, OPraHW3aluud, C COOTBETCTBYIOUIUMH
MH(GOPMALIMOHHBIMH CHCTEMAMH TOCYAApCTBEHHBIX (MYHHLMIIATBHBIX) apXHBOB
¥ YIIOJTHOMOYEHHBIX OPTaHOB HCIIOJIHUTEIBHOM BIACTH B Chepe apXHBHOTO Aea.

136. CXDJI TrocymapCTBEHHOTO OpraHa JOJDKHa COOTBETCTBOBAThH
TpeGOBaHUAM K CHCTEMAaM OJEKTPOHHOTO JOKYMEHTOOOOpOTa M CHCTEMaM
XPaHEHHUS IEKTPOHHBIX JOKYMEHTOB B apXHBaX rocyAapCTBEHHBIX opranos*.

137. CXBJI, ¢ HCIOIB30BAHUEM KOTOPOH OCYHICCTBIACTCS XPaHEHHUEC
3JEKTPOHHBIX ApXMBHBIX NOKYMEHTOB B OpraHax MECTHOTO CaMOYIPAaBJICHHA
M OPTaHHU3alMAX, JOJDKHA BBIITONHATE (PyHKIHH I10:

a) TPHEMY DJICKTPOHHBIX JOKYMEHTOB Ha apXMBHOE XPaHEHHE B IOPAIKE,
yCTaHOBJIEHHOM myHKTamu 147, 148, 150 [Tpasu,

6) XpaHEHHIO  OIEKTPOHHBIX  APXUBHBIX  JNOKYMEHTOB  BMECTC
C X METa/IaHHbIMH;

B) Y4eTy JNEKTPOHHBIX apPXUBHBIX TOKYMEHTOB M MPEICTABJICHUIO Y4ETHOH
uapopManuu B popMe, ykasaHHOMH B myHkTe 138 IIpasu,

r) (GOPMHPOBAHHMIO MPOEKTOB TOMOBBIX PAa3JEOB OMMCEH BIEKTPOHHBIX
' IOKyMEHTOB M HHBIX OOS3aTENBHBIX apXMBHBIX YYETHBIX JIOKYMEHTOB,
IIpeayCMOTpeHHBIX ITyHKTOM 118 IlpaBui,

) PE3epPBHOMY KOIMPOBAHHIO U BOCCTAHOBJICHUIO 3JEKTPOHHBIX apPXHUBHBIX
JOKYMEHTOB U UX METAJAHHEIX;

€) MMPOBEpKE HAIWYUSI U COCTOSHHMS JJIEKTPOHHBIX apXMBHBIX JOKYMEHTOB
B IIOPSAZIKE, IPEAYCMOTPEHHOM ITyHKTamu 152, 153 Tpasui;

38 depepanbHbii 3akoH oT 28 aexabpa 2010 r. Ne 390-®3 «O GezomacHOCTH», nocTaHoBieHUE [IpaBHTENLCTBA
Poccuiickoif denepauuu ot 6 mions 2015 1. Ne 676 «O TpeGoBaHMAX K MOPAAKY CO3AAHMs, PAa3BUTHS, BBOAA B
SKCILIYaTalMIo, SKCIUTyaTAMH M BBIBOJA M3 JKCIUIyaTalWH TOCYJApCTBEHHBIX HH(OPMALMOHHBIX CHCTEM H
AaNbHEMIIEr0 XPaHEHHs CONEpXalleHcs B MX 0asax JaHHBIX MH(bOpMalwu»; NocTaHoBieHue IIpasutenscrsa
Poccuiickoit ®eaeparmu ot 14 Hos6ps 2015 1. Ne 1235 «O denepanpHoit rocynapcTBEHHOR HHOPMALHOHHOM
CHCTEME KOOPIUHAIIMH HH(OPMATH3ALUK.

3 Crates 16 ®epepanbHoro 3akona ot 27 mioma 2006 r. Ne 149-03 «O6 unpopMmarm, HH()OPMALIHOHHBIX
TEXHOJIOTHAX M O 3awure HHbOpMaimm» (nanee — DeaepanbHeiit 3akoH Ne 149-@3); mpukas PCTIK Poccun
or 11 ¢espans 2013 r. Ne 17 «OG yrBepxaennu TpeGopanuit 0 3amure HHOOPMAlHMHM, HE COCTaBISIOIIEH
TOCYJAapCTBEHHYIO TaitHy, CONEpKallelics B OCYIapCTBEHHBIX HHGOPMALMOHHBIX CHCTEMaX» (3aperHCTPHpOBaH
MuntoctoM Poccuu 31 mas 2013 r., permctpaumoHHsii Ne 28608), ¢ M3MEHEHMAMH, BHECCHHBIMM MpPHKA3aMH
®CTIK Poccun or 15 despams 2017 r. Ne 27 (3apeructpupoBan Mumroctom Poccnn 14 mapra 2017 r,
perucTpaumonsptii Ne 45933), or 28 mas 2019 r. Ne 106 (3apernctpuposan MuHrocTom Poccuu 13 centalpa
2019 r., peructpauuoHHEIH Ne 55924).

0 Crates 16 ®enepanbroro 3akoHa Ne 149-03; crates 7 ®eaepanbHoro 3akoHa ot 27 moms 2006 r. Ne 152-@3
«O mepCOHANBHBIX JaHHBIX).

' TunoBbie HyHKIMOHAILHEIE TPEGOBAHUS.
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X) co3famHMio (KomupoBaHHIO) M BKMoueHHI0 B CXOJl 3K3eMIULAPOB
3JEKTPOHHBIX APXMBHBIX JOKYMEHTOB M3 HMX DPE3CPBHBIX 3K3EMILLIPOB B3aMCH
TIOBPEXKACHHBIX

3) NOPUMEHCHHIO IPOTPAMMBI IPOBEPKM TEXHHUYECKOrO  COCTOAHHSA
3JEKTPOHHBIX JOKYMEHTOB M COXPaHCHHs PeE3yNbTaTOB IPOBEPKH B TEUCHHE
YCTaHOBJIEHHOTO BPEMEHH;

M) OOECIEUECHHIO MPOLECCOB KOHBEPTALMH, B COOTBETCTBHH C ITyHKTaMH
154 — 156 TlpaBu1, W/WaM MUTPALUK 3IEKTPOHHBIX apXUBHBIX JOKYMCHTOB BMECTE
C HMX METaJaHHbIMH B IeIIX 0O0ecledeHuss COXPaHHOCTH U BO3MOXKHOCTH
HCIIOB30BaHUA 3JIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB B TCYCHHUE YCTAHOBICHHBIX
CPOKOB XpaHEHHUS; ‘

K) (OPMHpPOBAHHIO IPOEKTOB aKTOB O BBIACICHUH K YHHYTOXCHHIO
JOKYMEHTOB, HE TIOANEKALIMX XPAaHCHHIO,

i) (GOPMHPOBAHHMIO YBEAOMIECHHH 00 HCTEYCHHH CPOKOB XPaHCHHS
SNEKTPOHHEIX AapXMBHBIX JOKYMEHTOB, YHaleHHIO BKI4YeHHBX B CXOJ
3TEKTPOHHBIX apXHMBHBIX JOKYMEHTOB, B TOM YHCIIC UX PE3EPBHBIX JK3EMILIIPOB,
B COOTBETCTBHM C aKTOM O BBIICICHHHM K YHHYTOXCHUIO JOKYMEHTOB,
HE MOJICKAIINX XPAHEHHUIO.

138. CXDJI momkHa BBIIONHATh QYHKLHIO [0 CHCTEMATU3aLNK JaHHBIX 00
JJEKTPOHHBIX ~ ApXMBHBIX  JOKYMEHTaX B  COOTBETCTBHH CO  CXEMOH
cucteMaru3anuu. Cxema CHCTeMaTH3alUHM JJIEKTPOHHBIX JOKYMECHTOB B CXB
BKJIIOYAET CIEAYIOIIHE YPOBHH (YPOBHH OMNHMCaHMA). (GOHA, OMHCh, pasfel
(moxpasaen) omucH (JMEKTPOHHOE JAEIO B COOTBETCTBHU C HOMEHKIATYPOH Je),
3JIEKTPOHHBIN JOKYMEHT.

Jing mpencTaBieHus HHGOpPMAIMH Ha KaXKIAOM YPOBHE HCIIONB3yETCS
apxuBHas ydeTHas Gopma (manee — AYV®), HANMEHOBaHUs MOJNEH KOTOPOH s
KaXJOTO YPOBHS ONHMCAHUS HOJDKHBI COOTBETCTBOBATh OCHOBHBIM (06sA3aTENBHBIM)
YYETHBIM JOKYMEHTaM.

139. CO u CXDJI mo dTama mepefayd Ha XpaHEHHE JOKYMCHTOB
B TrOCYIapCTBCHHblE (MYHHUHMIATbHBIE) AapXMBBI ~ MOTYT  (OpPMHMPOBATH
M3 JNEKTPOHHBIX JOKYMEHTOB M 3JEKTPOHHBIX KONHH JOKYMEHTOB JJIEKTPOHHbIC
Jena.

140. Tlepemaua O3NEKTPOHHBIX apXHBHBIX JOKYMEHTOB IOCTOSHHOTIO,
BpeMeHHoro (cebime 10 JIeT), B TOM YHCIE 1O JUYHOMY COCTaBy, Ha apXMBHOC
XpaHEHHE OCYIIECTBIIAETCS B NMOPSIKE M B CPOKH, YCTAHOBJICHHBIC IIYHKTOM 47
IIpaBui.

141. DNeKTpOHHBIH apXWBHEIA MOKYMEHT, IEpelaBacMbli Ha apXWUBHOE
XpaHEHHE, COCTOMT U3 CIEAYIOIHX CTPYKTYPHBIX 3JIEMEHTOB!

a) (baiiT OCHOBHOM YacTH 3MEKTPOHHOIO TOKyMeHTa (B hopMaTe PDF/A);

6) ¢aiinpl TPUIOKEHHH K JJIEKTPOHHOMY JOKYMEHTY B dbopMarTax,
NpeNHA3HAYEHHBIX U1 TEKCTOBBIX,  TaONM4HBIX,  rpaduuecKuX M
CTPYKTYPHPOBAHHBIX JaHHbIX, ayAHOBH3YaIbHBIX JOKYMEHTOB (IIPH HAJINYUN);

B) hailiIBl 2MEKTPOHHOM(BIX) MoAMUCH(EH) (IPH HATMYHH);
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r) aiin omucaHMs, COAEPXKAIUEr0 PErHCTPAlMOHHO-YYCTHBIE CBECHHA
0 JOKyMeHTe (MeTaJaHHbIE).

B ¢aiin onucaHus KaXAOTO 3JIEKTPOHHOTO apXMBHOTO JOKYMEHTA JOJDKHA
OBITh BKIIOYEHA CIIENyI0Mmas HHpopMarus:

a) J1aTa ¥ PerUCTPallMOHHBIA HOMED;

6) Buz;

B) 3aT'0JIOBOK K TEKCTY MJIM aHHOTALIUA,

T') CBEACHUA O PEXXKHUME JOCTYIIA;

1) CBEACHHS O COIVIACOBAaHWM U TOPYdYeHHA (PE3OMIOLMH) B Clydae, eCiu
yKa3aHHas MHQOpPMALHs He PEICTABIETCA CAMOCTOATENbHBIMY (haiIaMuy;

€) pe3sy/IbTaT IPOBEPKHU HTEKTPOHHOM OMTHUCH (3MEKTPOHHBIX [IOAMACEH);

) o0umii 00beM QaiinoB (B 6aiTax);

3) HaMMEHOBAaHHs (aityioB, AaThl U BPEM MX IIOCJICAHETO U3MECHEHH, 00BeEM
B OaiiTax, popMarhl (ailyios;

1) HHJEKC Jej1a 10 HOMEHKIIAType Ae;

K) 3aroJIOBOK JI€J1a 110 HOMEHKIIAType Ae;

J) CPOK XpaHEHH,

M) IOIOJNHHMTENbHAS HECTPYKTYpHpOBaHHas WH(oOpMarms (KOMMCHTapHH,
IpUMeYaHue);

H) HOMepa CBA3aHHBIX OIHCEH e, HOMEP JieJia [0 ONUCH AETL.

142. Tocne 3aBepuieHus BeaeHus 6a3 JaHHBIX HH(POPMALMOHHBIX CHCTEM,
obecrieunBaloTCs BHIOOP M BBITPY3Ka JaHHBIX, MOUICKAIINX XPaHEHHIO,
B NPOrpaMMHO-HE3aBUCHMOM (opmaTe, KOTOpbIE YYHTBIBAIOTCA KaK €AMHHIIA
XpaHEHHs ¥ IePeJaloTC Ha apXUBHOE XpaHCHHUE.

143. DnexTpoHHbIE JOKYMEHTHI IIEPEMAIOTCA HA apXHMBHOEC XPaHEHHC
TOCPEICTBOM HH(POPMALIMOHHO-TENEKOMMYHHKAIIMOHHBIX CETeH IO 3aIHILECHHBIM
KaHaJIaM CBS3M ¥ (WiH) Ha QU3MIeCKH 060COOIEHHBIX HOCUTEIIX.

DIEKTPOHHBIE APXUBHBIE NOKYMEHTHl (HJIM MX PETHCTPAallHOHHO-Y4IETHBIC
cBeneHns (MeTagaHHble) B ciydae, ecim CXOJl ABIAETCA TMOACHCTEMOH CaM)
nepegarorcs B CXOJl no MHPOPMALMOHHO-TENEKOMMYHHUKALMOHHBIM CCTAM
n3 COJ], nHBIX HHPOPMALIMOHHEIX CHCTEM.

DIEeKTPOHHBIE AapXUBHBIE JOKYMEHTEHL, [€pelaBacMble Ha apXHBHOE
XpaHeHHE Ha (GU3MYECKH OOOCOONEHHBIX HOCHTENAX, MOMIEKAT BKIOUCHUIO
B CXDJI. ManbHeiinmee XpaHEHHE IJIEKTPOHHBIX apXMBHBIX JOKYMCHTOB
Ha QU3HYECKH 000COOJICHHBIX HOCHTENAX JAOMYCKAETCs B CIIy4ae, €CIM JOKYMCHTHI
He TpeOYIOT MOAIEPKAHUA HX IOPHUINYECKON 3HAYMMOCTH, HMEIOT OrpaHHYECHHBIN
JOCTYII MIIK OCyLIecTBIeHUE HX XpaHeHHs B CX3/] HeBO3MOXHO.

144. Tlopsamox mpHeMa-epefaud 3JEKTPOHHBIX apXUBHBIX JOKYMEHTOB
BHYTPM TOCYAApPCTBCHHOTO OpraHa, OpraHa MECTHOrO CaMOYIPaBJICHUA,
OpraHM3aLMH, ¥ MEXIY UX TEPPUTOPUAILHBIME OpPraHaMH U MOJBEAOMCTBEHHBIMU
OpTaHU3AlUSIMHU JOJDKEH OBITH YCTAHOBJIEH JIOKAIBHBIMA HOPMATHUBHBIMH aKTaMH,
B TOM YHCJIE ONpEAC/IAIINUMH [PaBa IOCTyNa pabOTHHKOB (IOCYRapCTBEHHBIX,
MYHHIUIATBHBIX CITYXXAIINX) K 3JEKTPOHHBIM apXUBHBIM JOKYMCHTaM, Y4CTHBIM

“2 TTynkr 3.13 TUMOBBIX QYHKIHOHATBHBIX TPEGOBAHHH.
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M CIOpPAaBOYHO-NIOMCKOBBIM  CHCTEMaM; @pPH  B3aUMOJCHCTBHHM  MEXIY
OpraHM3allMSMH - JOTOBOpaMH (CormameHusaMu) 06 HMH(OPMAIOHHOM
B3aHMOJICICTBHH.

145. DNeKTpOHHBIE apXMBHBIE NOKYMEHTHl Ha (H3MYECKH 000COOIEHHBIX
HOCHTEJISIX MepeNaloTcs B ofHOM sk3eMiuuipe (mpu orcyrcTum CXO/1 — B ABYX)
B YIIAKOBKE, PEKOMEHIOBAHHON IPOM3BOJUTENAMH HOocHTeneH. JInnesas cTopoHa
0610%KH (QyTsapa) Gpusnueckd 000COBICHHOrO HOCUTENS CHA0XKAETCS APIIBIKOM
(BKJIabIIIEM), HA KOTOPOM YKa3bIBA€TCA:

a) HAaWMEHOBaHHE TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIPaBJICHHs, OPTaHM3aLKH (II0HOE, COKpaIeHHOE (NPU HAIMYHH);

0) HoMep oHAa;

B) HOMEp HJIH COBOKYITHOCTb HOMEPOB OIUCEid 3EKTPOHHBIX IOKYMEHTOB;

r) HOMEp MM COBOKYNHOCTH HOMEPOB J€l 10 OmHCH (OMHCAM)
3NIEKTPOHHBIX JOKYMEHTOB,

1) KpaifHHe JaThl NIOKYMEHTOB, 3alIHCAaHHBIX Ha (Qu3ndIecKu 000COONICHHBIN
HOCHUTEND;

€) JONMONHUTENbHBIE OTMETKH 00 OTpaHMYeHHH NOCTyIIa K JOKyMEHTaM
(pu HEOOXOAUMOCTH).

146. DneKTpOHHBIE apXWBHBIE JOKYMEHTHl BKIIIOYAIOTCA B  OIMHUCH
JIEKTPOHHBIX JOKYMEHTOB, K KOTOPHIM COCTABIISIOTCA DPEeCIphl  (aiiios
3NIEKTPOHHBIX TOKYMEHTOB.

OmpcH  DIEKTPOHHBIX ~ JOKYMEHTOB  COCTABIIIOTCA B TOPAAKE,
YCTaHOBJIEHHOM ITyHKTamu 23, 25, 27, 28 [Ipasui.

I'padbl ONMCH 3EKTPOHHBIX HOKYMEHTOB BKIIOYAIOT B CEOs:

a) HOMEp D5IEKTPOHHOTO apXHBHOTO NOKYMEHTa (€AMHHIIBL XpaHEHHS)
IO OITUCH;

6) HHAEKC [eJa 10 HOMEHKIIATYpPe JIET,

B) 3ar'0JIOBOK JI€J1a 10 HOMEHKIIAType A,

I') BUJI, 3ar0JIOBOK;

1) pETHCTPAIHOHHBINA HOMEP JIOKYMEHTa;

€) JaTy AOKYMEHTa,

) YKa3aHHE Ha KaTerOPHIO JOKYMEHTOB (IIOCTOSHHOIO CPOKAa XpaHEHHS,
BpeMeHHOTo (cBbime 10 JieT) CpoKa XpaHeHHs, IO TUYHOMY COCTaBY);

3) CPOK XpaHEHHS,

H) IpUMeYanvs.

B peectpax (aiioB 371€KTPOHHBIX TOKyMEHTOB yIMThIBACTCS KaXIbIH dann
JIEKTPOHHOTO apXMBHOTO HOKYMeHTa (B TOM 4ucle (ain KoHTeHHepa
3IEKTPOHHOr0 NOKyMeHTa (IIpH HaJlMYMK) C YKa3aHHEM €ro HoMepa IO OIHCH,
HOMEpa 110 PeecTpy, HaMMEHOBaHHs (aiina, JaThl M BPEMEHH €r0 MOCIEIHEro
M3MEHEHHMs TIpH TIOCTYIUIEHHH B apXUB, 06beMa B Oaiitax, popmara.

PeecTpbl (aiiioB 3NMEKTPOHHBIX JOKYMEHTOB COCTaBIAIOTCA H XPAHATCS
B 2JICKTPOHHOM BHJIE.

CHpaBOYHBIM ammapaT OIMCH DIEKTPOHHBIX JOKYMEHTOB COCTaBILICTCA
B COOTBETCTBUH ¢ IyHKTOM 70 IlpaBun. B mpeauciaoBu K ONHMCH 3JIEKTPOHHBIX
JNOKYMEHTOB  JIOTIOJIHUTENIBHO  YKashIBAIOTCS ~ HAaMMEHOBaHHE M BEpCUi
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IIPOrPaMMHOTO 00ECTIEY€eHHs, C HCIONB30BAHHEM KOTOPOro ObUIH  CO3JAHEL
3JI€KTPOHHBIE JOKYMEHTBl, M HaWMCHOBaHHEC IIPOrPaMMHOTO obecrieyenus,
IpeaHa3HauYeHHOr0 /I UX BOCIIPOU3BEICHHS.

147. TIpu npueme-nepeaade B CXDJI AOJKHBI BKIIOYATHCA:

a) JIEKTPOHHbIE ApXUBHBIE JOKYMEHTBI;

6) perHCTPalOHHO-YYEeTHBIC CBENCHHS (METaJaHHbIE) 3JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB,

B) PETMCTPALMOHHO-y4ETHBIE CBEECHHS 00 JNEKTPOHHBIX J€/ax;

r) PEerHCTPAlMOHHO-YYETHBIE CBEJEHHs 00 OIHCAX  3IEKTPOHHBIX
JIOKYMEHTOB.

PeryucTpamnioHHO-y4€ETHBIE CBEACHHS (METaJaHHBIC) BKIIOYAIOTCA B AYOD
B COOTBETCTBHUH ¢ IIyHkToM 141 IIpaBui.

148. Tlpy TOCTYIUICHHH 3JIE€KTPOHHBIX  JOKYMEHTOB B CX3[
OCYILECTBIISIETCS] aBTOMaTHYECKast IPOBEPKa:

a) HamMuMa Bcex (DaioB, COCTABIAIOIMMX ONEKTPOHHEIH JOKYMEHT;
HEOOXOANMBIX PEruCTPaIMOHHO-YYETHBIX CBEACHUM (MeTaJaHHBIX )
00 3NIEKTPOHHBIX JOKYMEHTAaX, 3JIEKTPOHHBIX JieIaX [0 HOMEHKIIATYpe eI,

6) (hailIoB DMEKTPOHHBIX JOKYMEHTOB M (ailOB OMHUCEH 3EKTPOHHBIX
JOKYMEHTOB Ha HAIUYHE BPEIOHOCHOTO IIPOrPaMMHOTO KOJIa,

B) HAJIMYHA B METaJaHHBIX JOKYMEHTA CBEACHUH O NPOBEPKE MOAIMHHOCTH
3IEKTPOHHOM MOJIMICH IIEPENaBaeMOro 3JICKTPOHHOTO IOKYMEHTa Ha MOMCHT
ero MOANHUCAHMS U (WIH) IOTyYEHHUS.

PaGOTHHKOM apX¥Ba (JIMIIOM, OTBETCTBEHHBIM 33 apXUB) OCYIUECTBIIAETCH
BBIGOpOYHas IIpoBepka (He MeHee 1% OT TOCTYNHMBIIMX 3JICKTPOHHBIX
JOKYMEHTOB) BOCIIPOM3BOJMMOCTH 3JICKTPOHHBIX JTOKYMEHTOB (Ipy OTCYTCTBHH
BO3MOXHOCTH aBTOMATHYECKOH IPOBEPKK BOCIIPOU3BOJAUMOCTH).

[Ipy mpueMe OSJIEKTPOHHBIX AapXUBHBIX JOKYMEHTOB U3 C31 B CXOA
ABTOMATHYECKH (POPMHUPYETCs yBEAOMICHHE (TEXHHYECKOE COOOIEHHUE) O PHEME,
xoTopoe Hanpasiserca B CO/L.

[IpeM He OCYLIECTBIETCA B Clly4yae, €CIIM IPH INPOBEPKE BHIABJICHDI
HE[IONHOTA COCTaBa DErHCTPAlMOHHO-Y4eTHBIX  CBEJCHHH  (METajaHHBIX),
pa3nuuue HHPOPMAIIUHU B HIEKTPOHHOM JOKYMEHTE U B PETUCTPALOHHO-YCTHBIX
cBeJeHMIX (METaJaHHBIX), HEBOCIPOM3BOJAMMOCTE 3JIEKTPOHHBIX JNOKYMCHTOB,
HAJIMYHE BPEJOHOCHOTO MPOTPaMMHOrO O0eCTIeueHHs (BupycoB), opmMHpyeTCs
yBeIOMIEHHE  (TeXHMYecKoe coobmenue) 00 omuOKke.  YBEIOMIIECHHE
(TexHMYECKOE cOoobIeHne) 06 omubKe IIepecsUIaeTCa OTIPABUTE/IO T BHCCCHHA
UCIIPaBICHUH.

149. TIpy TMOCTYIUICHHM O3JIEKTPOHHBIX JOKYMEHTOB Ha bHu3nUECKU
060COOIEHHBIX HOCHTENSX, KpOME IIPOBEPOK, YKa3aHHBIX B ITyHKTe 148 Ilpasui,
OCYIIECTBIAETCS IIPOBEPKA PU3MYECKOTO H TEXHUYECKOTO COCTOAHNA HOCHTENEH.

150. IIpy BKTIOYEHHH BIEKTPOHHBIX JoKyMeHTOB B CXOJI B 3JIEKTPOHHOH
dopMe ydera MOCTYIUIEHMS M BBIOBITHA JOIDKHA (UKCHpOBaTECA CIEAYIOIIAs
nHhOpMALIYSL:

a) Jara TOCTYIUICHHS 3JIEKTPOHHBIX apXMBHBIX JOKYMEHTOB (emuHULY
XpaHEeHHUs);
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0) HaMMEHOBaHME TOCYJapCTBCHHOTO OpraHa, oOpraHa MECTHOIO
CaMOYIIPABJIEHHS, OpraHu3auy (CTPYKTYpHOTO IIOJPA3JENEHHsA), OT KOTOPBIX
TOCTYNMIIM 3JIEKTPOHHBIE JOKYMEHTHI (€AMHHULIBI XPAHEHHUA);

B) HaMMEHOBaHHWE, HOMEp M Jara JOKYMEHTa, II0 KOTOPOMY NOCTYIHJIH
3JIEKTPOHHBIE APXMBHBIE JOKYMEHTHI (€JMHULIBI XPAHEHHS),

I) yKa3aHHE HAa KaTETOPHIO CPOKA XPAHEHWs IepellaBacMBIX JIEKTPOHHBIX
apPXUBHBIX JOKYMEHTOB (€IMHMII XpaHEHMs) (IIOCTOSHHOTO CpPOKa XpaHCHHS,
BpeMeHHOro (cBbilue 10 JieT) CpoKa XpaHEHHS, 110 JTHIHOMY COCTaBY);

1) yKa3aHHe Ha CPOK XPAHEHHS JIEKTPOHHBIX apXUBHBIX JIOKYMEHTOB;

€) KONMYECTBO IIEPEJaBaeMbIX OJJNEKTPOHHBIX JOKYMEHTOB (€IMHHMIL
XPaHEHHs) M KOJIUYECTBO OTHOCAILMXCA K HUM (haiiiosy,

K) yKa3aHWe JOJDKHOCTH, (aMMiaMd W HMHHIHAIOB paboTHHKa
(roCyJapCTBEHHOTO, MyHHIUITAILHOTO CIY)KalIEro), MEPEIatomero JOKyMEHThL

3) yKajaHHE JO/DKHOCTH, GaMIIMM M  HHHIMAIOB  pabOTHHKA
(TOCYapCTBEHHOTO, MYHHIIMIIATBHOTO CIYXKAILEro), IPHHUMAOLIETO IOKYMEHTB;

) ccelikd Ha AY® B CXO/I.

151. Tlpm XpaHeHMH OJEKTPOHHBIX JOKYMEHTOB Ha (H3HYECKH
060COBTEHHBIX HOCUTEISX JOIDKHEI COOIIOATRCS CIIeIyIOIHe TPEOOBaHHS:

a) INPUMEHEHHE HOCHUTeNeH, TEXHHYECKHE XapaKTePUCTHKH KOTOPBIX,
O3BOJIIOT 00ECIIEYHUTh JOJITOBPEMEHHOE XpaHEHHE HHOOPMALIUH;

6) pasjgenbHOE XpaHeHMe (H3MUECKM 000COONEHHBIX — HOCHTENeH
JIEKTPOHHBIX JOKYMEHTOB M JOKYMEHTOB HAa MHBIX BHJAX HOCHTENCH.
PasMelmaeMble Ha CTeIaXaxX, IIOJKaX (GH3MYeCKH O0OO0COOJIEHHBIE HOCHTEIH
PacIONaraloTCs B IOPSAKE, IPENTYCMOTPEHHOM IyHKTOM 96 I1paBuit.

s xpaHenuss (Qu3HYEeCKH 0OOCOOTEHHBIX HOCHTENICH 3JIEKTPOHHBIX
JOKYMEHTOB METAUIMYECKHE CTEIUTaXM, IKapbl M KOHTCHHEPH ¢ MAarHUTHBIM
paboyuM CI0EM HCIONB3YIOTCS TOJBKO MNPH YCIOBHH HX DPa3sMAarHUYMBAHHA H
3a3eMJICHHUS.

152. TIpoBepKa HaMUYUS U COCTOSHHS 3JEKTPOHHBIX apXHBHBIX IOKYMEHTOB
B CXDJ] OCYMECTBISETCS B aBTOMATHYECKOM DexXuMe. ExeroaHo pabOTHHK
apXxuBa (JIMIIO, OTBETCTBEHHOE 3a apXMB) IIpoBepsAeT mporokonsl CXI/ mma
HCKTIOUEHNS HECAHKI[HOHUPOBAHHOTO JOCTYyNa U (MJIM) M3MCHEHHMS 3JICKTPOHHBIX
apXMBHBIX JJOKYMEHTOB U MX METalaHHBIX, OCYIIECTBIIAET BEIOOPOUHYIO MPOBEPKY
BOCIPOM3BOAMMOCTH  JJIEKTPOHHBIX ~ APXHBHBEIX  JIOKYMEHTOB.  Pe3ymsTaThl
npoBepku  puxcupyorcs B AY® CXDOJl, coorsercTByIOleH ¢(opMe aKTa
IIPOBEPKH HAIMYMA M COCTOSHMS apXHMBHBIX JOKYMEHTOB CO CChUIKOM Ha AY®D
OnMcel IEKTPOHHEBIX JoOKyMeHTOB B CXO/I.

153. TIlpoBepka HajnW4Msg DJIEKTPOHHBIX  apPXUBHBIX  JIOKYMCHTOB
Ha (U3MYECKH 060COGTEHHBIX HOCHTEIAX OCYIIECTBIAETCA pa3 B 5 JeT. B xoze
IIPOBEPKH IPOBOAMTCS BH3YAIBHBI M TEXHMYECKHH KOHTPOJb (U3HYECKOro
M TEXHWYECKOTO COCTOSHHS, OCYIIECTBIIETCA IpPOrpaMMHas IIPOBEpKa
3alTHCAHHBIX HA HOCHUTENb JJIEKTPOHHBIX apXHBHBIX JOKYMEHTOB Ha HAJIH4YUC
BPEJOHOCHEIX ~KOMIIBIOTEPHBIX ~IIPOrPaMM, BBIABISIIOTCA M YYHTBIBAIOTCA
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IEKTPOHHBIE APXWUBHbIE [OKYMEHTHI, TpeOyromme Mnrpaunn43 Ha HOBBIE
3JIEKTPOHHBIE HOCHUTEIH. ‘

154. Tlpu o6HApYXeHMH M3MEHEHHH (HM3NYECKOTO COCTOAHUS HOCHTENEH
3IEKTPOHHBIX APXUBHBIX JOKYMEHTOB WM NPH HEKOPPEKTHOM BOCIPOU3BEICHUN
3MEKTPOHHBEIX APXUBHBIX JOKYMEHTOB (HEBO3MOXHOCTH BOCIHPOU3BEICHU),
oGHApYKEHUHM BPEIOHOCHOrO MPOrPaMMHOrO koja pabOTHHK apxuBa (JHIIO,
OTBETCTBEHHOE 3a apXHB) [0 PEUICHHIO PYKOBOAUTENS IOCYyJapCTBEHHOTO Oprama,
opraHa MECTHOTO CaMOYNPAaBICHHsS, OpraHU3alUM{ HIH YIIOJTHOMOYEHHOTO
UM JIMOA JOJDKEH IIPOBOAMTH paboTy 10 BOCCTaHOBJICHHIO JOKYMEHTa
C PE3epBHOrO 3K3EMIUIAPA, 1O MHIpalMd M (WIH) KOHBEPTALMH SJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB Ha HOBBIE HOCHTENIM M B HauOoiee pacmpOCTPaHEHHBIE
dopmatel (dopMarhl, BOCIPOM3BEACHHUE (AiIOB B KOTOPBIX MONICPKUBAIOTCA
CX3 ).

155. TIpu OCYIIECTBICHUH MUTPAlMy M (WIIM) KOHBEPTALMH 3IEKTPOHHBIX
apXMBHBIX  JOKYMEHTOB  JODKHEl  OBITb ~ OOCCIEYEHB  AyTEHTHYHOCT,
JOCTOBEPHOCTb, IIENOCTHOCTh M NPHIOXHOCTH JUI MCIOIB30BaHMs MHGOPMALUH,
CoZEpIKaIIeiicsl B JIEKTPOHHEIX aDXUBHBIX JOKyMEHTaX.

Tlo pe3y/sTaTaM KOHBEPTALMH JOKEH IIPOBOJUTECS BU3yalIbHBIH KOHTPOIIb
COOTBETCTBHMS  KOHBEPTHPOBAHHBIX  JJIEKTPOHHBIX  apXUBHBIX  JOKYMCHTOB
3JIEKTPOHHEIM apXHMBHBIM JIOKyMEHTaM, [OJ[BEPIIIMMCS KOHBEpTAaLWH (IpOBEPKa
ayTeHTWYHOCTH), MpPOBEPAThCA IONHOTa WX cojepxkanus. Ilo 3aBepmeHnH
KOHBEPTALIUM HMCXOAHBIE (DaliIbl 3JIEKTPOHHBIX ApXMBHBEIX JOKYMEHTOB MOJDKHBI
COXPaHSATHCA Ha MPOTHKEHUU HE MEHEE OIHOTO rojia.

156. ®aKThl KOHBEPTALMH GUKCUPYIOTCS B aKT€ KOHBEPTALIMH 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB (PEKOMEHIYEMBIH 00pa3ser IPUBEIEH B IIPHIIOKCHNH Ne 28
k IIpaBuaam), KOTOpBIH npHobmaercs  aeny GpoHxa.

Bce M3MEHEHHsS B PETMCTPAlOHHO-YYETHBIX CBENCHHSAX, MPOHM3OIICIIINE
B pe3yibTare KOHBEPTAllMM M MHUIPAlUH, BHOCATCA B PEECTPHI ¢aiinos
MEKTPOHHBIX JoKymeHToB, AY® CXOJ[ paborHHKOM (rocyaapCTBEHHEBIM,
MYHHIMIATEHBIM CITYKaIliM), IPOU3BOMBIIMM YKa3aHHbIC ICHCTBUS.

157. Pe3ynsTaTsl IPOBEPKH HAIMYUA M COCTOSHUS IEKTPOHHBIX apXMBHBIX
HOKyMeHTOB Ha usmdeckH 000COONICHHBIX HOCHTENAX M HENOCTAaTKH,
BBISBJICHHBIE INIPHU INPOBEPKE HAIMYMA M COCTOSHHUS SJICKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB, (PUKCHPYIOTCS B  COOTBETCIBYIOIIMX aKTax B  IOPANKE,
yCTaHOBJICHHOM ITyHKTOM 103 IIpaBm.

158. DieKTpOHHbIE APXUBHBIE JOKYMEHTBHI, CDOKM BPEMEHHOTO XpaHCHHA
KOTOPBIX MCTEKJIH, [OJUIEXKAT BBIACICHAI0 K YHHYTOXEHHIO B COOTBETCTBHH
¢ myHkramu 23, 26 - 28 IlIpaBui, mocine 4ero MPOBOAUTCS HX ¢buzngecKoe
VHHYTOXKEHHE WIA YHHYTOXXEHHME IPOTPaAMMHO-TEXHHICCKMMU CPEICTBAMH.
VHHYTOKEHHE JIEKTPOHHBIX JOKYMEHTOB (DPUKCHPYETCS B aKTE O BBIACICHHH K
VHHUTOXEHHIO JOKYMEHTOB, HE NOJJIEXAllMX XpaHeHHio. B CX3 nomKHBI
ocraBaThcsl MHGpopMarus 00 HMHIOEKCaX M 3arojoBKaX JJIEKTPOHHBIX I,

4 Pasnen 7 «OCT P UCO 13008-2015. HaumonansHsiit cranpapT Poccuiickoit @eneparyy. Hudopmanus u
AOKyMmeHTauus. IIpoLecch KOHBEPCHM M MHMIPALMH 3ICKTPOHHBIX NOKYMEHTOB» BBELCH B JeficTBHE TIPUKA30M
Poccranzapra ot 21 urons 2015 r. Ne 924-cr. (M.: Crannapruadopm, 2016).
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NOPAAKOBBIX ~HOMepax (0 ONMCH  JIEKTPOHHBIX  JOKYMEHTOB), JaTa
¥ PErUCTPAIMOHHEI HOMED aKTa, II0 KOTOPOMY OHU OBUIH YHUYTOKCHBI.

XI. IToaroToBKa e, Coaepauux JOKyMEeHTbI Ha OyMakKHOM HOCUTe/Ie H
3JeKTPOHHBIE JOKYMEHTDI K NiepeJaye B apXuB (CTPYKTYpHOe HOApa3jeIeHue,
OCYIIECTBJIAIOUIEE XPAHEHHE APXHBHBIX JOKYMEHTOB)

159. B ciydae eciau JOKYMEHTHI A€ld, OTHECEHHOTO K ONHOMY HMHIEKCY U
3arOJIOBKY J€/1a [0 HOMEHKJIATYpe Jel, IPEeJCTaBIeHbl Ha OyMaXHOM HOCHTENC U
B (OpMe 3NEKTPOHHBIX JOKYMEHTOB, JOKYMEHTHl Ha OyMaXXHOM HOCHTENIC
MoIeKaT OLM(POBKE M BKIIOYEHUIO B IJEKTPOHHOE [EJ0 Ha 3Tale €ro
GopMupOBaHUs B IETONPOH3BOACTBE. JNEKTPOHHBIC JOKYMEHTHI H 3JIEKTPOHHBIC
KOIIMM JOKYMEHTOB Ha GYM@XHOM HOCHTENE COCTABIAIOT NEPBBIA (OTAENIBHBIN)
TOM [eia, AOKYMEHTH Ha OyMakHOM HocuTelne (OpPMHUpPYIOTCA BO BTOPOH
U MOCIEAYIOIINE TOMA.

160. OneKkTpoHHBIE KONMUM MAOKYMEHTOB, CBSI3aHHBIE C JJICKTPOHHBIMHU
JenaMy, yKa3aHHBIMH B ITyHKTe 159 IlpaBui, moasexaT nepeiade Ha apXvBHOC
xpanenue. Kaxaas SMEKTPOHHAs KONMA NOKYMEHTA, CBA3aHHAd C JJICKTPOHHBIM
IenoM, ykasaHHbBIM B myHkTe 159 IlpaBmii, MOmMKHA COCTOATE M3 CIACHYIOLIMX
CTPYKTYPHBIX JIEMEHTOB:

a) (GailIoB JNEKTPOHHBIX KONHH JOKYMEHTa Ha OyMaXHOM HOCHTENE H
TNPUIOKEHUH K HeMy (IIpH HaIH4IKH) B HopMaTe apXUBHOTO XPaHCHUS PDF/A;

0) ¢aiin ommcaHHsA, COJAEPHKAIIETO PETHCTPALMOHHO-YYETHBIC CBECICHMS
0 JIOKyMeHTe (MeTa/laHHble) H HHPOPMAIIUIO O KOIIMHHOCTH JOKYMEHTA.

161. @aiin ommcaHus DIEKTPOHHONM KOIMM JOKYMEHTA, CBSI3aHHOM
C ONEKTPOHHBIM JIENOM, YKa3aHHbIM B myHkre 1359 IlpaBmn, kpoMe NaHHBIX,
yKasaHHEIX B myHkTe 141 IlpaBunm, BKmOuaeT B ce0s MaHHBIE O TOM, 4TO
nepeaaBaeMblil JOKYMEHT SBIAETCS KOIHUEH.

162. Jlena (ToMa fiena), BKIIOYAIOIHIE JOKYMEHTEl Ha OyMaKHOM HOCHTEIIE,
B TOM 4YHCIE JJEKTPOHHbIE KONUU JOKYMEHTOB, M JJICKTPOHHBIC JOKYMEHTBI,
CBSI3aHHBIE C JJIEKTPOHHBIMH A€JTaMH 110 HOMEHKIAType JeJ, BHOCATCA B ONUCH
AeN, JOKYMEHTOB, OITHCH DJIEKTPOHHEIX JOKYMEHTOB B COOTBETCTBUM C BUAOM HX
Hocutens. B rpade «[IpumeuaHus» ONMCEH OTPAKAIOTCA CCBUIKH Ha apXHUBHBIC
mrdps1 ToMa (TOMOB) JI€Na Ha JPYTOM HOCHUTENE.

B mpemuciaoBHAX K OMUCAM JAEN, HOKYMEHTOB, 3JEKTPOHHBIX NOKYMEHTOB
yKa3sIBaeTCsl HHGOPMAIMS O CBA3aHHBIX OMHUCHX.

XII. OpraHu3anuy XpaHeHUs, KOMILJIEKTOBAHUSA H Yy4eTa ayJHOBH3YyaTbHBIX
AOKYMEHTOB

163. AyuoBH3yaIbHEIE TOKYMEHTHl [OCTOSHHOTO M BPEMEHHOTO (CBBIIIE
10 11eT) CPOKOB XpaHEHHs BKIIOYAIOTCS B apXUBHBIHA QOHL.

JInsg ayauOBH3YaJIbHBIX HOKYMEHTOB, SBIAIOIUXCSH MPHIOKECHHAMH K
YIPaBAEHIECKAM M UHBIM JOKyMEHTaM C YCTaHOBJICHHBIMU CPOKaMM XpaHCHHS,
YCTaHABJIMBAIOTCS TE XK€ CPOKH XPaHEHHUS.
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164. K ayauoBM3yalsHBIM JOKYMEHTaM OTHocATca (oro-, (oHO-,
BUICONOKYMEHTHl HAa TPAIHLUOHHBIX HOCHTeNAX (¢porobymara, IUICHKH,
MarHUTHBIE JIEHTHl ¥ MarHUTHbIE HOCHTENM) U DJIEKTPOHHBIE ayAMOBH3YaJIbHBIC
JOKYMEHTEI.

EnuuunaMy XpaHeHus ay AMOBU3YaIbHBIX JOKYMEHTOB SBJISIOTCS!

a) BHIECOJOKYMEHTOB — (H3HYECKH OOOCOONEHHBIH pPyJIOH MarHWTHOH
JIEHTBI WJIM KAacCeTa C 3aIlHChI0 H300pasuTenbHOi U (MIH) 3ByKOBOH HH(OpPMAIINH,
pasMelleHHbIH B KopoOke, GyTiape uix 61oKce;

6) GOTOMOKYMEHTOB — (hH3HIEeCKU 000COOIEHHBIN Kaap, HECKOIBKO KaapoB
MIAaHOPaMHOW CHEMKH, OTAENbHBEIH (oToOTIEUaTOK, (GOTOAILOOM, pPa3sMEIEeHHEIC
B KOHBEpTE, KOPOOKe;

B) (GOHOJOKYMEHTOB — (u3nuuecku 0060co0€HHas MarHuTHas JICHTA,
KacceTa C 3alMChI0 3BYKOBOH MH(OpMAIMH, pa3MelieHHas B KOHBEPTE, KOPOOKe,
byTisipe uiu OI0KCe;

T) SJIEKTPOHHBIX ayAUOBU3YAJIbHBIX JOKYMEHTOB — 3JIEKTPOHHAs CIMHHIA
XPaHEHHs, COCTOAIIAS U3 COBOKYINHOCTH 3NIEKTPOHHBIX JOKYMEHTOB HJIM OIMH
IEKTPOHHBIN JOKYMEHT, COAEPIKAIH ayJUOBU3YAIBHYIO HHPOPMALHUIO.

165. DNeKTPOHHEIH ayJIMOBU3yaJbHBEIA JOKYMEHT COCTOMT M3 (aiina
3IEKTPOHHOTO JOKYMEHTa U (aiina MeTafaHHBIX. [Ipy HEOOXOAUMOCTH B COCTaB
(aliioB  3MEKTPOHHOTO AayAMOBH3YaJbHOTO JOKYMEHTa BKIIOYaeTcss (ain
3K3EMILIAPA IEKTPOHHOTO JOKYMEHTA, [TOJy4EHHOTO B pe3yIbTaTeé KOHBEPTALIUH,
¥ (aiin ero MeTaJaHHEIX (IIPH HAIHYHH).

B MeTamaHHBIX ITOJY4EHHOTO B pe3yNbTaTe KOHBEPTALUH 3JIEKTPOHHOTO
ayHOBH3yaTbHOTO JOKYMEHTA JOJDKHBI COAEPXKAThCA JAHHEIE O TOM, YTO (ailn,
IONy4€EHHEIM B pe3yJibTaTe KOHBEPTALUH, SABIACTC KOIIHEH.

DIEeKTPOHHBIE ayIMOBH3yaJIbHBIE JOKYMEHTEI IEPEMAIOTCS Ha apXHUBHOE
XpaHeHHE B (opMarax, B KOTOPBIX OHHM CO3JaHBl M (MJIH) HCIIOJNB30BATHCH
IO mepemayd. B mpolecce mepeJaud HA apXHBHOE XPAaHEHWE IPOBEPACTCH
BO3MOXHOCTb X BOCIIDOM3BEIEHHS.

B cliydae HEBO3MOXXHOCTH BOCIIPOU3BECHHUS AJIEKTPOHHBIX
ayJIMOBHU3YaJIbHEIX JOKYMEHTOB TEXHHYECKHMH CPEACTBAMH M IPOTPaMMHEIM
obecliedeHMEM apXHBa M HEBO3MOXXHOCTH IIPHOOPETEHHS TaKUX CpPEICTB
U 00ecredeHHs IPOM3BOAUTCS KOHBEPTALMs IJIEKTPOHHBIX ayAHOBH3YalbHBIX
NOKyMEHTOB B (OpMaThl, NPH KOHBEPTAMHM B KOTOpBIE 0OeCIeuHBalOTCS
MHUHHUMAQJIBHBIE IIOTEPH KauecTBa II0 CPABHEHHMIO C HCXOJHBIM BapHaHTOM
¥ BocHpomsBeleHHe (ailimoB, B  KoTopeIXx noamepxkmBaorcs  CXO/
(MHBEIM IIPOrPaMMHBIM 00ECIIEUEHHEM).

[lepenade Ha XpaHeHHe MOMIEXAT OJIEKTPOHHBIA —ayAHMOBU3YyasbHBIH
JOKYMEHT M OJNEKTPOHHBI ayAMOBH3YAlbHBIA JOKYMEHT, IOJYYCHHBIH
B pe3yabrare  KoHBepTaruu.  Paiyiel  3K3EMIULIPOB  3JIEKTPOHHBIX
ayJMOBU3yalbHBIX JOKYMEHTOB BHOCATCA B pEeCTp (haiioB 3NEKTPOHHBIX
ayIHOBH3YQJIbHBIX JOKYMEHTOB.

B MeTafaHHBIE JIEKTPOHHOTO ayJHOBU3YaIbHOr0 JOKYMEHTA BKIIFOUAIOTCA
CBEJEHHUS: O HAaUMEHOBAHHH JJIEKTPOHHOTO ayIHOBH3YaAIBHOI'O TOKYMEHTA, B TOM
gucne MHGOpMAlMA O JaTax 3aledyaTIeHHBIX COOBITHH, 00 0c000 3HAYMMBIX




46

YYaCTHHKAX; 00 aBTOPCTBE HIEKTPOHHOIO ayAHOBHU3YalIbHOIO OKYMCHTA, oOmuit
06beM (aiiToB NEKTPOHHOTO ay[MOBU3yalIbHOro HOKymeHTa (B Gaifrax);
HaMeHOBaHUA (aiiioB, COCTaBIAIOIMX JJIEKTPOHHBIC JOKYMEHTBI, IaThl ¥ BPEMS
HX II0C/IEIHET0 U3MEHEHHUs, 06heM B Oaiitax, popMaTsl (Haiiios.

166. AynvoBH3yalbHblE JIOKyMEHTH XpaHATCS B KOpoOKax H OHOKCax.
DIEKTPOHHEIE  AYAUOBH3yalbHBIE  JOKYMEHTBHI ~ XPaHATCA B YNAaKOBKC,
PEKOMEH/IOBaHHOM MTPOM3BOAUTEISIMU Hocureneit, B CXD/I.

Hocurenu ayaMOBH3YaIBHBIX JOKYMEHTOB pAacloNaraloTCs OTACIBHO
OT JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE.

167. IlpoBepka HamM4us M COCTOSHMS AyJHOBH3YaNbHBIX apXMBHBIX
JOKYMEHTOB OCYIIECTBIAETCS OJMH pa3 B 5 JieT (pu 00beMe ayAHOBH3YalIbHBIX
noxyMmeHTOB Oonee 50% oT oOmIEro KOaM4ecTBa NOKYMEHTOB — OAWH pa3
B 10 Jer); KMHOJOKYMEHTOB HAa HHTPOOCHOBE — OJHMH pa3 B 2 ropa. IIposepka
HANMYMS M COCTOSHHS ayJUOBH3YaIbHBIX IOKYMEHTOB IPOBOJMTCSA B 00IIEM
NOpsA/IKE, YCTAHOBJICHHOM ITyHKTamH 97 - 103 IlpaBuir.

168. Enqununeil yyera ayJUOBH3yallbHBIX HOKYMCHTOB SBJIACTCA 4acTb
CNMHMIBl XPAHEHHs, OJHA MIM HECKOJBKO €NMHMI XPaHCHHs, HMMCoIas
CaAMOCTOSTENBHBIM 3arojIOBOK M OTHOCAMAACA K OIpPEACTEHHOMY COOBITHIO,
TIPOU3BEICHUIO.

JInd  ayAMOBH3Y&IBHBIX  JOKYMEHTOB  OOS3aTENbHBIMH  yYETHBIMH
JIOKyMEHTaMH, IOMUMO YKa3aHHBIX B ImyHKTe 118 I1paBrut, ABIAIOTCS:

a) omucH (oToabO0MOB H POTONOKYMEHTOB;

6) onucH (OHOAOKYMEHTOB MarHUTHOM 3aITHCH;

B) OIKUCH BHIEOJOKYMEHTOB.

AyIHOBH3yaJIbHbIE YIEKTPOHHBIE JOKYMEHTBI YUHTHIBAIOTCS 10 OTACIIBHBIM
ONHMCAM ONEKTPOHHBIX JIOKyMEHTOB C TPHIOXKEHHEM DEECTpoB  (haiioB
3JIEKTPOHHBIX aY/MOBH3YaIbHBIX JOKyMEHTOB. OOA3aTe/IbHEIMU OTHMCATEABHEIMH
3JIEMEHTAaMH PEecTpa, KpoMe yKa3aHHbIX B IyHkTe 144 TIpaBui, ABIAIOTCA: BpeMs
3BydaHHs (3alMCH) Ul ayauo- M BHICOJOKYMEHTOB, pa3Mep H300paKEeHUS
(B MUKCENAX) AN BUAEO H HOTOJOKYMEHTOB.

169. OmucarenbHas CTaThs OIMHCH ayJHOBHU3YalbHEIX JTOKYMEHTOB AOJDKHA
BKJIIOYATh:

a) 11 (QOTONOKYMEHTOB — HOMED CHMHHIBI XPAaHCHHSA, HHICKC
(IIpOM3BOJICTBEHHBII HOMED), 3ar0JIOBOK (AHHOTALWS) HOKYMEHTA, HAUMEHOBAHHUE
roCyJapCTBEHHOrO OpraHa, OpraHa MECTHOrO CaMOYNpPaBICHHS, OpraHu3aluH,
CTPYKTYPHOTO TOApa3feieHns, (GaMuinio(M) W HHHIHAIbL aBTopa(oB), HaTy
CBEMKH, MECTO CHEMKH, BMJ HOCHTENs, OPMIMHAIBHOCTB, (opmaT (pasmep),
[{BETHOCTD;

6) i (oToars00MOB — HOMEP €OMHHIBI XPAaHEHHUs], 3ar0I0BOK (Ha3BaHUE)
anp0oMa, HAHNMEHOBAaHHE TOCY[apCTBEHHOrO OpraHa, oOpraHa MECTHOIO
CAMOYIIDABIICHMS, OpraHM3alliM, CTIPYKTYPHOrO TOApasieneHns, GaMHIHIo
¥ MHHUIMAJIBI aBTOPa, KpaiiHue JaTel POTOOTIEYATKOB, MECTO CHEMKH, KOJUICCTBO
(OTOOTIIEYaTKOB, BHEITHUE OCOOEHHOCTH;

B) 11 (POHOJOKYMEHTOB — HOMEp EIMHHLBI YYEeTa, HOMED CIMHULBI
XpaHEHHUs, HMHIEKC WIM TPOM3BOJCTBEHHBIA HOMEp, 3arol0BOK JOKyMCHTa
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(c ykasaHWeM s3blKa), HAHMEHOBAaHHE TOCYJApCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJCHHUs, OpraHM3alliM, CTPYKTYPHOrO IIOAPA3JCICHUS,
dbamMuTHIO(M) ¥ MHULKAIB! aBTOPa(0B) M HCIIONHUTENs(CH); BpeMs 3By4aHH, 1Ty
M MecTo 3amMcd (IIepe3amrCH, BBIIYCKA); CKOPOCTh 3BY4YaHHs, KOJIMYECTBO
eJMHUL XpaHeHus (OPUTHHAIOB H KOIIHH);

I) A1s BUACOAOKYMEHTOB — HOMED €IWHHIBI Y4YeTa, HOMED €IWHHIBI
XpaHEHHUs, HMHIEKC HIM HPOU3BOJCTBEHHBIH HOMEpP, 3arojOBOK JIOKYMEHTA,
HaUMEHOBAHHE TOCYJapCTBEHHOIO OpraHa, opraHa MECTHOT'O CaMOYIPaBJICHHA,
OpraHH3alli{, CTPYKTYPHOTO [OApa3feneHus, GamMuiunio(M) H HHHIHAIEL
aBTOpa(OB), LIBETHOCTh, fA3BIK, TOJ MPOM3BOJCTBA, XPOHOMETPAX BHACO3AMHUCH,
THII BHICOHOCHTENS M (opMar 3aluCH, KOJIHYECTBO CIUHULl XPaHCHHA
(OpUTHHANOB Y KOIH);

1) I DIEKTPOHHBIX ayAHOBU3YalbHBIX JNOKYMEHTOB — HOMED €IMHHMIIBI
XpaHEHMs, HHACKC WM IIPOM3BOACTBEHHBIA HOMEp, 3arojoBOK JIOKYyMEHTa,
HaUMEHOBAHHE TOCYAApPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHMUS,
OpraHM3al¥H, CTPYKTypDHOTO MOApa3feicHHus, GamMunnio(M) MU HHUIHAIGI
aBTOpa(0B) M HCIONHHUTENA(SH); MECTO M JATy 3am¥CH; THI HOCHTENS; BpPEMs
3ByJaHMs (VI ayIHO- U BUICONOKYMEHTOB), 00beM B OaiTax.

3aronoBKM (Ha3BaHHA, aHHOTAIMM) €AMHMII XPaHCHHUs ayAMOBH3YaJIbHBIX
JOKYMEHTOB JO/DKHEI BKIIOYaTh HAHMECHOBAHME M JaTy 3apHKCHPOBAHHOTO
COOBITHS, YKa3aHHE Ha €T0 YYaCTHHKOB.

170. ITpuem ayJIHOBH3YaIbHBIX  JOKYMCHTOB u3 HCTOYHUKOB
KOMIUTEKTOBAaHHA apXHBa Ha apXMBHOE XPaHEHHE MPOU3BOAUTCS HE PaHEE TOAa U
He TO3IHEE TPEX JIET ITOCIIe COOBITHS, 3AIIUCH.

171. He momyckaeTcst epeiada Ha apXMBHOE XpaHCHHE ayAHOBU3YaJIbHBIX
JOKYMEHTOB, 3allMCAHHBIX Ha QU3HIECKH 060CO0TCHHBIE HOCUTENM, BKIIIO1EHHBIC
B COCTaB JIEJIa, COAEPKAIIEr0 JOKYMEHTH Ha OyMaXHOM HOCHTEIIC.

XIII. OpraHu3zanus MCHOJIL30BAHHS APXHUBHBIX JOKYMEHTOB

172. Ucnonp30BaHKe apXUBHBIX JOKYMEHTOB JIOITYCKAa€TCs TONBKO ITOCIE MX
OIMCAHMS B COOTBETCTBHHU C IIYHKTOM 66 ITpaBuin u oopMIIEHHSA B COOTBETCTBHU
¢ mynktamu 50 — 61 IIpasui.

OcHOBHBIMH (P OpMaMH HCIIONB30BAaHHS TOKYMEHTOB SBIIAIOTCA:

a) HCNONHEHME 3alpOCOB  IOPHAMYECKHX M (HM3MYECKHX  JIHIL
(nanee - monp3oBatenei);

6) BeIIaua JOKYMEHTOB JUI paOOTHI B YHUTAJIbHOM 3aJIC apXHBA,

B) NyONMKAUMA U SKCIOHHPOBAHHME ApXMBHBIX JOKYMEHTOB, OpraHM3alHs
MH(POPMALHOHHBIX MEPOIIPHSATHIA,

) [OATOTOBKA M Bha4a KOIHMIT apXMBHBIX TOKYMEHTOB DabOTHHKaM
(TOCY/IapCTBEHHBIM, MYyHHIMIIAJIBHBIM CIYXallliM) TOCYAapCTBEHHOIO OpraHa,
oprasa MECTHOTO CaMOYIIpaBJI€HHs, OPraHH3alHH, CTPYKTYPHOrO IOJpa3CICHH
OpraHH3aIH.

173. TTopsAmOK KCIONB30BaHMA M JOCTyma K AapXHBHBIM JIOKYMCHTaM
ONpEIENAIOTCS  JIOKANTGHBIME ~ HOPMATHBHBIMH  aKTamM,  pa3pabOTaHHBIMHU
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B COOTBETCTBMH C IOJIOKEHHMAMH HacTosuuedf raBel M rasel XIV -Ilpasun,
a TaKXKe C YYETOM CIEUU(PUKH AEATENHLHOCTH TOCYAapCTBEHHOTO OpraHa, oprana
MECTHOTO CaMOYIpPABICHHS, OpPTaHW3alliM, B COOTBETCTBHH C TPeOOBAaHHUAMH
3aKOHOHATeNbCTBa Poccuiickoir Pexepald, B TOM YHCIE€ C IIOPAIKOM,
YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM (eIepaibHBIM OPraHOM UCTIOJTHUTEIEHOH
BJIaCTH B chepe apXUBHOTO J€Na H JETONPOU3BOACTBA .

174. JlocTyn K apXUBHBIM JOKYMEHTaM, SBJIIOIIUMCA HOCHTCIIAMU
CBEICHHUH, COCTABIAIOUIMX TOCYAAapCTBEHHYIO TaiHy, a TaKXe COJCpXKalliM
CBEAEHMA KOH(QHUICHIMATIFHOTO XapakTepa , OCYIICCTBIACTCA IPH HAIHIHU
y TOIb30BaTeNls JOKYMEHTAJbHO IIOATBEPXKICHHBIX IpaB Ha TMONYYCHHE
COOTBETCTBYIOIEH WH(poOpManuH (CBEACHMH), @ K JOKYMEHTaM, COJCpXKaIUM
cityxeOHy0 HHGOPMAIHNIO OTPAaHMIECHHOTO PAcIpOCTPAHEHHA, — B COOTBETCTBHH
C JIOKQJIbHBIMH HOPMaTUBHEIMH aKTaMH.

175.TocymapCTBeHHBIH ~ Oprad, OpraH MECTHOrO  CaMOYIpaBJICHHUA,
OpraHM3anys HE BIPAaBE OTPAaHHYMBATH YCIOBHS HCIOJIB30BAHUA HHGOpMaLNH,
TIPEJOCTABJICHHOM IIONB30BATENI0 HMIM MOJNYyYeHHOHM MM B PE3YNbTaTe
CaMOCTOATENILHOIO U3Y4YEHHs apXHBHBIX JIOKYMEHTOB ", 32 HCKITIOUEHHEM CIIy4acB,
PENYCMOTPEHHBIX ~ 3aKOHOJNATENBCTBOM  PoccuiickoH CIJe,uepauHH47, WU
OrOBOPEHHBIX B IOTOBOPE C IOJIB30BATEIIEM.

176. PaboTa mOJIB30BAaTENsA C ApPXUMBHBIMM JOKYMEHTaMH M CIPaBOYHO-
IMOMCKOBBIMH CPENCTBAMH K HHMM OCYIIECTBISAETCS B IIPHCYTCTBHM DabOTHMKA
apxuBa (JIUIa, OTBETCTBEHHOIO 32 APXHB).

177. B rocymapCTBEHHOM OpraHe, OpraHeé MECTHOIO CaMOyNpaBJICHUA,
OpraHM3alldd BEJETCS YyYeT MCIOJNB30BaHMUA JOKYMEHTOB, B TOM YHCIC
¢ ucrnons3oBauueM CXO/I.

178. 3ampock! moJbp30BaTeNeH MOApasAeIsIOTCS Ha:

a) 3ampochl COLMAIBHO-NIPABOBOTO XapakTepa (3alpoChl, CBA3AHHBIC
C COLIMAJABHOM 3aI[UTON TIpax[gaH, IPEeAyCMaTpHBAIOUIEH HX TICHCHOHHOE
obecriedeHre, a TaKXKe IMOJNy4YEeHHE JIBIOT M KOMIIEHCAllMd B COOTBETCTBMH
¢ 3aKoHOAaTensCTBOM Poccuiickoit denepanuy,

6) TeMaTHYeCKHe 3allpochl (3ampoCHl O IPEJOCTaBICHUH apXHUBHOH
rHOPMAIIHH 10 OTIPeAeTIEHHOM IIpodeMe, TeME, COOBITHIO, (aKTy);

B) 3aIPOCHl O PAaCCEKPEUMBAHHMM APXHMBHBIX JOKYMCHTOB, ABIAIOIIHMXCA
HOCHTEJISIMH CBEJCHMH, COCTABIIAIONIMX TOCYJapCTBEHHYIO TAHHY.

179. TocyaapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYNpaBJICHHA,
roCyJapCTBEHHbIE (MyHHIUNAIBHbIE) OPraHU3allUK OPTaHU3YIOT IPUEM 3alPOCOB
M HaIpaBJIEHHE OTBETOB MO DPE3yJbTaTaM MX HCIOJNHEHHA C HCIOIB30BaHHEM
TIOYTOBOM CBSI3H U OPUIMATBHOH 3JIEKTPOHHOM ITOYTHL.

“ ITopanok MCTONB30BAHUS aPXHBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX U MyHHLHUIANIBHBIX apXHBAX Poccuiickoit
Dejepanyy, YTBEPXICHHDINA NpukasoM Pocapxusa ot 1 centabps 2017 r. Ne 143 (sapeructpupoBaH MHHIOCTOM
Poccun 1 HoaGps 2017 r., peructpanmoHHeii Ne 48765) ¢ M3MEHCHMCM, BHECEHHBIM MPHKA3OM PocapxuBa
ot 9 urons 2021 r. Ne 51 (3apeructpuposan MuntoctoM Poccun 19 asrycra 2021 r., peructpauroHHsIi Ne 64708).
45 Ykas Ipesunenta Poccuiickoii denepamuu ot 6 mMapta 1997 r. Ne 188 «O6 ytBepxaeHny Ilepeyns cBemeHHi
KOH(HUIEHIHATEHOTO XapaKTepay.

% Yacte 1 cTathu 26 desepanpHoro 3akona Ne 125-03.

4 Crates 25 ®enepanpHoro 3akoxa Ne 125-03.
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[Ipy HaiMuMKM y OpraHu3aly (GHHAHCOBBIX, TEXHHYCCKHX W KaJpOBBIX
BO3MOXHOCTEM IIpHEM 3allpOCOB M HAIPABIEHHE OTBETOB IO pe3ylbTaTaM
MX HCIOJHEHHS OCyumecTBsieTcs B  (opMe JJIEKTPOHHBIX JIOKYMEHTOB
C HCIIONB30BAHMEM O(HIMATEHOIO caiiTa OpraHH3alMM, €IHHOro IopTala
TOCYJApCTBEHHBEIX M MYHHIMIIANBHBIX YCIYr JHMO0 PErHMOHAIBHOrO MOpTaja
rOCyJapCTBEHHBIX W  MYHHLIUNAIBHBIX  YCIYr, HMHBIX TOCYAapCTBEHHBIX
HHGOPMALHOHHBIX CHCTEM, 10 HHPOPMAIMOHHO-TENEKOMMYHUKAITMOHHBIM CETAM
(110 COTJIACOBAHHIO C MOJH30BATEIIEM).

180. ITocTynMBOIMH 3aIpOC PACCMATPUBACTCA U MCIIOIHICTCS MPU HAJTMYHH
B HEM HAaHMEHOBAHHUs IOPHIMYECKOTO JIMIA WiIH (HaMUIHH, HMEHH, OT4ECTBA (IIPH
HAIM4YMY) (HU3MYIECKOTO JIMIA, IOYTOBOrO H (WIIM) 3JIEKTPOHHOro ajxpeca
IIOJIB30BATENS ¥ TEMBI 3aIpoca.

181. 3anpoc moyp30BaTENs HE MOMJIEXKHT PACCMOTPCHHIO B CIEAYIOLIUX
ciydasx’:

a) B 3aIpoce OTCYTCTBYeT HHGbOpManys, ykazanHas B myHkre 180 [TpaBu;

0) 3ampoc He [MOANAETCS MPOYTECHHUIO;

B) OTBET IO CYIIECTBY YKa3aHHOH B 3ampoce TeMBI (BOIPOCA) HE MOXET
OBITh JaH O3 pasriallleHHs CBEIECHHH, COCTaBJIAIOLIMX TOCYAapCTBEHHYIO HIIH
MHYIO OXpaHseMyro (enepaJbHBIM 3aKOHOM TaiHy (ykasaHHas HHGOpMaLMs
MOXET OBITH MNPEJOCTaBJICHA TONBKO IPH HAIMYHK Yy IOJb30BATENA
JIOKYMEHTAIBHO MOATBEPXKACHHBIX IPaB Ha MONYYEHHE CBEACHHUi, COIEpKAIIMX
TOCyapCTBEHHYIO TaliHy U (WIH) KOHQHACHIHAIBHYIO HHPOPMALIHIO);

I) 3aIIpoC KacaeTcs TeMBI (BOIPOCa), B OTHOMEHHH KOTOPOH MOJIb30BATENIO
paHee MHOTOKPATHO JaBIHCh NMHCBMEHHEIE OTBETHI [0 CYLIECTBY, U NPH 3TOM
B 3aIpOCE HE MPHBOJATCS HOBBIE JOBOABI MM OOCTOATENBCTBA (PYKOBOAHTENB
rOCYapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS, OPTaHU3aIHH HIIH
YIIONHOMOYEHHOE MM JIMIO BIPaBe NMPHUHATH PEHNIEHHE O OE30CHOBATEIBHOCTH
OYEPEIHOT0 3ampoca M MPEKpalleHHH IIEPENUCKH I0 AaHHOMY BOMNpPOCY IIpH
YCJIOBHH, YTO yKa3aHHBIH 3aIIPOC ¥ PaHEE HAMPABJISEMBIC 3alPOCHl HAPABIIANHCH
B ONMH M TOT >X€ IOCYHapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBJICHM,
OpraHH3aIHIo);

1) B 3aIPOCE CONEPKATCS HELEH3YPHBIE TMOO OCKOPOUTENBHbIC BBIPAXKECHHU,
YIpo3sl JKH3HH, 30OPOBBIO H HMMYIIECTBY pPabOTHHKOB (TOCYHapCTBEHHBIX,
MYHHLHMITAIBHBIX CIYKALIHX ), a TAKXKE WICHOB UX CEMEH,

€) y MOJB30BaTeNs OTCYTCTBYIOT JOKYMEHTHI, ITOATBEPXKIAOIINE €T
[TIOJIHOMOYHS BBICTYIIATh OT MMEHU TPETHHX JIHIL], B OTHOIIEHHH KOTOPBIX CHCIIaH
3ampoc (B CIy4ae, €CNIM HE MCTEK CPOK OIPaHHYEHHS, YCTAHOBJICHHBIA 4acThiO 3
crateH 25 Denepanbaoro 3akoHa Ne 125-D3).

O npuuMHaX OCTaBJEHHS 3ampoca 6e3 PacCMOTPEHHsA COOOIACTCS
[OJIb30BATENIO B CIIYYasX, €CIH €ro GaMuins W MOYTOBBIH (3JEKTPOHHBIA ampec)
HOJAAIOTCS IPOYTEHHUIO.

182. Ha 6e3B03Me3AHON OCHOBE HCIIOIHAIOTCS:

8 Cratbs 11 denepanbHOro 3akoHa ot 2 Mast 2006 r. Ne 59-03 «O mopsiike paccMOTpeHHs 00paLICHHHA IPaXIaH».
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a) 3aIpOCHI COIMANBHO-IIPABOBOTO XapakTepa — B TeueHHue 30 KaleHIapHbIX
JHEH CO HS perucTpaluuu 3anpoca4 ;

0) TeMaTHYEeCKHE 3aIpOChl OpraHOB IOCYJapCTBEHHOHM BJIaCTH M OPraHOB
MECTHOTO CaMOYIIPAaBJICHHS, HAIpaB/IEMble B LEJIX HCIOJIHEHHS MMH CBOHX
[OJTHOMOYHHM, B TOPANKE U B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATEIBCTBOM
Poccuiickoit @eaeparnuy, 1160 B COINIACOBaHHBIE C HUMHU cpomso;

B) 3alpOCHl O pPACCEKPEUMBAHUH APXHMBHBIX JOKYMEHTOB, SBJIAOIIMXCH
HOCHMTEIIAMHM CBEICHHH, COCTABJSIONIMX TOCYJapCTBEHHYI0 TalHHYy — B CPOKH,
YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit deaepanun 0 rocyAapcTBEHHON
Tajtne’ .

183. TeMaTH4YeCKHE 3aIIPOCHI MTOJIB30BATENECH UCIIONHAIOTCS IIPH HAJIHYHH Y
OpraHm3aliy (PUHAHCOBBIX, TEXHHYECKMX M KaApOBBIX BO3MOXXHOCTEH Ha
BO3ME3/IHOM OCHOBE’”,

184. OTBETHI Ha 3alpPOCHI MOJIB30BATENEH, B TOM YHCJIE OTBETHI Ha 3aIpOChI
 COLIMAJIBHO-TIPABOBOTO XapakTepa, OQOpPMIAIOTCA B BHAE ApXUBHOH CIPAaBKH,
ApXHBHOM BBITHUCKH, apXUBHOH KOMHH, HHGOPMAITHOHHOTO IIHChMA.

185. ApxuBHast cmpaBka (pEKOMEHIyeMblH oOpa3ell IpPHBEACH B
npuinokennn Ne 29 x IIpaBunam) odopmisercs Ha OaaHKe IOCYAapCTBEHHOI'O
opraHa, opraHa MECTHOIO CaMOYIIPAaBJICHHUS, OPraHU3alUK U COACPKHUT Ha3BaHHUC
«ApXHBHAas CIIPaBKay, IOANUCHIBACTCSA PYKOBOJUTEIEM HIIH YIIOJTHOMOYCHHBIM UM
JIMLIOM U 3aBEPAETCA M1€YaThIO.

ApXxuBHas CIpaBKa, ITOJTOTOBJICHHas B ()OPME 3JIEKTPOHHOI'O JOKYMEHTA,
TIOANUCHIBAETCA YCHIECHHON KBaTH(UIIMPOBAHHOM 3JIEKTPOHHOH IOANHCHIO HIIH
YCHJIEHHOM HEKBATH(HUIIMPOBAHHON 3JIEKTPOHHON MOAMHUCEHIO, CEPTHQHKAT KIH0Ya
IPOBEPKH KOTOPOHM CO3[aH M HCIOJIb3YeTCs B MHQPACTPYyKType B3aUMOICHCTBHSA
HH(POPMAIIMOHHBIX CHCTEM, B TOM YHCJE TOCYJapCTBEHHBIX HH(GOPMAaLHOHHBIX
CHCTEM, BKIOYas (ellepalbHyl0 TOCyAapCTBEHHYI0 MH(QOPMAIMOHHYIO CHCTEMY
«EJUHBIA MOpTal TOCYNAapCTBEHHBIX M MYHHUMNAIBHBIX YCIyr (GyHKImi)»,
HOAK/IIOUEHHBIX K HHPPACTPYKTYpE B3aUMOJCHCTBHUS, B IIOPAAKE, YCTAHOBICHHOM
nocradoBinenneM IlpasurensctBa Poccuiickoit @enepaunu ot 22 nexabps 2012 r.
Ne 1382 «O nmnpucoesuHeHHH HHGOPMALMOHHBIX CHCTEM OpraHH3alMd K
UHPPACTPYKTYPE, o0ecreynBarOIIEeH HH(POPMALIHOHHO-TEXHOJIIOTHYECKOE
B3aUMOJcHCTBHE HHPOPMALIMOHHBIX CUCTEM, UCIIOIB3YEMBIX JUIS IIPEAOCTABICHUS
rOCYyJapCTBEHHBIX M MYHHIMIAJIBHBIX YCJYT M MCIIOJHEHHS TOCYJapCTBEHHBIX U
MYHHLIHIATBHEIX (QYHKIHHA B JIEKTPOHHOH (opme» (manee — IOCTAHOBICHUE
Ne 1382).

B TekcTe apXHMBHOH CHOpPaBKU B XPOHOJOTHYECKOM IIOCIEAOBATEIBHOCTH
H3JIaraloTcsa COOBITHA C YKa3aHHEM BHOB UCIIOIb30BAHHBIX JOKYMEHTOB, MX JaT H
HOMEpOB. B apXHBHOH CIpaBKe JOIYCKAETCA LIUTHPOBAHUE JOKYMEHTOB, a TaKKe
yKa3aHHE Ha IOJTHHHOCTD JOKYMEHTOB, BKIIIOUECHHBIX B €IUHHILY XPaHCHUS.

¥ Yacts 3 cratsi 26 denepansHoro sakona Ne 125-03.

0 Yacts 7 crathu 26 denepansHoro sakona Ne 125-03.

5! Cratea 15 3akona Poccmiickoit ®emepaumu ot 21 mrona 1993 r. Ne 5485-1 «O rocynapcTBeHHOM TaiiHe» (nanee —
3akon Ne 5485-1).

2 Yacrs 4 cTateu 26 GenepansHoro 3akona Ne 125-03.



51

B TekcTe apXHMBHOW CIPaBKH JaHHBIE BOCIPOM3BOAATCA TaK, Kak OHH
M3NIOXKEHBl B apXMBHBIX JIOKYMEHTaX, a pacXOoXACHWs, HECOBNAACHUA U
HETOYHOCTH Ha3BaHMA, OTCYTCTBHE MMEHH, OT4eCTBA (IPU HAIMYUH), HHUIHAJIOB
WIM HATHYHE OJHOTO M3 HHX OTOBAPHBAIOTCS B TEKCTE CLIPAaBKH B CkoOKax («Tax B
JOKyMeHTe», «TaK B TEKCTE€ OPUIHHANA»). B mpHMeYaHUsX IO TEKCTY aApXUBHON
CIIPaBKH OTOBAapMBAIOTCS HEPa30OpYMBO HAMMCAHHBIC, MCIPABICHHBIC aBTOPOM
(co3maTeneM JOKYMEHTa), HE IOIAIOIIHUECS IPOYTCHUIO MECTA TEKCTa IOKYMEHTa
(«Tak B TeKcTe opuruHana», «B TekcTe Hepa3GOPUYMBOY), @ TAKXKE HAIMYHC I
OTCYTCTBME OTMETKH O 3aBEPEHHM JOKYMEHTOB, MOCTYXHBIIAX OCHOBAHHEM I
COCTaBJICHHS OTBETA.

B TeKkcTe apXHMBHOW CIpaBKH HE AOIYCKAIOTCS HW3MEHEHH:, HCIPaBJICHUA,
KOMMEHTapHH.

B apxuBHOU CIIpaBKe JOJDKHBI OBITh yKa3aHbl aDXHBHBIC mudpsel ¥ HOMEpa
JNMCTOB €IMHHAL XPaHEHHs. B apXWBHOH CIpaBKe, 0OGBEM KOTOPOH MPEBBILACT
OIMH JINCT, BCE JIMCTHI JOJDKHBI OBITH IPOLINTHI, TPOHYMEPOBAHEI M 3aBEPCHBI
IeYaThl0 TOCYJApPCTBEHHOTO OpraHa, oOpraHa MECTHOrO CamOyNpaBJCHHA,
opraHu3aniy (Ipx HAJIHYUH).

186. ApxuBHas BbIMCKa opopmiseTcs Ha OJaHKe TroCyaapCTBEHHOrO
opraHa, opraHa MECTHOTO CaMOYIpPaBJ€HHUs, OPTaHH3alUH C 0003HaYEeHHUEM
Ha3BaHMA (CApDXMBHas BBIIMCKa») M JIOCIOBHO BOCIHPOM3BOAMT 9acTh TEKCTA
apXMBHOTO JOKYMEHTa, OTHOCAIIETOCs K ONPEACICHHOMY ¢axrty, COOBITHIO, JIUITY,
¢ yKasaHHEM AapXHBHOrO muppa K HOMEPOB JHCTOB €IUHHIBl XPAHCHHS.
B apxMBHOH BBIMHCKE TAKKE MOXET OrOBapHBATBCS MOMIMHHOCTH JOKYMCHTOB,
BKJIIOYEHHBIX B €AMHHUILY XpaHCHHS.

ApXVBHas BBIIICKA 3aBEPAETCA PYKOBOAUTEIEM TOCYapCTBEHHOTO Opramna,
OpraHa MECTHOTO CaMOYIIPABIEHHA, OPTaHM3alMH HIM YIIOJTHOMOYCHHBIM HM
JIMIIOM H 3aBEpSAETCA [1€YaThIO.

ApXuBHas BBIIKCKA, MOJATOTOBICHHAA B (HOPME SIEKTPOHHOTO AOKYMCHTA,
MOJIHMCHIBAETCS YCUICHHON KBTH(UIPOBAHHON DJIEKTPOHHOM IOJIHUCHIO HIIU
YCHIICHHOM HEKBaIH(GULMPOBAHHOH SEKTPOHHOH MOMIHCHIO, cepTH(HKAT KI0Ya
IIPOBEPKH KOTOPOM CO3JaH M HCIIONB3YETCs B HHGPACTPYKTYype B3aMMOJCHCTBHUSA
MHQOPMAIIHOHHBIX CHCTEM, B TOM YHCIE TrOCYIapCTBEHHBIX HHGOPMALMOHHBIX
CHCTEM, BKIIOYas (eIepalbHy0 FOCYAapCTBEHHYI0 MH(OPMALMOHHYIO CHCTEMY
«EOMHBIA TIOpTAT TOCYJAPCTBEHHBIX H MYHHIMIAIBHBIX YCIYyT (byuxImit)»,
MOIKJIIOUEHHBIX K HHQPACTPYKType B3aHMOJACHCTBHUS, B OPAAKE, YCTAHOBJICHHOM
nocraHoBieHreM Ne 1382,

Hayayio ¥ KOHEL[ KaXIOro M3BJICUYCHUS M3 apXHBHOTO JOKYMEHTA, a TaKXKe
IPOITYCKH B €ro TeKCTe OTAENBHBIX CIOB O0O3HAYArOTCA B apXMBHOW BBINHCKE
MHororoureM. QOCOOEHHOCTH TEKCTa apXHMBHOIO JOKYMEHTa, BOCIPOH3BOAMMOIO
B apXHBHO# BBIIIKCKE, OTOBAPHBAIOTCA TaK XK€, Kak B apXWBHOM CIIpaBKeE.

OcdopMIeHHE apPXHBHOH  BBIIMCKH  OCYIIECTBIACTCS [0  aHAJOTHH
C apXMBHOH CIIPaBKO#i, 0OPMIIEHHE KOTOPOH YCTAHOBJICHO ITyHKTOM 185 Ilpasui.

187. ApxuBHas KONHsA JOCIOBHO BOCIIPOM3BOJMT TCKCT apXHMBHOIO
JIOKyMEHTa WM €ro H300paXkeHHe, C YKa3aHHEM apXMBHOTO mudpa U HOMEPOB
JIUCTOB.




52

ApxuBHas KoOmMs Ha OyMaXHOM HOCHTENC 3aBEPACTCA PYKOBOAUTSNICM
rOCyIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHHs, OpraHH3aluy HIH
YIIOJTHOMOYEHHBIM MM JIHIOM H OQOpMIICHHE €€ OCYILIECTBIAETCS MO aHaIOTHH C
apXUBHOI CIIPaBKO#, B COOTBETCTBUH C IyHKTOM 185 IIpaBui.

ApXMBHasi KONMS, H3TOTOBJICHHAs B JJIEKTPOHHOM BHJE, IOAIMCHIBACTCA
YCHJICHHOM KBalM(UUUPOBAHHOH 3JIEKTPOHHOH MOAMMCHI0 HIHA YCUIIEHHOH
HEKBAIH(PUIMPOBAHHON 3JIEKTPOHHOM [IO/IMUCHI0, CEPTH(HUKAT KIF0Ya MPOBEPKH
KOTOpOH ¢€O30aH M HCIONB3YyeTcs B HMHQPAcTPyKType B3aUMOJCHCTBHS
MH(DOPMAIIHOHHEIX CHCTEM, B TOM UHCJIE TOCYAapCTBEHHBIX HH(OPMAIMOHHBIX
CHCTEM, BKJIIOYAs (elepalbHyl0 TOCYIapCTBEHHYI0 HH(OPMALHOHHYIO CHCTEMY
«BMHBI TOPTal TOCYJAPCTBEHHBIX M MYHHLMIANBHBIX yCIyr (yHKIMH)»,
TOJKJIFOYEHHBIX K HHPPACTPYKTypE B3aHMMOJIECHCTBHS, B IOPAJKE, yCTAHOBJICHHOM
nocTanopieHueM Ne 1382, Mmsa (aiina apXWUBHOH KOITHH, IPEJOCTaBIAEMOH B
hopMe INEKTPOHHOTO JOKYMEHTa, JOIKHO CONEPXKAaTh apXHBHBIH wudp
TOKYyMEHTA.

~ 188. ApxuBHBIE CIpaBKH, apXMBHbIC BBIIMCKM M apXMBHBIC KOIMH
HANpaBJIAIOTCS ITOJB30BATENI0 C COMPOBOAMTENBHBIM ITHCBMOM IO  IOYTC,
MH(bOPMAMOHHO-KOMMYHHKAIOHHBIM  CETSM WIM BBIJAIOTCA [OJ  PaciuCKy
MONB30BATENMIO (IPH NPEBABICHHM NOKYMEHTA, YAOCTOBEPSIOIErO JIMYHOCTD)
WIIH [IPY IPEAbABICHAN JOBEPEHHOCTH. |

189. ApxuBHas ClipaBKa, apXHMBHAs BHITHCKA, apXUBHAs KOIUs MK OTBET 06
OTCYTCTBHMH 3alPAIIMBAEMBIX CBEICHHH, PeHA3HAUYCHHBIE U1 HAIPABICHHA:

a) B rocymapctBa - ywactHuku CHI, BKmOuas OTBETBI 00 OTCYTCTBHH
3aIIpallMBAaEMBIX CBEICHHH, BBICBLIAIOTCSA apXUBOM HEMOCPEACTBEHHO B anpec
TI0JIb30BAaTES;

6) B rocynapcrtsa, He sistommecs ydactaukamu CHI', BKoyas OTBETBI
06 OTCYTCTBUHM 3allPAIIMBAEMbIX CBEICHUMH, OQOPMILIOTCS U BMECTE C 3aIpOCaMH
HANPABIAIOTCA ~ apPXMBOM B COOTBETCTBYIOIIMH  (elepanbHEIM  Opra
MCIIOJIHATEIFHOM BIACTH MJIM €r0 TEPPUTOPHATILHEIN OpTaH.

190. WubopManuoHHOe  IMCBMO  odopmisercs  Ha  OmaHke
TOCYIAPCTBEHHOTO OPraHa, OpraHa MECTHOTO CaMOYNPABIEHHS, OpTraHU3allK H
COZIEPXMT OTBET O HANMYHU (OTCYTCTBHM) B apXMBE apXMBHBEIX JOKYMCHTOB IIO
TeMe 3aIpoca WM CBEJCHUs 00 UX MECTOHAXOXICHUHU, UM O MEPECBUIKE 3ampoca
M0 NPUHAJNEXHOCTH B COOTBETCTBYIOIIMH TOCYIapCTBEHHBIH OpTaH, OpraH
MECTHOTO CaMOYIIPaBJ€HUs, OpraHHW3alMIo, WX TII0 BOMPOCaM OKa3aHMA
BO3ME3JHBIX YCIOyr, MIM O DPacCeKpEeYMBaHHU APXUBHBIX IOKYMCHTOB,
ABJIAIONIMXCS HOCHTEISIMH CBEIEHMH, COCTaBISIONINX TOCYJapCTBEHHYIO TalHY.

HudopmarrioHHoe IIHCBMO HIOAMHUCHIBACTCS PYKOBOAMTEINIEM
TOCYapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYINPaBJICHHs, OpraHU3aluy 1l
YIIOMTHOMOYEHHBIM MM JOJDKHOCTHBIM JHIOM. [THCBEMO, HampaBiisieMoOe B dopme
3IEKTPOHHOTO JOKYMEHTa, 3aBEPAETCS JNEKTPOHHOM MOAIMHCBHIO PYKOBOAMTENS
TOCYJapCTBEHHOTO OpTaHa, OpraHa MECTHOTO CaMOYNPABJICHHUSA, OPTaHU3alluH UM
YMOJTHOMOYEHHOTO MM JIHIIA.

191. 1o COrNacOBaHMIO C IONB3OBATENEM OTBET Ha TEMATHYECKHH 3ampocC
IPEIOCTABIACTCA B BUAE:
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a) CHCTEMaTU3HMPOBAHHOIO KPAaTKOTO MIM QAHHOTHPOBAaHHOIO IIEPEYHA
3aTOJIOBKOB apXMBHBIX JOKYMEHTOB HIM CIMHHIl XpaHEHHs (EIMHHUL YdeTa)
IO OTpEICTIEHHON TEME ¢ YKa3aHHeM HX JaT ¥ apXHBHBIX WK (POB;

0) TeMaTH4eCKOTro 0030pa apXHUBHBIX JJIOKYMEHTOB.

192. B mensx co3faHHUs YCAOBHH 11 paGoThl MOMb30BaTENEH M paGOTHUKOB
(rocylapCTBEHHBIX, MYHMIMIANTBHBIX CIyXallMX) TOCYAapCTBEHHOro OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHs], OPTaHU3alMH MOXET BBIICIATECS IIOMCIICHUS
(4UTaNbHBIA 3aJI, IPOCMOTPOBas KOMHATa) JUI O3HAKOMIICHHSA C apXMBHBIMH
JOKYMEHTAMM M  CIPaBOYHO-IIONCKOBHIMH  CPEICTBaMH,  00OPYZOBaHHOC
COOTBETCTBYIOIIUMHU TEXHUUYECKUMH CPEICTBAMHL.

193. B apxuBe (UpH HAIMYMM) BEIETCA JKypHAl ydeTa IMOCCILEHHH
YMTANBHOTO 3alia (IIPOCMOTPOBOM KOMHATHI) IMOJB30BATENAMH M DPabOTHHKaMH
(TocyapCTBEHHBIMH, MyHHULUNATBHBIME CIIYXaIMMH) TOCYAapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIIPaBIICHHS, OpraHU3aliH.

194. Opranuzanys BIpaBEe OCYIIECTBIATH, B TOM YHCJIE Ha OCHOBaHWH
JOTOBOPOB  BO3ME3AHOrO OKA3aHWs YCIYyr MOATOTOBKY INyONHKalHMi U
SKCIIOHMPOBAHUE apXUBHBIX JOKYMEHTOB M HX KOIMH; IPEJCTABICHUC apXUBHBIX
JIOKYMEHTOB Ha HH(GOPMALMOHHBIX MEPONPHATHAX (KOHGEPSHIHAX, KPYTIBIX
CTONAX, MPE3CHTALHAX, JKCKYPCHSAX, JNEKIHAX, BCTpedax C OOIIECTBEHHOCTHIO,
JHAX OTKPBITBIX JBEpeH, YPOKOB), B TOM UYHCIE C HCIOIB30BAHHEM
MH()OPMALIMOHHO-TEICKOMMYHHKALHOHHBIX CETEH.

195. DKCIIOHMpPYEMBIE NOMIMHHUKYA apXHUBHBIX JOKYMEHTOB M (WiH) HX
KOIMM BHE 3aBHCUMOCTH OT (OPMBI MyOIMYHOTO MPEACTABICHHA JOJDKHBI OBITH
cHaGXCEHbl apXMBHBIM MHU(POM U AHHOTAaLMEH C Ha3BaHHEM JIOKYMEHTA, JATOH
CO3IaHMs, KpaTKoif HH(pOpMauued, BKIOYAOmEd B Clydac HEOOXOAMMOCTH
paciuppOBKY TEKCTa JOKYMEHTa HIIH €T0 YaCTH, CBEACHUH O PACCEKPEIHBAHUH.

XIV. KonnpoBanue apxUBHLIX JOKYMEHTOB

196. U3roToBICHHE KOIHH C apXUBHBIX JOKYMEHTOB OCYIIECTBIACTCSA
C paspelleHus PYKOBOAMTENA TOCYNApCTBEHHOrO OpraHa, OpraHa MECTHOTO
caMOyNpaBJI€HUs], OPraHU3alMM WM YIOJIHOMOYCHHOr0 MM JIMLA B MOpsJKe,
YCTaHOBJICHHOM JIOKJIbHBIM HOPMAaTHBHBIM aKTOM.

197. Ha ©6e3B03ME3JHOM OCHOBE M3TOTABIMBAIOTCA KONHUH apXHUBHBIX
JOKYMEHTOB II0 3aIIpOCaM COLHAIBLHO-TPABOBOTO XapaKTepa, a TAKKe I0 3akasaM
roCyJapCTBEHHBIX OPraHOB U MECTHOI'O CaMOYIIPaBIICHHs, HAPAaBICHHBIM B LETAX
MCIIOMHEHHSI MU CBOUX ITOTHOMOYHMH.

B HHBIX Clay4asx OpraHH3aIMM OCYLIECTBIAIOT KONUPOBAaHHE apXHBHBIX
JOKYMEHTOB Ha BO3ME3HOH OCHOBE HAa OCHOBaHHHU zorosopa’.

198. ITpu opopMIEHHH KOIMH PACCEKPEYCHHOTO apXHUBHOTO JOKYMEHTA

B MECTE PACIlOJIOKEHUS COOTBETCTBYIOIIETO Ipr(a CeKPEeTHOCTH Ha KOIHH
npocraBisiercss wramn «PaccexkpedeHo». Takod e IITaMl IPOCTABISETCA
Ha OJEKTPOHHOH KONHMH DAcCeKPEe4eHHOTro apXMBHOTO JoKymeHTa. [Ipu

3 Yacts 4 crateu 26 ®epepansHoro 3akona Ne 125-@3.
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CaMOCTOSITENLHOM KOIIMPOBAHWHM II0JIb30BATENEM DPACCEKPEUYCHHOIO apXHWBHOT'O
OKyMEHTa paBOTHHK apXMBa (JIMLO, OTBETCTBEHHOE 32 apXHB), 00eCTIedHBaIOIIHHA
KOHTPOJb, pa3MeIaeT B MECTE DACIONOXEHHA COOTBETCTBYIOLIEro Ipuda
CEKPETHOCTH 3aCTaBKY CO IITAMIIOM «PacCceKpeIeHO».

199. Kommu apXMBHBIX JOKyMEHTOB BBIJAIOTCSA  IOJb30BATEILIM,
MX JOBEPEHHBIM JIMIAM WM MOTYT OBITh BBICTaHBI HA yKa3aHHBIA MMM IIOYTOBBIH
aZpec WK HAMpaBJIeHb! 10 HHPOPMAMOHHO-TEJIEKOMMYHHUKALIMOHHBIM CETAM.

200. ApXHB Be#eT ydYeT 3aKa30B Ha KONMPOBaHHME Ha OyMaKHOM HOCHTENC
UK B DJICKTPOHHOM BHE.

XV. Opranu3anusi pa6oTsl 1o 0(pOpMIICHHIO HTOI0B PACCEKPEUNBAHUA
apXMBHBIX JOKYMEHTOB, IBJISIIOIMXCH HOCHTEIAMH CBEICHHH,
COCTABJIAIONINX FOCYJAPCTBEHHYIO TAHHY

201. Pa6oTa 1m0 pacCEKpEUMBAHUIO APXMBHBIX TOKYMCHTOB, SBJISIOIIHXCS
HOCHUTEJISIMU CBEACHHH, COCTABJISIFOLIUX TrOCYAApCTBEHHYIO TalHY
(mamee — pacCeKpeYHMBAaHME), B TOCYHApCTBEHHOM OpraHe, OpPraHe MeECTHOTO
CaMOYTIPaBJICHUS, OPraHU3aIHH ocymeCTBJmeTc;I B COOTBETCTBUH C TPEOOBAaHUAMHU
3aKoHOJaTeNbCTBa Poccmiickoii demepanyy’”, MHBIX HOPMATHBHBIMH IIPaBOBBIX
aKTOB B 00JIACTH 3aIUTHI FOCYJAPCTBEHHON TaHHBL.

202. Pa3Melnenne, XpaHEHHE, Y4YE€T, IIPOBEACHHEC MPOBEPKH HATHYIUA
M COCTOSHHS ApXHBHBIX JOKYMEHTOB, SBIIOIIMXCS HOCHTENSAMH CBEICHHUH,
COCTaBJLIIOIIMX T'OCYHapCTBEHHYIO TaHHy, a TaKXKe YaCTHYHO PACCEKPEUCHHBIX
eVHMI| XpaHEHHsI, OCYIIECTBIAETCSA B TOCYAapCTBEHHOM OPTaHe, OPraHe MECTHOTO
CaMOYIIpaBJICHUS, OpraHM3allid B COOTBGTCTBI/II/I C 3aKOHOJATENILCTBOM
Poccuiickoi ®enepauuy 0 rOCyAapCTBEHHON Tajine”

203. IIpocTaBieHne Ha IEPBHYHBIX cpe,zmTBax XpaHEHHs apXUBHBIX
JOKYMEHTOB,  ABJIAIOIIMXCA  HOCHUTENAMM  CBEACHHH,  COCTABIIAIOIIMX
rOCyJapCcTBEHHYIO TalHy, TaMnoB «PaccekpedeHOo» ¢ yKa3saHHEM HOMEPA aKTa,
JaTel M OpraHa, MPHHABIIETO PEIICHHE O PAaCCEKPEYHBAHMH, IIOCIC BHECCHHA
U3MEHEHHII B  YUYeTHble JOKYMEHTHl [0  pesylbTaTaM  IPOBEACHHS
PAacCEKpEeUnBaHUsl B COOTBETCTBHHM ¢ NMyHKTamu 205 - 207 IIpaBui — B TeUeHHUE
Tpex MECALIER " ¢ MOMEHTA TIPHHATHS PEIIEHHS O PACCEKPEUNBAHHH.

204. Onucu [Oed, [OOKYMEHTOB M CIWHHMLBI XPAHCHHS, SBIAIOIIHECS
HOCHTEISIMH CBEICHHUI, COCTaBIAIONIMX TOCYJapCTBEHHYIO TaiHy, a TaKke HX
y4eTHbIE JAOKyMEHTH OGO3HAYaOTCA OTMETKOH «C», COOTBETCTBYIOMIEH rpudy
«CEKPETHO», OTMETKOMN «CC», COOTBETCTBYIOIIEN IPUPY «COBEPIIEHHO CEKPETHON,
OTMETKOH «OB», COOTBETCTBYIOIIEH TIpuUdy «0cobOH BaKHOCTH», KOTOPBIE
SIBJISTFOTCS CITYKEOHBIMHU.

205. [Ipn pacceKkpeyrBaHHH.

a) BCEX EAMHUIL XPAaHEHHA IO OIMCH JeJN, JOKYMEHTOB, SBIIOMINXCSH
HOCHTEISMH CBEICHHH, COCTAaBJIAIOMHKX TOCYHapCTBCHHYIO TailHy, OIHChH

5 Cratea 14 3axona Ne 5485-1.
55 3akom Ne 5485-1.
56 Mynxt 53.2 ITpaBu, yTBEpKACHHBIX rpukasoM Ne 24.
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PacCEKpEeUNBaAETCs, NMEPENAETC Ha OTKPHITOC XPaHEHHE U YYHTHIBACTCS B JIMCTE
}oHIA 33 TeM K€ HOMEPOM, HO 06€3 OTMETKH «C», «cc» Win «oB». IIpu >TOM
Ha OGJIOKE ¥ THUTYJIHHOM JHCTE OIMCH e, JOKYMEHTOB IDH(BI «CEKPETHOY,
«COBEPIIEHHO CEKPETHO» WM «O0CO0OM BaXHOCTH» M COOTBETCTBYIOINMC
UM OTMETKH 3a4E€PKHBAcTCs, a B IIPABOM BEPXHEM YTy IPOCTABIACTCS MITAMII
«PaccekpedeHoy,

6) 4acTH ENMHHI] XPAaHEHHs IO ONHCH AN, JOKYMEHTOB, ABIAIOIINXCS
HOCHUTEJISIMU CBEICHUM, COCTaBJLIIOIIMX rOCyJJapCTBEHHYIO TalHy,
Ha pacCeKpeUeHHbIe apXUBHBIE JI€Na, JOKYMEHTbI COCTABILIETCS OTACIbHAA OIHMCH
IeN, MOKYMEHTOB, HOMEpa COVHHMII XPaHECHHA B KOTOPOH OCTAalOTCA NPEKHMMH.
HoBas omuch A€d, IOKYMEHTOB BMECTE C pPacCEKPCUYCHHBIMH apXHMBHBIMH
JOKyMEHTaMH, TIEPEAETCs Ha OTKPBITOE XPAHEHHE, YIHTBIBAETCS B JINCTE (POHIOB
3a TEM JKE HOMEPOM, YTO U CEKpETHast, HO 6€3 rpu(OB «CEKPETHOY, «COBEPIIEHHO
CEKPETHO» HIIH «0CO00H BaKHOCTH» U COOTBETCTBYIOIIMX UM OTMETOK;

B) OMHOTO WM HECKONBKMX apXHBHBIX JOKYMEHTOB, SABIISAIOIIMXCS
HOCHUTENSAMH CBEICHHUH, COCTaBIAIOIMX TOCYJAapCTBEHHYIO TalHy, B COCTaBe
eVHHLBI XPaHEHHs, YKa3aHHas ¢MHHLA OCTACTCA HA CEKPETHOM XPaHCHHH.

206. ®akxT pacceKpednBaHus GUKCUPYETCS:

a) Ha IEPBHYHOM CPEACTBE XPAHECHHS apXMBHBIX JIOKYMEHTOB, SBIIAIOIIUXCS
HOCHTEJISIMU CBEJCHHUM, COCTABJISIONINX FOCYJapCTBEHHYIO TaiHY,

6) B omucH Jen, HOKYMEHTOB B rpade «IIpumedyaHus» IITaMIIOM
«PaccekpeueHo»  HaNpOTHB  3arojlOBKOB  PAaCCEKPEYEHHBIX W YaCTHHYHO
PAaCCEKPEYEHHBIX EAMHMII XPAaHEHMSA B ONMMCSAX AEJN, NOKYMEHTOB, OCTAIOIIHMXCSH
Ha CEKPETHOM XpaHEHHH;

B) BO BHYTPEHHEH OIMCH €IMHHMIBI XPAaHEHHs, a NPU €€ OTCYTCTBUM — B
JIUCTE-3aBEPHUTEIIE C YKA3aHHEM HOMEPOB PACCEKPEUCHHBIX JIUCTOB.

207. I3MeHEHHA B YYETHBIE JOKYMEHTHI 110 PE3Y/IbTaTaM PacCEKPEUNBAHM,
TIPOBENICHHOTO B COOTBETCTBHHU C IyHKTOM 206 IIpaBui, BHOCATCSA Ha OCHOBaHUH
aKTa O pacCEeKPEYMBaHUU apXMBHBIX JOKYMEHTOB B TEYECHHE TPEX MECSAICB I1OCIC
IPUHATHS PEIIECHHUS O PaCCEKPEYMBAHHH.

[Tocne pacCeKpeuMBaHUS K OIMMCAM JIEN, JOKYMEHTOB COCTABIIAIOTCS HOBBIC
UTOrOBBIE 3alUcH 00 00beMax (PAKTHYECKH YYTEHHBIX B HMX €IUHUIL] XPaHCHHS.

XVI. H3baTHe apXUBHBIX JOKYMEHTOB

208. M3psTHE JOKYMEHTOB JOMYCKAETCS: IO PEIIEHHIO CYAEOHBIX U (WIIH)
IIPaBOOXPAaHUTENbHBIX OpraHoB’’; 1O NHCHMEHHOMY OOpAIICHHIO BIaJENbLa
0 BO3BpATE €My HE MOJYYECHHBIX B CBOE BPEMs NOUIMHHBIX JHUYHBIX JOKYMCHTOB
0 TPaXIAHCKOM COCTOSIHHH, 00 OOpasOBAaHMH, O WIEHCTBE B OONIECTBEHHBIX
OpraHM3aLMsX, @ TAKXKE HArpal, TPYAOBBIX KHIKEK.

209. C u3bIMAaEMBIX JOKYMEHTOB H3TOTABIMBAIOTCA KOIIMH, KOTOPBIC
3aBEpAIOTCA MONMUCHI0 PabOTHMKA apXuBa (ML, OTBETCTBEHHOIO 32 apXuB)

5T Crarea 183 YronoBHO-poLEeccyansHoOro kogekca Poceuiickoit ®denepaliuy.
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M II€4aThl0 TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNpaBJICHHS,
OpraHM3alMy ¥ IPHOOIIAIOTCA K COOTBETCTBYIONIEH SMHULIC XPAHEHHUS. ‘

210.B caydae Bo3Bpara JOKYMEHTOB M3 cyAeOHBIX ¥ (i)
IIPABOOXPAHUTENBHEIX OPraHoB, OHM MOMEIIAIOTCA (MOAKIANBIBAIOTCS) Ha MECTO
IPEXXHET0 HAXOXKICHUS, a U3TOTOBICHHBIE C HUX KOIHH, €CJIM OHHM COCTABIAIOT
OT/ENBHYIO €AMHMIy XPaHEHHs, UCIOJNB3YIOTCA Kak (OHJ MOJIB30BAHHUA, 3 €CIH
TIPEACTABISIOT COOOH OTAEIBHBIE IMCTEI €AMHHULIBI XPAaHCHHS — YHUUTOXKAIOTCS.

211. Tloa/iMHHBIE JIMYHEIE JOKYMEHTHI BBIIAIOTCS BJIAJEIBIY C PaspemiCHUS]
PYKOBOOMTENSA TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpPaBJICHHS,
OpraHM3al[M{ WIH YIOJHOMOYEHHOTO MM JIMIA [0 NPEABSBICHUM IaclopTa WUIH
MHOTO JOKYMEHTA, YJOCTOBEPSIOETO JIHYHOCTh, JM0O0 €ro pOJCTBEHHHKY
10 IPENBABICHHH JOKYMEHTA, IOATBEPHKAAIOLIEr0 POACTBO, MM HHOMY JIMILY
IO JOBEPEHHOCTH, O(GOPMIEHHOH B COOTBETCTBHM C 3aKOHOAATEIBCTBOM
Poccuiickoi denepanuu.

212. U3psatie (BO3BpaT) OOKYMEHTOB O(OPMIIAETCS aKTOM. AKT U APYTHE
NOKYMEHTB], HAa OCHOBAHMHM KOTOPHIX IPOM3BENCHO H3BATHE (BO3BDAT),
BKIIOYAIOTCS B Jeno ¢ouma. M3warue (Bo3Bpar) AOKYMEHTOB M HX 3aMEHa
Ha KOIIMH OTPaXAIOTCS B YUETHBIX apXMBHBIX JOKYMCHTaX.

XVII. CnpaBo4HO-NOMCKOBbIE CPEACTBA K AOKYMEHTaM APXHBHOT0 (oH/Ia
Poccuiickoii @egepanuu 1 APYruM apxXuBHBLIM JOKYMEHTaM

213, Cucrema CIpaBOYHO-IIOMCKOBBIX CPEICTB BKJIIOYAET APXHMBHBIC
CIIPaBOYHMKH Ha GyMakHOM HocuTele H (M) B anexTpoHHOM Buae (B CXO):
00s3aTeNbHBIE - ONKCH JeJ, JTOKYMEHTOB, OIIMCH 3JEKTPOHHBIX HOKYMEHTOB;
BCIIOMOTATeNbHBIE (HEOOA3aTeNbHbIE) — MCTOPHYECKas cIpaBka K (OHAY,
KATaJOTH, YKa3aTelId U 0630pbI, CIyKeOHBIE KapTOTEKH, PEECTpPHI, 023l JaHHBIX
U JIPyTHE CIPaBOYHHKH.

CocTaB BCIIOMOTATENbHBIX APXHBHBIX CIIPABOYHHKOB TOCYIapCTBEHHbIN
opraH, Oprad MECTHOTO  CaMOYNpABJCHHUs, OpraHU3alUs  ONPENEINACT
CaMOCTOATEINBHO.

214. UcTopuueckas crpaBka K (QOHAY COOEPKHT TPU pasicna: HCTOPUS
hormo06pasoBaTeNs, HCTOPHS HOHAA M XapaKTEPUCTHKA JOKYMEHTOB (oH/A.

HMcTopuueckas CIpaBKa K (OHAY COCTAaBJIAETCA B ABYX 3K3EMIULAPax, OMUH
xpanurcs B gAene (oHma, BTOpOM — Iepemaercs B rOCYyJapCTBEHHBIH
(MyHHIMNATBHBIN) apxuB. Mcropuyeckas cmpaBka K (GOHLY HOIIHCHIBAETCA
COCTaBHUTEJIEM.

XVIIL Ilepenaya apxuBHBIX JOKYMEHTOB Ha XPAHCHUC B
rocy1apcTBeHHbINH (MyHHIUNAILHBIN) ApXUB

215. TocynapcTBeHHBIE M MYHMIMIIANBHBIC OPraHM3al[MH BBICTYNAIOT
HCTOYHHKAMHM KOMIUIEKTOBaHHMS T'OCYHapCTBEHHBIX (MYHHLHMIIAIBHBIX) apXWBOB
B (popME IOJHOrO MIM BBIGOPOYHOro (rpymIIOBOrO, IOBMAOBOIO) IpHEMA
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HoKyMmeHTOB. PemeHne o ¢opMe InpHema JOKYMEHTOB OT TOCYAAapCTBEHHBIX
¥ MyHHLIUNAIBHBIX opraHu3anuit npuauMaetcs OIIK apXuBHOTO yUpeKICHUS.

OpraHu3aluN-UCTOYHUKHA KOMIUIEKTOBAaHMS IIOJHOTO IpHEMa MEpEAaroT
Ha XpaHEHHe B TOCYHAapCTBCHHBIEC, MYHHIIMIIAJIBHBIE apXHWBBI BECh KOMIUICKC
JIOKyMEHTOB IOCTOSHHOTO CPOKA XPaHEHHSL.

OpraHu3alMu-UCTOYHUKH KOMIUIEKTOBAHUS IIOBHAOBOTO BEIOOPOYHOTO
IpYeMa MepeaaroT Ha XpaHEHHE B TOCYAApCTBCHHEBIC, MYHHIHUIIAIBHBIC apXHBBI
TOJILKO OTJEIBHEIE BUIBI JOKYMEHTOB IIOCTOSIHHOTO CPOKA XpaHEHHS.

OpraHH3alliM-UCTOYHMKH KOMIUIEKTOBAaHHS TIPYNIIOBOTO BHIOOPOYHOTO
IpHeMa IepeAaoT Ha XpaHEHHE B TOCYAapCTBCHHBIC, MYHUIUITAIBHBIC apPXMBEBI
BECH KOMILIEKC IOKYMEHTOB IIOCTOSHHOI'O CpOKa XpaHCHUS.

216. [lepenaya JOKYMEHTOB Ha [OCTOSHHOE XPAHEHHE B TOCYAApCTBEHHBIH
(MYHHLMITAIBHBIN) apXHUB OCYIIECTBIAETC:

a) OpraHu3allMIMH — HCTOYHHKAMH KOMIUIEKTOBAHHS TOCYJapCTBCHHOIO
(MyHHLIMITAILHOTO) apXuBa — B COOTBeTCTBMM ¢ IaBod XXXVII TIlpasun,
yTBEPXKIEHHBIX IpHKa3oM Ne 24;

0) opraHM3alUsAMY, OCYLIECTBIAIOIIMMH  JCMO3HUTAPHOE  XPAHCHHE
JoKymeHTOB ApxuBHOro ¢onga Poccuiickoi ®Penepanuu — B COOTBETCTBHH
C JOTOBOpaMM O CpoKax M 00 yCHOBHAX IENO3UTAPHOTO XPaHCHHs JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®enepanuu, HaXOJAIUXCS B dbenepansHOM
COOCTBEHHOCTH, M HCITOJIB30BAHUS YKa3aHHBIX JOKYMEHTOB, 3aKIIFOYCHHBIMH HMHU
C YIIOJNHOMOYEHHEIM (helepalbHBIM OpPraHOM HCIIOJHUTENBHOH BIacTH B cdepe
ApPXUBHOTO JIe€1a U zlenonpomslaozlcnaa5 5

B) HEroCyJapCTBEHHBIMH OpraHM3allMAMH — Ha OCHOBAaHMH JIOroBOpa
cOOCTBEHHMKAa WM  BIaAenbplla  JOKYMEHTOB  C  TOCYRapCTBEHHBIM
(MYHHILIMITaTbHBIM) apXHBOM

I)  HErocyJapCTBEHHBIMH  OpraHM3allUAMH, HE  BBICTYNAIOIINMH
HCTOYHHKAMH KOMIUIEKTOBAHHUA TOCYJApCTBEHHBIX (MYHHLHUIIAIBHBIX) apXHBOB,
MMEIOIUMH BO BIIAJCHHH apPXMBHBIE JOKYMEHTBHI, OTHECEHHBIE K (eaepanbHon
coOcTBeHHOCTH, coOCcTBeHHOCTH cyObekra Poccuiickonn @efepanuu MK
MYHHIUIIATEHOH COOCTBEHHOCTH,

1) rOCyJapCTBEHHBIMH, MYHULUIAIBHBIMH OpTraHU3aLMsIMH,
HE BBICTYMAIOIIMMH  HCTOYHHKAMHM  KOMIUICKTOBaHHS  IOCYJapCTBEHHBIX
¥ MYHHIMIQIGHBIX apXMBOB — IPH HX JIMKBHUIALUMM ¥ HAIU4YMH JOKYMCHTOB
ApxusHoro ¢onja Poceuiickoi Oepeparun’ .

217. PaGoTel, cBs3aHHBIE ¢ OTOOpOM, IIOATOTOBKOH M mepeaaden
JOKYMEHTOB Ha IIOCTOSHHOE XPAaHEHHE B TOCYJApCTBEHHBIH (MyHHLMIAJIBHbIH)
apXMB, B TOM YHCJIE C MX YIOPSAOYECHHEM, TPAHCIIOPTUPOBKOH, BBIIONHAIOTCS
3a CYET CPEACTB FOCYZAPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHS,
OpraHH3aluH, CAAIIIEH JOKYMEHTHI.

218.Ilepenq  mepepaded  JOKYMEHTOB Ha  ITOCTOSHHOE  XPaHCHHC
B TOCYIapCTBEHHBIH (MYHULIUNIATIBHEIN) apXUB [IPOBOJATCS:

% Tloctanosnenue Ne 808.
% Yacrs 3 crareu 21 Denepansroro 3axkona Ne 125-03.
®Yacrs 8 cTateu 23 DenepansHoro 3akoHa Ne 125-@3.
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a) PacCMOTPEHHE NOKYMEHTOB Ha IIPEIMET PACCEKPEYMBAHHS HOCHTENCH
CBEIEHUM, COCTABIIONINX rOCYAapCTBEHHYIO TaliHy B Cy4Yae HCTCUCHHS CPOKOB,
YCTaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoi deaepanuu |

0) pacCMOTpEHHE MOOKYMEHTOB HAa MPEAMET CHATHA IOMETKH «Jlis
CIyeOHOro IOJNB30BaHUS» C HOCUTENEH HMHQOpPMAlMH  OrpPaHUYCHHOIO
pacIIpOCTPaHEHHs B IOPSIKE, YCTAHOBJICHHOM MocTaHOBNIEHHeM Ne 1233,

219.Tlepenaua  IJMEKTPOHHBIX  apXHBHBIX  JOKyMeHTOoB M3  CXOJI
roCyapCTBEHHOI'O oprasa, oprasa MECTHOTO CaMOyIIpaBJICHHS,
OpraHU3aIuH - HCTOYHHKA KOMIUIEKTOBaHHS roCyJapCTBEHHOI'O
(MYHMIMIIAMIBHOTO) apXuBa B HHGOPMALMOHHYIO CHCTEMY TOCYAapCTBEHHOIO
(MyHHLIMIIAABHOTO) apxXHBa IPOM3BOAUTCA B  IIOPAAKE, YCTAHOBJICHHOM
(enepanbHBIM OpPraHOM HCIOJNHHUTENBHOH BIacTd B cepe apXUBHOro Jena
¥ JeNONPOM3BOACTBA’, 10 COTMTACOBAHHMIO C FOCYAAPCTBEHHBIM (MYHHIIMIIAIBHEIM)
apXUBOM II0 OIHKCSAM 3JCKTPOHHBIX JOKyMEHTOB. K OIUCSAM 3JIEKTPOHHBIX
JOKYMEHTOB IPHUJIAraloTCs peecTphl (PaiiioB JIEKTPOHHBIX JOKYMEHTOB, COTJIACHO
nyHkty 146 IIpasui.

220. Ilepempaua JOKYMEHTOB O(OPMIIETCS aKTOM IpHEMa-Iiepefayn
apXMBHBIX [JOKYMEHTOB Ha XpaHEHHe (PEKOMEHAyeMbI o0pasen MpUBeICH
B npuioxkeHny Ne 30 k IlpaBmiam), cOCTaBIAEMBIM B JBYX 3K3eMIUIApax. OmuH
3K3EMILIAP aKTa OCTAETCS B TOCYAAPCTBEHHOM (MYHMIHUIIATBLHOM) apXMBE, APyrou
— B IepeJarolleM MOKYMEHTHl TOCYyJapCTBEHHOM OpraHe, OpraHe¢ MeECTHOroO
CaMOYIpaBIICHUs, OpraHM3alui. BMmecTe ¢ JOKyMEHTaMH IICPEHAIOTCS YETBIpE
SK3EMIUIIpAa ONMHCH OEJN, NJOKYMEHTOB, a TAKXKE€ OJMH - B JJICKTPOHHOM BHIE,
B QopMmaTe, COTNIACOBAHHOM C FOCYJapCTBEHHBIM (MYHHUIMIIAALHBIM) apXHBOM.
OnuH 3K3eMIUIIp ONMUCH Ha OyMaXHOM HOCHTENE OCTACTCS B I'OCYyJapCTBEHHOM
opraHe, opraHe MECTHOT'O CaMOYIIPaBJICHHU, OpraHH3allHH.

221. IIpoyieHHEe CPOKOB BPEMEHHOIO XPAHEHHA JOKYMEHTOB APXHBHOI'O
¢onma Poccuiickoii Penepanuu B rocyIapCTBEHHOM OpraHe, OpraHeé MECTHOTO
CaMOYIIPaBIICHHUSI, OPraHU3aLMY — MCTOYHHKE KOMIUICKTOBAHHUS HOIYCKAETCs IO
pemrennio OIIK apxuBHOro yupexuaenus. JlocpouHas mepenada JOKYMEHTOB Ha
IOCTOSIHHOE XpaHEHHEe MOXeT OBITh OCYIIECTBJICHAa MPH  OTCYTCTBHH
HEOOXOAUMBIX YCIOBHH I 00eCTieYeHUs] COXPAHHOCTH JOKYMEHTOB APXHBHOIO
¢onzma Poccuiickoit ®enepaluu, npy yrpo3e yrpathl (YHHYTOXKEHHS) TOKYMEHTOB,
a TakkKe HAa OCHOBAHMM JOrOBOpa C TOCYJApPCTBEHHBIM (MyHHILHIAIBHBIM)
apXHBOM.

222. JIOKYMEHTHI ITepeAaloTCsl Ha MOCTOSIHHOE XPAaHEHHE B YIIOPAAOUYCHHOM
COCTOSIHMH CO CIIPaBOYHO-IIOMCKOBBIMH CPEICTBAMH.

8! Pasnen IV 3axona Ne 5485-1.
82 [Tynkr 37.13 Tlpasui, yTBEpXAEHHBIX pHKazoM Ne 24.
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XIX. ITopsintok nepeavu apxXUBHBIX J0OKYMEHTOB NPH CMeHEe PYKOBOIUTESA
apXHBa OPraHa rocyAapcTBEHHOM BJIACTH, OPraHa MeCTHOIO
CaMOynpaBJieHHsl, OpraHU3allH{, PEOPTAHH3AIMH H (HJIH) JIHKBUIALNH
Oprana rocyJapcTBeHHOH BJIaCTH, OpraHa MeCTHOro CaMOynpaBJieHHsd,
OpraHu3anHuu

223.TIpu cMeHe pYKOBOJMTENs apxuBa IpHEM-TiEpefadya JOKYMEHTOB,
apXMBHBEIX YYETHBIX JOKYMEHTOB H CIIPaBOYHO-IIOMCKOBBIX CPEJICTB K HHUM
(nanee — mpueM-Tiepenada Jei) OCYIUECTBIAETCS KOMMCCHEH, Ha3Ha4aeMOH
PYKOBOJHMTENEM OpraHa TOCYJAapCTBEHHOH  BIIaCTH, OpraHa  MECTHOTIO
CaMOYIIPaBJICHHUS, OpraHU3alluH MM YIIOJHOMOYESHHBIM MM JIUIIOM.

Ilpu mnpueme-mepenave A€ NPOBOAMTCA CIUIOMIHAS MU BEIOOpOUHAS
(10 YKa3aHHIO PYKOBOAHUTENS OpraHa rocyJapCTBEHHOH BJIACTH, OPraHa MECTHOTO
CaMOYTIpaBI€HHS, OPraHM3alU{ HIM YIOJHOMOYEHHOIO MM JIMIA) IPOBEPKa
HAJIMYUS M COCTOSHMSA JOKYMEHTOB, AapXWBHBIX YYETHBIX JIOKYMEHTOB
Y CIIPaBOYHO-TIOUCKOBBIX CPEJICTB.

TIpuem-niepefada jgen odopmisercs aktoM (PeKOMEHIyeMbld oOpasel
npuBeeH B npuwioxeHuy Ne 31 k [Ipasunam).

224.TIpu peopraHm3alluMl TOCYAAapCTBEHHOIO OpraHa, OpraHa MECTHOTIO
CaMOYIIpaB/IeHHs, a TaKXK€ IPH DPEOPTaHU3alMH OPraHU3alMU C H3MEHEHHEM
¢GopMBI COBCTBEHHOCTH MM OPraHH3alHOHHO-NPABOBOM ()OPMBI, B TOM HHCIIE
¢ mepenaueit (QyHKUMH OpYrod HIM HECKOJNBKMM TOCYIapCTBEHHBIM OpraHaM,
OpraHaM MECTHOTO CaMOYIIPAaBJICHHs, OpPTaHM3alMsAM, apXHBHBIC JOKYMEHTBI
IEPENaTCs TOCYJapCTBEHHOMY OpraHy, OpraHy MeECTHOI'O CaMOYIPaBIICHHS,
OpTraHU3allMK — IPABOIIPEEMHHKY B YIIOPSAI0YCHHOM COCTOSHUH.

Ilepenaua apXMBHBIX JOKYMEHTOB O(QOPMIAETCS akTOM. ['ocynapcTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBIICHHs, OpraHU3allM{, BBICTYNAIOIIHE
MCTOYHMKAMH KOMIUIEKTOBAHHMS T'OCYAAPCTBEHHBIX (MYHHIHMIIAIBHBIX) apXHBOB,
TIepejaoT KOIHMIO aKTa B COOTBETCTBYIOIIMH IOCyIapCTBEHHBIH (MyHHITUIIATBHBIN)
apXuB. ‘

B ciyyae [pHBaTH3aUUH TOCYJAapCTBEHHBIX MM MYHHIMIIJIBHBIX
NpEANPUATHH, YYpeXASHHH, 00pa3oBaBIIMECS B MPOLECCe HX HEATENLHOCTH
apXMBHBIE JOKYMEHTHI, B TOM YMCIE JOKYMEHTHI [0 JTMYHOMY COCTaBY, OCTAIOTCS
COOTBETCTBEHHO B (beliepalbHOM COOCTBEHHOCTH, COOCTBEHHOCTH CyOBeKTa
Poccuiickoit emepaluy 1 MyHHIUITATEHOH COOCTBEHHOCTH.

225. Tlpu nUKBHOALMU TOCYAAapCTBEHHOrO OpraHa, OpraHa MeECTHOIO
CaMOYIIPABJICHHs, OPTaHN3aLMH — HCTOYHMKA KOMIUIEKTOBAHHS IOCYIapCTBEHHOTO
(MyHHIMITAILHOTO) apXKBA, apXHBHBIE JOKYMEHTHI B YIIOPAIOUYCHHOM COCTOSHHH
IIepefjaloTCs  JIMKBHMAALMOHHOM KOMHCCHEH (JIMKBHAATOPOM), KOHKYPCHBIM
YIIPaBJIAIONIEM B COOTBETCTBYIOIIMI FOCYJaPCTBEHHBIH (MYHULMITATIBHEIH) apXHB.
VnopsjoueHne JOKYMEHTOB OpPraHU3yeT JIMKBUIAMOHHAS KOMUCCHA C y4aCTHEM
IPEICTABUTENS  COOTBETCTBYIOIIETO TOCYAAPCTBEHHOTO  (MYHHLMIIAIBHOTO)
apXxuBa.

[Ipy JUKBHOALMM HErOCYJAapCTBEHHOM OpraHH3alMyd €€ JOKYMEHTBI
B YINOPANOYEHHOM COCTOSHHMM MEPEJAIOTCA JHKBHIALMOHHOH KOMHCCHEH
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(TMKBHAATOPOM),  KOHKYPCHBIM  VIPAaBISIOIIMM B COOTBETCTBYIOIIHMH
TOCYIapCTBEHHBIH (MYHHULIUTIAIBHBIN) apXUB HA OCHOBAHHH JIOTOBOPA.
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HMpunoxenue Ne 1
k [IpaBuiaam

PexoMeHnnyeMali obpaser|

HomemmaTypa JeJ1 OpraHd3aluu

VTBEPXJAIO
(HanMeHOBaHHE TOCYIapCTBEHHOIO OpraHa,
opraHa MECTHOI'O CaMOyIipaBJICHHUA,
OpTraHU3alliH)
HOMEHKIJIATYPA JIEJI (HAMMEHOBAHHE JIOJDKHOCTH PYKOBOTHMTEIS HIIK
HUHOT'O YIIOJTHOMOYECHHOT'O UM JIPII.Ia)
Ha rox
(moamnucy) (pacuindpoBKa MOJNMMCH)
(nmata)
MHexe KomugectBo | Cpok XpaHEHHA
nena 3aroJyioBOK Aeiia TOMOB H Ne CTaTeH 1O [Tpumeuanus
(qacteit) HIEPEYHIO
1 2 3 4 5

HazBanue pazjena

HauMeHOBaHMue JOKHOCTH
PYKOBOIHTENS CITYXOBI JIETONPOU3BOJICTBA
OpraHu3aIuu

(moxmucs) (pacmudpoBKa MOAIHCH)

(nata)
BH3a pyKOBOAMTEJIA (JTMLa OTBETCTBEHHOTO 32 PXHB)

COT'JIACOBAHO VTBEPXJEHA
IMpotokon K (IISK) opranmsanuu IMpoToxon JIIK apxXuUBHOro yupexaeHHs

oT No oT No
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HTorosas 3allMCh O KaTETOPUAX U KOJIHYECTBE JCJI, 3aBSICHHBIX B rOJy B OpraHM3aluu
B ToM uncne
ITo cpoxaM XpaHeHH Bcero "
[Mepexoadmux C ormerxoit «OIK»
1 2 3 4

Ha 6ymaxHOM HOCHTETIE
(npH HanuyH¥ THOPHIHBIX Jell, ToM(a) Ha GyMaXKHOM HOCHTEINIE YUHTHIBAIOTCA B pasiere tabuuusl «Ha 6yMaXkHOM HOCHTENIEN,

ToM(a) Ha S1IEKTPOHHOM HOCHTENE yHHTHIBAIOTCA B pa3fieNe TabNALb «JNEKTPOHHBIXY):

ITocTogHHOTO

Bpemennoro (cepiue 10 s1et)

Bpemennoro (1o 10 et
BKJIFOUHTENIHHO)

OJIeKTPOHHBIX
(np¥ HaJqMYMK TUGPHIHBIX JejI, ToM(a) Ha OyMaXHOM HOCHTENIE YUHTHIBAIOTCA B pasjiele Tabnuue «Ha 6yMaKHOM HOCHTENEN,

Tom(a) Ha SIEKTPORHOM HOCHTENIE YIHTHIBAIOTCS B pas/ielle TaG/HIIL! «DIEKTPOHHBIX?).

ITocTossHHOTO

Bpementoro (cBeime 10 yier)

BpemenHnoro (o 10 et
BKJIIOUHTEIHHO)

HUTOI'O:

HauMeHOBaHHE TODKHOCTH
PYKOBOJHTEIA CIYKOBI J1€I0IPOU3BOJICTBA

OpraHH3allHH
(monnuce) (paclundpoBKa MOANKCH)
(nara)
HToroBuie CBEICHUS IEpeaaHbl B apXHUB
HanMeHoBaHHe JIOKHOCTH pabOTHUKA apXHBa
(moAmHCh) (pacmndpoBKa MOJIIHCH)

(nara)
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HoMeHKJIaTypa e CTPYKTYPHOI0 HOApa3y

(HauMeHOBaHHE FOCYAAPCTBEHHOI0 OpPraHa, OpraHa
MECTHOTO CaMOYIIPaBIeHUs, OPTaHHU3ALHH)

(HaMMEHOBaHHUE CTPYKTYPHOTO MOJPA3AEICHNA)

HOMEHKIJIATYPA JJEJ

Ha roj

(x HOMeHKJIaType zell
CTPYKTYPHOTO

Mo Apas3esieHHs 110
OKOHYaHHH
KaJICHAapHOTO roza
COCTaBIIIETCA
UTOTOBas 3aIKCh 110
PEKOMEHyEMOMY
obpasny, yxa3aHHOH B
npuioxeHuu 12, u
Jenaerca OTMETKa O
mepefaye HTOTOBBIX
CBEIEHHI B cyx0y
JOY opraHu3almm)

IMpunoxenne Ne 2
k IlpaBuaam

Pexomennyemslit obpa3er

€JICHHUA OpraHu3alnn

KomiuectBo | Cpok XpaHeHHs
Hnnexc
nena 3aronoBOK Aena TOMOB U Ne cTaThu 1O ITpumedanns
(qacTeh) NIEPEYHIO
1 2 3 4 5

HasBanue pasgena

| |

HauMeHOBaHMEe JODKHOCTH
PYKOBOAUTENSA CTPYKTYPHOTO IOAPA3ICICHUS

(moamucs)

(nata)

COI'JTACOBAHO

(npu Hamuyurn DK CTPYKTYpHOTO NOApa3eNeHH)
Tporoxon K CTpyKTypHOI0 NOAPa3AeICHUS
oT Ne

(pacunbpoBKa MOAIHCH)
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HMpunoxenne Ne 3
k IIpaBuaam

PexomenayeMeIit ofpasel|

AKT 0 BBIJIe/IECHHH K YHHUTOXKCHHIO (apXHBHbIX) NOKYMEHTOB, He ITOA/IeKAUIHX XPAHEHHIO

VTBEPXJIAIO

(HaPIMCHOBaHPIC rOCyAapCTBCHHOI'O OpraHa, oprana
MECTHOI'0 CaMOyIIpaBJICHH, OPT: aHPI3aI.lHH)

AKT (HauMeHOBaHUE JOJDKHOCTH PYKOBOJIHUTEIIS WX HHOTO
YIOJTHOMOYEHHOT'0 UM JIHLA)
Ne
(nara)
O BBIICJICHHH K YHHYTOXEHHIO (apXMBHBIX ) (mozmuce) (paciuu(poBKa MOAMUCH)
JOKYMCHTOB, HE IIOJIC)KAINX XpaHCHHUIO
(nata)

Ha ocHOBanuu

(HaSBaHHC H BBIXO/IHBIC JAHHBIE NEPEYHA JOKYMCHTOB € YKa3aHHCM CpOKOB HX xpaHele)
0TOOpaHBI K YHHYTOXKCHHUIO KaK He MMEIOIHME HaYYHO-UCTOPHYECKOH [ICHHOCTH M yTPaTUBIIHE
IpaKTHYECKOE 3HaYeHUe NOKYMEHTHI oHaa Ne

(Ne u Ha3BaH#e QoHIA)

NeNe
OIHCH
(mpu
BBIACTICHHH K CpOKH
3aroaoBOK JHAATONERHIO Ne en.xp. o XpaHCHUA
ena e OTIUCH
Ne A ) JIOKYMEHTOR KomuuectBo | 1 NeNe
(rpynnoBo#t | I'oxst TpH (MHACKC TIO . | Ilpumeganus
n/n IIOATOTOBKE en.xp. (mem) cTaTcH
3aroJI0BOK Ten K HOMEHKJIaType o
JOKYMEHTOB) niepenate B aemn)
apxHB MIEPEYHIO
OpraHH3aluH,
rpada He
3aI0JIHACTCA)
1 2 3 4 5 7 8
Hroro el.Xp. (JeJ1, SIEKTPOHHBIX JEN) 3a TOJBI.

(uudpaMi U PONHUCKIO)
Onucun JCJI IOCTOAHHOTO XpaHCHHUA 3a

roanl yrepxkaeHsl JIIK

IPOTOKOJI OT

(HaHMEHOBaHUE APXHBHOTO YUPEKICHHA)

Ne

HaunmenoBanue
APXMBA (B ciTydae, €CIH 32 OPraHH3ALMIO APXHBHOTO XPaHEHHs

OTBeYaeT PYKOBOAHTENb OpraHH3allHH,

JOJIXKHOCTH

JIHLIIOM, OTBECTCTBCHHBIM 3a apxma)

(nata)

COTJTIACOBAHO

PYKOBOIHUTEIISA
4aKT TIIOAIHCBHIBACTCA

(noanuce)

(pacundpoBKa NOAIHCH)

VTBEPXJIEH
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ITpotoxon IK (II9K) opranuszauuu ITpotoxon JIIK apxuBHOro yupexaeHus

oT Ne oT

Ne

JlOKyMEHTBI B KOJIMYECTBE

- Ha 6YMa)KHOM HOCHUTCIIC BCCOM

el1.Xp.(J1e71, SEKTPOHHBIX JIEN):
KT. C/IaHbI Ha YHHYTOXXEHHE

- Ha 3JIEKTPOHHOM HOCHTEJIE CAHbI Ha
YHHYTOXXEHUE

(crioco6 yHHUYTOXEHUS)

HanmeHoBaHHE JOJDKHOCTH paboOTHHKA,
CIIaBILETO JOKYMEHTBI

(moamuce)
(nata)
W3MeHEeHHU B YUETHBIE TOKYMEHTHI BHECEHBI
HanmeHoOBaHHE JTOJKHOCTH pabOTHHKA
(noanucs)

(nara)

(pacmmdpoBKa MOAIHCH)

(pacurnbpoBka NOAMHCH)




IMpunoxenne Ne 4
k IlpaBunam

Pexomenayemsiii obpasern

JIncr-3aBepuTeb AejIa

JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene moammTo U NpOHYMEPOBAHO JTUCTOB
(uudpamMu 1 NPOITHCEIO)

c Ne o Ne , B TOM 4HCIIE:

JIutepHble HOMEpA JTHCTOB

IIpomymieHHBIE HOMEPA JTHCTOB

+ JINCTOB BHYTPEHHEHN OMHUCH

Ocob6eHHOCTH (PHU3MIECKOTO COCTOSHUSA ¥ GOPMHUPOBAHUS Ie/Ia Homepa JiucTOB
1 2

HauMeHOBaHHE HOKHOCTH pabOTHUKA

(moamuck) (pacuudpoBKa MOATHCH)

(mara)
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TIpuaoxenne Ne §
K [IpaBniaam

PexomenayeMeIit 06pasent

BHyTpemma OITHCH TOKYMEHTOB J€JIa

BHyTpeHHSs ONMUCH JOKYMEHTOB Jiejia Ne

Ne i/ | PerucTpaniMOHHEIN Hata 3aroyioBOK NeNe muctoB | IIpumeuanus
Ne nokyMeHTa JOKYMEHTa JIOKYMEHTa Jena
1 2 3 4 5 6
Hroro JIOKyMEHTOB.
(1mppaMH 1 TPOIHCHIO)
KoiHyecTBO JTMCTOB BHYTPEHHEH OITHCH JUL

HaunMmeHoBaHHE JOJDKHOCTH JIMIA,

COCTaBHUBIICTO BHYTPCHHIOIO
OIIHCh JOKYMCHTOB A€JIa

(nata)

(1w dpaMH 1 IPOIHCLIO)

(nmoamuce)

(pacunpoBKa MOJITHCH)




Ipnroxenne Ne 6
k IIpaBuaam

Pexomenayemetit obpasen

0O0J10:xK2a aena

Wy
W IO
NP

(Ha3BaHHE TOCYAAPCTBEHHOrO (MYHHIMIIATLHOTO) apXHBa)

(HaI/IMCHOBaHI/IC rocyAapCTBEHHOr0 OpraHa, opraia MCCTHOI'o CaMOyTIpaBJICHHA, opraﬂmauun)

(HAUMEHOBAHHE CTPYKTYPHOTO NTO/IPA3/IEMEHHS)

JAEJIO Ne TOM Ne

(3aronoBOK fena)

(xpaifHHe naThI)

Ha JIUCTax
XpaHHUTh
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Ipunoxenne Ne 7
k IlpaBuaam

PexoMenmyeMblii oGpasel]

Onuch el CTPYKTYPHOTO NoApa3eeHus

(uauMeHOBaHHe TOCYAAPCTBEHHOrO OpPraHa, Oprasa
MECTHOTO CaMOYIIPaBICHHS, OPTaHHU3ALHH)

(HaAHMEHOBaHHE CTPYKTYPHOTO HOJPa3/CICHAA)

OIIICBH Ne
JeN, TOKYMEHTOB
3a rox
Cpok
XpaHEHHS
Ne | UHpgekc Kpainne (rpaga e KomuuectBo
A 3aroyioBOK Aeia P 3anoIHAeTCA IMpuMedanus
n/n | ngema ATkl B OTIHCH nel JIUCTOB
TIOCTOAHHOI' O
Cpoka
XpaHEHHS)
1 2 3 4 5 6 7

HazpaHue pasgena

| | | | | |

B naHHBIH pa3/ien OIMCcH BHECEHO

(urdhpaMH U TIPOTHCHIO)

A€
c Ne mo Ne B TOM YHCIIE!
JIMTCPHBIE HOMEPA.!
TpOMYIIEHHEBIE HOMEDPA!
HanMeHOBaHHE JOKHOCTH COCTABUTEILA OIIHCH )
(noamnuck) (pacuu¢poBKa MOAMKUCH)
(nata)
HanmeHoBaHUE JOJDXHOCTH PYKOBOIUTEIA
apX¥Ba (B cmyvae, €cIM 3a OPraHHM3allMIO APXHBHOTO
XpaHCHHA OTBE€YaeT pPYKOBOIHTECIb OpraHH3allid, OIIHCh
TMOANHUCEIBACTCA JIHIIOM, OTBETCTBEHHEBIM 34 apan)
(noamuce) (paclund)poBKa MOAIHCH)
(nara)
COFHACOBAHO COI''TACOBAHO
(npu HaTmuuH DK CTPYKTYPHOrO NOpa3feeHHs)
HanmeHoBaHHE JODKHOCTH IMpotoxon IK cTpykTypHOro
pykoBoautens cnyx0n JJOV noJpas3AeneHUs
(moamucek) (pacuindpoBKa MOATIHCH) oT Ne

Hara




Ilepenan

eI.Xp.

(uupaMu H IPOIHUCHIO)
H

(undpaMH U IPOITHCHIO)
KapTOTCK K JOKYMCHTaM.

HauMeHOBaHUE TOJDKHOCTH PabOTHHKA
CTPYKTYPHOI'O rnoapasaciicHus
(mmonKch)

(nata)

[Tpunsn

PerucTpariOHHO-KOHTPOJIbHBIX

(pacumpoBKa MOAMHCH)

eI.Xp.

(uupaMu Y IPOIHCEHIO)
H

(wuhpaMu 1 IPOIHCHIO)
KapTOTEK K JOKYyMEHTaM.

HauMeHOBaHHE JOKHOCTYU pa6OTHI/IKa apxuBsa
(moanuce)

(nara)

perucTpalidOHHO-KOHTPOJILHBIX

(paciunbhpoBKa MOAMNMCH)
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Hpninoxenne Ne 9
k [IpaBunam

PexoMenyeMrlii oGpasert

Onuck gej NOCTOAHHOIO XPaHCHUSA

VTBEPXJIAIO

(HaHMeHOBaHHe TOCYIapCTBCHHOI'O OpraHa, opraHa

MECTHOTO CaMOYNPaBICHHsA, OPraHU3aIMH)
(HauMEHOBaHKE JOJDKHOCTH PYKOBOMHUTENS WIH

®ong Ne MHOTO YIIOJHOMOYEHHOTO UM JIMIIA)
OITHUCD Ne
JI€N1, JOKYMEHTOB ITOCTOSHHOTO XPaHEHH s (moamucs) (pacurmpposka
: MOATIHCH)
3a TOX
(nara)
Ne | Mugexc Kpaitnue | KomuuecTso
3aroJjioBOK Aeiia ITpumedanus
/1 Jena ATkl JIUCTOB
1 2 3 4 5 6

HazpaHue paszgena

B naHHBIN pa3gen OUCH BHECEHO

(undpamu u nponﬁcmo)
p1(SA) ¢

c Ne o Ne , B TOM YHCJIE
JIMTEPHBIE HOMEpa:

NpONYyLICHHBIE HOMEpa:

HanmeHoBaHHME TOJKHOCTU COCTaBHTEIIA OMHCH

(moanuce) (pactndpoBKa MOAIHCH)

(nata)

HanMeHoBaHHE JO/DKHOCTH PYKOBOJUTENA apXHBa
(B cllydae, €CjIM 3a OpraHHM3allHI0 apXHBHOTO XpaHeHUA OTBEYacT
PYKOBOJAHTEIb OpraHU3allHH, OIHCH TMOAIHCBIBACTCA  JTHIIOM,
OTBETCTBCHHBIM 3a apxma)

(moamnuce) (pactudpoBKa HOAMUCH)

(nata)

COI'JTACOBAHO YTBEPXXJIEHA

IMpotoxon LIDK (3K) opranusanuu IMpotoxoa OIIK apxXHBHOrO yYpEKIACHUSA
oT Ne oT Ne




Ipunoxenne Ne 10
k IIpaBuiaam

PexoMeHmyeMelit 06pasew

Onucew gea no JHYHOMY COCTaBY

VTBEPXIAIO

(HaMMeHOBaHHE TOCYIapCTBEHHOTO OpraHa, OpraHa

MECTHOTO CaMOYIPaBICHWs, OPTaHH3AIMH)
(HaMMEHOBaHHE NOJDKHOCTH PYKOBOAMTENIA HIH

®oung Ne MHOTO YNOJHOMOYEHHOTO HM JIHIA)
OITHUCDH Ne
JieN1, JOKYMEHTOB I10 TUYHOMY COCTaBY (moamucs) (pacumdposka
O/IMUCH )
3a ron
(nata)
Ne | Uupexc Kpaiinue Cpok KonuuectBo
3aroyIoBOK Jieina [Tpumeuanus

o/o | nena JaTel | XpaHeHUA JIKCTOB

1 2 3 4 5 6 7

HazBaHue paszgena

B nmanHBIN pa3jies ONKCH BHECEHO

(umdpaMu U IPOMUCHIO)
JACI

c Ne o Ne , B TOM YHCJIE

JUTEpHBIE HOMepa:

IPOINYIIEHHEIE HOMEpA:

HaunMeHoBaHMe JOJKHOCTH COCTaBUTENSA OITHCH

(moamuce) (paciuubpoBKa NOAIHCH)

(nara)

HanMmeHoBaHHE JOMXHOCTH PYKOBOJUTEIS apXHBa
(B cmydae, eciiM 33 OPTaHHM3allHI0 apXHBHOI'O XpaHEHMA OTBEYacT
PYKOBOAMTENE OpPTaHH3alldM, OMNHCh TIOAMHCHIBACTCA JIHIIOM,

OTBETCTBCHHEBIM 32 aPXUB)
(noamuce) (pacundpoBKa HOIIMHCH)

(nata)

COT'JIACOBAHO YTBEPXJAEHA

IMpotokon LIDK (OK) opranusanuu [Ipotoxon OIIK apXUBHOrO y4pEKACHHA
oT Ne oT Ne
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Mpunoxenne Ne 11
k IIpaBunam

PexoMenayeMblii o6paser|
Onuce nen BpeMeHHbIx (cBbile 10 j1eT) cpOKOB XpaHEHUS

YTBEPXJAIO

(HaMMeHOBaHHe FOCYAAPCTBEHHOTO OPraHa, OpraHa
MECTHOTO CaMOYTpPAaBJIeHHs, OPraHU3aLMH)
(HaAHMEHOBaHHE JOJDKHOCTH PYKOBOANTENS HIIH

®oun Ne HHOTO YNOJIHOMOYEHHOTO UM JIHIIA)
OITHUCD Ne
IeJT, TOKYMEHTOB BPEMEHHBIX (moamuce) (pacmmgposka
(cBeie 10 1eT) CPOKOB XpaHEHHSA MOAMHCH)
3a rox
(nara)
Ne | UHpexe Kpaiinue Cpok KonnuectBo
3aronoBoOK Aeia IMpuMedanus
n/n | pena JIaThI XpaHEeHHUS JINCTOB
1 2 3 4 5 6 7
Hazpanue pasznena
B nanHEBIN pa3aelt ONMCH BHECEHO
(uudpaMu U IPOIMHCHIO)
Jen

c Ne mo Ne , B TOM YHCJIE
JIMTEPHBIE HOMEpa!
MIPONYIIEHHbIE HOMEPA:
HanMmeHOBaHHE JOMKHOCTH COCTaBUTENA OITUCH

(noamuce) (paciunhpoBKa HOAIHCH)

(nata)

HauMeHoBaHHEe JODKHOCTH PYKOBOAMTENA apXHBa
(B clly4yae, €CJIH 3a OpraHM3allHI0O apXHBHOI'O XpaHCHHUA OTBCHACT
PYKOBOJHTENE OpraHH3allHH, OIHCh IMOAIMHCHIBACTCA JTHIIOM,
OTBETCTBEHHEIM 3a ApXMB)

(moanucs) (pacuidpoBKa MOAIKCH)

(nara)
COI''TACOBAHO YTBEPXJAEHA

Tpotokon LIDK (OK) opranusauuu Iporokoi 21K apxHBHOrO yUpexaeHH

oT Ne oT Ne
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IIpnioxkenue Ne 13
K [Ipasunam

PexoMenmyeMeIii obpaser]

KapTouka mocTeJlsIaxkHOro TONorpaguyeckoro ykasarens

HaumeHnoBaHUe rocyJapCTBEHHOTO OpraHa,
oprana MeCTHOTO CaMOYTIPaBJIEHHU,

OpraHU3aluH
CTEJUIAXK Ne APXVUBOXPAHMJIHIIE Ne
Hlxag Ne Tonka Ne Donp Ne Omuce Ne | Ex.xp. ¢ Ne o Ne | Ilpumedanus
1 2 3 4 5 6




IMpunoxenue Ne 14
k [IpaBuaam

PexkoMenayeMeIi o6pasert
Kaprouka nogoH10BOro Tonorpaguyeckoro ykasareis

HaunMeHoBanue roCyJapCTBCHHOTO OpraHa,
OpraHa MECTHOT'O CaMOYIIpaBJICHH,
OpraHH3allnu

OOHJ Ne APXUBOXPAHUJIHUIIE Neo

Hassanue ¢ponna

Omuce Ne | Ex.xp. ¢ Nemo Ne | Cremnax Ne Ixad Ne TTonka Ne ITpuMedaHus
1 2 3 4 5 6
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Mpunoxenne Ne 15
k [IpaBunam

PexoMeHnyeMEIit obpaser
AKT NMPOBEPKH HAJHYHA H COCTOAHHSA aPpXHBHBIX JAOKYMCHTOB

YTBEPXIAIO

(HaHMEHOBaHNe rOCYAapCTBEHHOTO OPraHa, OpraHa
MECTHOTrO CaMOyIpaBIeHH, OPraHH3aIHH)

AKT (HauMeHOBaHHe NOKHOCTH PYKOBOIUTEI HITH
HHOTQ yIOJIHOMOYEHHOTO UM JINLA)

Ne
(nata)
IPOBEPKU HATHYHSA M COCTOSHHSA (monmucs) (pacimgpoBKa HOMMUCH)
ApXUBHBIX TOKYMEHTOB
(nara)
®oHpg Ne
Haspanne dponna
NeNe onmcei
[TpoBepka npoBOJMIIACE C mno
ITpoBepkoil yCTaHOBIIEHO:!
1. Yucaurcs no onucsaM en.Xp.
(Konu4ecTBO)
2. BrisgBieHBl TEXHHYECKHE OITHOKH:
2.1. UMeroT MuTEpHBIE HOMEpA!
a) HE YUTECHHBIE B HTOTOBOH 3aIUCH en.Xp.
’ (XOJIM4ECTBO)
0) He epeyHCIEeHHBIE, HO YUYTEHHEIE
B UTOI'OBOH 3allMCH em.Xp.
(XONMU4EeCTBO)
2.2. [IponynieHO HOMEPOB:
a) He YUYTCHHBIX B UTOTOBOH 3alIMCH emd.Xp.
(KOMH4ECTBO)
0) He MepeYUCIICHHBIX, HO
YYITEHHBIX B UTOTOBOH 3aIIUCH e4.Xp.
(xonu4ecTBoO)
2.3. Jpyrue, B pe3yabTaTe uero 06seM
yBENUYUIICA Ha €1.Xp.
(KONMM4eCTBO)
YMEHBIIIHJIICS Ha em.Xp.
(KOMHU4YeCTBO)
3. UncnuTces 1o OnucsIM B pe3yabTare
YCTpaHEHHs TEXHHYECKUX OLTHOOK en.Xp.
(x0nU4EeCTBO)
4. He oxa3amoch B HAJIMYUH em.Xp.
(KoIHM4ecTBO)
5. UMeerca B HATMYUH 110 JAHHOMY
doHTy
(BKJIFOYECHHBIX B OIHCH) : ea.Xp.
(K0MYecTBO)

U3 HUX TpeOyrommx:
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a) ne3uHGpeKIUU em.Xp.
(konu4ecTBO)
0) Ie3UHCEKLUH el.Xp.
(KOJIM4€ECTBO)
B) pecTaBpalMy em.Xp.
(xoM4ecTBO)
r) IeperieTa Wik MOJUIHBKH ed.Xp.
(xom4ecTBO)
1) BOCCTAaHOBJICHHUS 3aTYXaIOIIUX TCKCTOB ed.Xp.
(x0nH4ecTBO)
€) CHATHUA C y4eTa BBUAY HEHCIIPaBUMBIX MIOBPEKICHHH en.Xp.
(KOMU4ECTBO)
) MPOBEACHHA MATPAllM{
(J.IJ'LFI JJICKTPOHHBIX NOKYMCHTOB Ha
thH3HIECKH 060co6IIeHHBIX
HOCHTEJIAX) ea. Xp.
(KOTM4ecTBO)
6. IMeeTcs He BKIIIOYEHHEBIX B ONHCH
ed.Xp.
(XOMAYECTBO)
7. Witoro o naHHOMY (GOHAY (BKJIIOYEHHEIX ¥ HE BKJIIOYCHHEIX B OIIUCH),
HMEIONINXCSA B HATHYHH el.XP.
(KOJINYECTBO)
8. XapaKkTepHCTHKa YCIOBHH MX XpaHCHHS.
OTpHIaTeNIbHBIE SIBJICHHA B COCTOSHHUH M YCIIOBUAX XPaHEHHA.
[IpoBepKy NPOU3BOAUIH:
Haumenosanue () JODKHOCTER
paboTHHKa (0B)
(moamucs) (pactipoBKa HOAIHCH)

(mata)
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Ipunoxenue Ne 16
k [IpaBuinam

PexoMenpyeMulif oGpaser

AKT 0 TEXHHYECKHX OIIMOKAX B Y4eTHBIX JOKYMEHTaX

YTBEPXJAIO

(HaMMEHOBaHHUE rOCyIapCTBEHHOIO OpPraHa,
OpraHa MeCTHOrO CaMOYTIpaBJIeHHs, OpraHH3aLHH)

AKT (HauMeHOBaHHUE TOKHOCTH PYKOBOAMTEIA HIIH HHOTO
YIOIHOMOYECHHOTO HM JIHIA)

Ne
(nara)
0 TEXHHUYECKHX OIIMOKax (moamucs) (pacuru(poBKa MOAIHCH)
B YYETHBIX JOKYMEHTAX
(nata)
®onp Ne
HasBanue ¢oHza
B xo071¢ BBITOTTHEHUS
(B pabot)
oOHapy»XEHEI TEXHUYECKHE OIUOKH B 3alHMCAX:
Haspanue noxyMeHTa CyuecTByIOMIAS 32MHCh Crnenyer 3anucaTth
1 2 3

B pe3ynbTaTe KOIMYIECTBO €. Xp. (€/1.y4) HE H3MEHHIIOCH/ yBEINYHIIOCH/ YMEHBIIHIOCH Ha
(HyXHO€E TIOJYEPKHYTH)

em.xp. (ex.yd.)
(undpaMu U OPONHUCHIO)

IIpuMeganus:
HaumeHOBaHHE JOJDKHOCTH pabOTHHKA

(moanuce) (pacuHppoBKa MOIIHCH)

(nata)

HN3MeHeHHd B YY€THEIE JOKYMCHTEI BHCCCHBI
HanmeHoBanue JOJIKHOCTH pa6OTHI/IKa

(moamucs) (pacumppoBKa MOAMIHCH)

(nmata)




Mpuaosxenne Ne 17
k IIpaBHnam

PexoMeHayeMblii oOpasel]

AKT 00 00Hapy’eHHH apXHBHLIX IOKYMEHTOB,
He OTHOCAINXCS K NaHHOMY (POHIY M HEYUTEHHbBIX

VTBEPXIAIO

(HaMMeHOBaHHE rocy/lapCTBEHHOTO OpraHa, Oprasa
MECTHOTO CaMOYIPaBICHHs, OPTaHU3ALHH)
AKT (HanMeHOBaHME JOMKHOCTH PYKOBOJHTCIIA HIIH
MHOTO YIIOJHOMOYEHHOTO UM JIHIA)

Ne
(nara)
006 06HapyXKeHHH apXHBHBIX JOKYMEHTOB (noanucs) (pacundpoBKa MOJITHCH)
HE OTHOCALINXCA K JaHHOMY
GoHIY, HEYITEHHBIX (nata)
B xone
(BuA paboThl)
06110 0OHAPYXKEHO
(B ponze, B apXUBOXPAHHUIIHIIE,
paboueM HOMEILIEHHH)
Ne 3aronoBokK eA. Xp., Iudp Kpaitune KomuuectBo K kaxomy [Ipumeyanus
w/n JOKyMEHTa (mpn IaThl JIHCTOB (BpeMsa ¢boHny
HATNYMH) 3ByYaHHs, OTHOCHTCA
MeTpax, 6aiT) (HoBBIH MKbD)
1 2 3 4 5 6 7

Htoro obHapyxeHO

(uugpamu U NPOIHCHIO)
en.Xp. (TOKYMEHTOB)

HauMeHOBaHHE MODKHOCTH pabOTHHKA

(noamuck) (pacim(pOBKa NOAMICH)
(nara)
HN3MeHeHus B YUYCTHBIC IOKYMCHTBI BHCCCHBI
HaunmMeHoBaHHE JOKHOCTH pa60THm<a
(noamnuce) (pacuiupoBKa MOJIHCH)

(nara)




Tpuaoxenue Ne 18
k IIpaBuiaM

PexoMenayeMslii 06pasel]

AKT 0 HeoOHApY’KeHHH apXHBHBIX JOKYMEHTOB, IIyTH PO3bICKa KOTOPBIX HCUEPNaHbI

VTBEPXIAIO

(HauMeHOBaHHUE roCyYAapCTBEHHOrO OpraHa, OpraHa
MECTHOTO CaMOYITIPaBIeHUs, OPraHH3aLMH)
AKT (HauMeHOBaHHE JAOJKHOCTH PYKOBOJIUTEIIS HIIH
MHOTO YIIOJIHOMOYEHHOTO UM JIHIIA)

Ne

(mata)
0 HeoOHapYKEHUH apXHUBHBIX (moxmuck) (pacmudpoBKa MOATIHCH)
JIOKYMEHTOB, IIyTH PO3BICKa KOTOPBIX
HCUepIIaHbl

(nmara)
Hassanue u Ne ¢poHza
B pe3ynbrare
YCTQHOBJICHO OTCYTCTBHE B (DOHJE IEPCYHCICHHBIX HIKE JCNT (IOKYMEHTOB), MpPEANPHHATHIC

ApXHBOM MCEPBI 110 PO3BICKY JC TMOJIOXKUTENBHBIX PE3y/IbTaTOB HE Jajik, B CBA3M C UCM CUHTAacM
BO3MOXXHBIM CHATH C YUCTa:

Ne Onuce Enxp. | 3aronosok ex.xp. | Kpaiinne | Kon-Bo muctos | IIpeamonaraemeie Ipumeqanus
/n Ne Ne - (apXMBHBIX JaTsl (Bpems MPUIHHEL
JOKYMEHTOB) 3By4aHHUs, OTCYTCTBHA
MeTpax, 6aifT)
1 2 3 4 5 6 7 8
Hroro ell. Xp. (ApXHBHBIX JOKYMEHTOB

(ungpaMu U IPOIHCHIO)

CoJlepaHKe yTPaYeHHBIX JOKYMEHTOB MOXET OBITh YaCTHYHO BOCIIOJHEHO CIEAYFOLUMMH S/ XP.
(mOKyMEHTaMH):

(NeNe €71, Xp. ¥ X IPYIIOBBIE 3aTOJIOBKH)
HaunMmeHOBaHUE JOJIKHOCTH
PYKOBOOUTENA apXxHBa (B ciydae, ecaM 3a
ODTaHM3AllHI0 apXHBHOTO XDAaHEHHs JOKYMEHTOB

OTBEYHAcCT PYKOBOIHTEIb OpTraHH3alHH, aKT
TIOATHCEIBACTCA THIIOM, OTBETCTBCHHBIM 34 apxma)

(moamuch) (pacmndpoBka
MOIIIHCH)
(nmata)
YTBEPXIEH COI'’JTACOBAHO
(mpu  HeoGHapy)XeHHH nen ApxuBHOro (¢oHaa
Poccuiickoii Denepanun)
IMpoTtoxon K apXHBHOTO yUpexICHUSL ITpotoxon 119K (OK) opranusanuu
oT Ne oT Ne
HN3MeHEHUA B YYETHBIC JJOKYMEHTEI BHCCCHBI
HauMeHOBaHHE JODKHOCTH pabOTHHKA
(moamucek) (pacuud)poBKa MOATINCH)

(mara)




Tpuwnoxenue Ne 19
k IIpaBuiaM

PexomenayeMeIit o6pasen

AKT O HeHCHPAaBHMbIX NOBPEKACHHAX APXHBHLIX JOKYMCHTOB

YTBEPXJAIO

(HauMEeHOBaHHE TOCYIapCTBEHHOTO OPraHa,
OpraHa MECTHOTO CaMOYIpPaBJIeHHs, OpraHU3alliK)

AKT (HauMeHOBaHKE AOJDKHOCTH PYKOBOJIMUTEIIS HIIH
HHOTO YTIOJTHOMOYCHHOTO HM JIHIIA)

Ne

(nara)

0 HEUCIIPABUMBIX MOBPEXKICHHUAX (moanuce) (pacumppoBKka NOAMKCH)
apXUBHBIX JTOKYMEHTOB

(mata)
HazBanue u Ne ponza

B donie 0GHapyKeHBl apXUBHBIE JOKYMEHTEI, IPU3HAHHBIE HEUCIPABIUMO TIOBPEXICHHBIMH .

Ne Omucey | En.xp. Ne 3aronoBok Kpaitnne Kon-Bo Cymocts 1 | IIpuMeua-
/n Ne MOBPEXKACHHBIX €1.XP. JaThl JUCTOB IPAYUHEL HUA
(apxuBHBIX (Bpemsa MOBpEKACHHS
JOKYMEHTOB) 3ByYaHHs, k
METpax,
Gaiir)

6

HToro oOHapyxeHO HEUCIIPABHMO
TIOBPEXIEHHBIX

el.Xp. (apXMBHBIX JOKYMEHTOB)

(undpamy U IPOIHCEHIO)
TlepeuncieHHsie e1.Xp. (apXUBHEIE JOKYMEHTEI) IIOJJIEXAT CIIUCAHUIO BBUITY:

OKCHepTHl
(mpu HATHYHY
LIOKYMEHTOB,
BIJTIOYEHHBIX B
cOCTaB  ApPXHBHOTO
¢ouna Poccuiickoi

denepanun).

(HaMMEHOBaHHeE JOMKHOCTEH SKCIEPTOB, MOAIICH, Pacili(poBKa MOAMHUCEH, NaTa)

(Ne 1 naTa mpHKa3a PYKOBOANTEI OPraHM3ALMHK O CHATHH HEUCIIPABUMO MOBPEXKACHHBIX aDXHBHBIX JIOKYMEHTOB €
yueTa)

HaumeHoBaHHE TOJKHOCTH

PYKOBOAHUTEC/IA apXUBa (8 ciydae, ecan 3a
OPraHH3aLMI0  apXHBHOTO  XPAaHEHHA  OTBEYaeT
DYKOBOZHTENb OPraHH3AllHH, aKT MOAHCHIBACTCH
JHLOM, OTBETCTBEHHBIM 32 APXHB)

(nmoanuce) (pacundpoBKa MOATIHICH)

(nata)
COI'’JTACOBAHO YTBEPX/IEH
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(M1 TOKYMEHTOB, BKIIOYEHHBIX B COCTaB ApXHBHOTO doHz2
Poccuiickoit @emepalliu)

IIporokon L[3K (3K) opranusauuu IMportokon IIIK apxuBHOrO yIpexaACHHUS
oT Ne oT Ne

W3MeHEeHHs B YIETHEIE JOKYMEHTH! BHECEHBI
HauMenoBaHHe JOKHOCTH paboTHHKA

(moamuce) (pacunpoBKa MOAIIMCH)

(nara)
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Mpunoxenue Ne 20
k IlpaBuaam

PexoMmenayemsrii oGpasewu

(HaHMeHOBaHKe rOCYJapCTBEHHOrO OpraHa, opraHa
MECTHOTO CaMOYIIPaBIeHHSA, OPTaHU3aLHH)

JIUCT UCIIOJIb3OBAHUA JOKYMEHTOB

®onp Ne Omwce Ne En.xp. Ne
Jara KoMy Brimano: pamuiins, Xapakrep NeNe [Toamuice nuua,
HCTIONB30BAHUA |  HHHIMANE! (pa3bopuuBo) HCTIOJIB30BaHUA HCTONB30BAHHBIX | HCIOJIB30BABILETO
(xonupoBaHHeE, JIMCTOB Jeno

BBIIMCKH, IPOCMOTP)

1 2 3 4 5




89

Ipuiosxkenne Ne 21
k IIpaBuaam

PexoMenmyeMslii obpaser

AKT 0 BbIaye JeJ1 BO BpeMEeHHOE NM0Jb30BAHHE

(HaHMeHOBaHHUE rOCYyIapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBIIeHNd, OPraHW3a1iH)

AKT
Ne

(nata)
O BpIAaue apXPIBHBIX I[OKYMCHTOB BO
BpeMeHHOC II0JIb30BaHUC

(HaHMEHOBaHHE OPTaHM3aLIHHN)

(mouroBklii agpec)

OcHoBaHHe

Iens BBIZaYU JOKYMEHTOB

Brimarorcs cieaymoonme en.xp. 13 poraa Ne

(Ha3BaHue)

Ne n/n Ommncs Ne En.xp. Ne 3aronoBokK ex. Xp. KonuuecTso nHCTOB IMpnmMedanns
' (BpeMs 3By4aHu,
MeTpax, 6aiT)

1 2 3 4 5 6

Bcero BeigaeTcs en. Xp.

(tm¢pamMu ¥ IPOIHCHIO)
OGIIAM KOJHIECTBOM JHCTOB (BpeMS 3By4aHHs, METPaxk, 6aiT)

(um¢pamu M IPONHUCHIO)

Ha CPOK

JIOKYMEHTHI BEIIAHEI B yIOPAIOYCHHOM COCTOSIHMH, TIOALIMTHL, B 00/10XKKaX, C IPOHYMEPOBaHHBIMH
JIMCTAaMH M 3aBEPUTEIBHBIMH HAAIIMCAMH.

Tlonydarens 06A3yeTCs HE MPENOCTAaBIATh AOKYMEHTHI, MOMYYEHHEIE BO BPEMEHHOE IOJIb30BaHME,
JUIS TIPOCMOTpa, MPOCTYIIMBAHHA WIH HCIIOJIB30BAHHS APYTMM OpraHM3alWiM H MOCTOPOHHHM
NWNaM, HEe BBIJABaTh 10 HHM KOIHMMH, BBIMMCOK M CIPAaBOK, HE MPOMU3BOAWTH H3BATHA KaKux-JIno0o
yacTell W3 BBHUIAHHBIX JOKYMEHTOB, He IyOIHKOBaTh JOKYMEHTHI (€3 pa3pelleHHs OpraHU3allkH,
BBIIABILEH JTOKYMEHTEL.

[Monydarens mpeaynpexaeH o0 OTBETCTBEHHOCTH 3a YTPaTy WIH MOBPEXKICHHE BhIIaHHBIX
JIOKYMEHTOB B COOTBETCTBHHE ¢ 3aKOHONIATENLCTBOM Poccuiickoi denepanum.

TonydaTens o6s3yeTcs BEPHYTh JOKYMEHTEI B apXHB B YKa3aHHBIA B aKTE CPOK.
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JIOKyMEHTBI BBIIAI:

HaumMeHoBanue JOJDKHOCTH pabOTHHKA apXHBa
(moamuce)

(mata)

HauMeHoBaHHE JODKHOCTH PYKOBOAUTEIS (MHOTO
YIIOJJTHOMOYEHHOTO UM JIHLA) OpTaHU3ALIUH,

BBIJAIOIEN aena
(moamuck)

(nara) me4yaTh OPraHM3alluu

JIOKyMEHTHI IPHUHSIT:

HanMeHOBaHUE JODKHOCTH pabOTHHKA

opraﬁnzaunn-nonyqarenﬂ
(moamucek)

(nara)

HanMeHOBaHHUE JODKHOCTH PYKOBOIUTENS (MHOTO
YIIOJTHOMOYECHHOTO MM JIMIIa) OpraHHU3alHiH-

MOJIy4YaTens
(noamuce)

(nmata) nedYaTh OpraHU3aluM-NoNTydaTeNs
JIloKyMeHTHI caai:

HavMeHOBaHUE JODKHOCTH paOOTHUKA

OpraHH3alUU-TIOTy3aTCIIA
(noxmucek)

(nara)
HanmeHOBaHHE JOKHOCTH PYKOBOJUTENS (MHOTO
YIIOJIHOMOYEHHOTO MM JIMLA) OpraHU3aliHu-

NOJTy4aTels
(noxmuce)

(nara) [e4aTh OpraHM3alUH-TI0nydaTeNn

JIOKYMEHTBI IIPHHSLT:

HanmeHOBaHKE JODKHOCTH pabOTHHKA apXHBa
(noxmucek)

(nara)

(pacuudpoBKa NoANHCH)

(paciuudpoBka NOANHCH)

(pacuudpoBKa NOANHCH)

(pacundpoBKa IOATHCH)

(paciuugpoBka NOAIKCH)

(pacumdpoBka HOATHCH)

(pacirugpoBka HOAIHCH)




(HaMMEHOBaHHE rOCYNAPCTBEHHOTO OPTraHa,
OpraHa MeCTHOTO CaMOYTPAaBJICHHUA,
OpraHH3alLiH)

IMpnnoxenne Ne 22
k IlpaBuiam

PexoMenztyeMEIit 06paser

KAPTA-3AMECTHUTEJIb EAUHUIIBI XPAHEHH A

BBIJAHO

Komy

Hara
BBIIa9H

Ilonnuck

Hara
BO3BpaTa

IToanuce

4

5

6

7

8




HORHOM()
LeneH

aN WOL

SOLHIWAMOY ‘IO BHLIIQIE H BHHOLIALION BLIhA
VIAHM

(vunesuneldo (BuHororsedron oloHdA134Ad1o) eanxde ovHRAERH)

(nnnesunesdo ‘suHorgedukowes 0JoHLoW eHeldo ‘eHeldo 0JOHHIE1IdRIAD0 SUHREOHOWHEH)

nogedgo HIIWoATHOWON]

wernaedy 3
€2 3\ auHMXKorudyy

6




(o19onuodu 1 uweddu)

ST ‘€1 21 ‘11 Weded ol S19HHRY S1990I0LH OHIOYERd KOLOTREIIERIO] |

(o19onuodu 1 uweddum)

(o19ounodu 1 nweddu)

(o19onodu 1 uweddum)

((«xrgHHOd IO C)
axodio q KOLOTRAISIHRA
OIfOLHOOH  WOHHOALIOKE ®BH

(B)WOL “«oIDIHOOH WOHMEWAQ
B oModlo € KolLoiedIdlMhA
SIILHOOH WOHXEBWAQ EH (B)WOL
‘uox Xi9HIrHdgH1 HHRHIeH HAI)

(o19onuodu 1 uweddum)

FOLHOWAMOX 0B

GOLHOWAMOXOHYAR

YI9HHOdIMoIC

QIFOLMOOH WOHXEBWAQ BH

SIOHh WOL 9 “dx 1o OITHIIALO01 AY01 4 OIOLY
91 St 14! £l [4! 4 0l 6 8 L 9 S 14 £ [4 [
) ~ )
~ m m,m... v 5 oH & ,W o m_ v O LHOIWAONL
w o |2 e | T o | EB B & -8 ‘prroY p=|
g SIBRE|Ex |22 88 |Ez B2 NEED S
= o I = o o S ® o | g == & T o (MK9Qed UIH) )
E S 8L |8 |2 [BE | =B IEE Sw o % I N
g ERe | 2 z EZ 2¢ |28 53 TeE 2B SOLHOWANOY HIHMLALOON = 3
& | & |83 3 | 2 q 3 g 25 5EZ3 & | ‘worwmoumoon I91HOWANOY nodorox 10 wxm 5
N’ N’ = o
e o8 m 2 = GOIHINANOY MI9Q19d HIrH ‘(eanxde ‘enur m g m
HOLOHIl ‘dx'Ie og1oohHI0) | “dX'Wo OH1OORMIOY © mm S 58 XHIIE19QMd HIunA1oon Awodorox | ‘sumararsedron 2
‘do1HIWANOL GOLHONANOY S0LHOWANOY =28, w = HIH erHo( oll “‘BIHIWANOY 0JoHdAIMAdLD) 8
SHMHEh ‘waY X19H XISHHEOHIIO XIFHHROHIIO z m H_u XUIMEagnALo0n dowon eler ¥ dowon unneenHeldo =
-ownd[] | -Heommooy EV ARG (V) (e QMHOULIALOO[ | 1970 J H SHHedeRH] ‘OMHRIOHOWHEL] OHHEEOHOWHR]]

£6




(vounrou exsodpumoed)

(mounron exaoddumoed)

(e1er)

(gouuron)
(auxde e€ WIIHHIE1O19410 ‘WONHI
EO1OPAITOHHTON DIk ‘HMIrecHHeIdo Ir51MrogodAd 198ho810 KuHoHRdX oloHgHXde OiMIesHHRIdO BE HIrDS ‘OBRALD 1)
eanxde K1oIHr0903Ad HIDOHXIOY SOHHEIOHOWHE]
(ex1er)
(goumIroIL)

qOHIIRE OIAF0T0d OIA90I0LH OISMIEHERLI0D ‘BIHII HLOOHXIIOT SHHEEOHOWHEBH

v6




L 9 S 14 ¢ [4 1
(1ueQ ‘doLour ]
¢ 191eY ‘dOLHOWAMON) (azreg "aoLoHI
U1
(1yeQ ‘9010 . 191eY auHUed)] ‘dOLHOWANOTY)
‘dOLHOWAMOY) ouHyed)] dxxo X" OELODRHITOY] IILHOWAMOY HII9QI9d HIH HITHIALIOII HOHUIIRE
-dx ‘s (Mo1eld0) 04LORUIOY AWOdOoLOY O1I ‘eITHOWANOY BLRY M o) ‘oMHedcel | L[l
OMRHI®
H UL g QMHOLLALIO[ ]
GOLHOWANOY XITHHBOMIIOOH Idh K |
C 1

BIHO( SMHedER]]

erHO( KMHedEeH 0JOIKEY 191eY onHued)]

(erHOd go1HOWAMOY BMHALMALO0N oJoada elel)

nosedgo HIIWATHOWOND]

wernaedyy 3
pZ N nHMMorndyy

(rrod sormHedx or1 ‘unnecHHeIdo SHHEREOHOWHRH)
erHO( OHHOIKOXBHOLOOW

N VITHO® 1DOUlr

¢6




96

o rMier ©
g > auHued)] —
=
£ K
5
= dx o -
09103RHI0) —
g
E o o é qley <
[ Q
hed = & @| ouHyedy |—
2 =z
s B | E|SE
[ = 5 |o E
Q m T (R o
5 AR
g < |2 al “dx ‘o
© |, @ o
= m —
% E S g 0H1ORUII0)]
= &
=]
H
S ¥ ouuged
2 miey suHyed) |
-dx
—
‘5 04109RULOY [—
"dX ‘s 09109RHIION =
ERG) 91eY sMHHed)] o
° =
o —
= E
Q
23
3]
£ 2
T oo
ol 22 ‘dx ‘¥9 09109hHI0Y 0
=| &
gl m
©
w0
m
(eIHOWAMOY g\ ‘BlET ‘OMHRHERH)
KHULI9QI9d SHHREOHO() =
“dx'Ys 041O5hUIO)] o
*dx" ' OUIALOO]] v
(aoiHaw Ao exulondorvedex
sexledd) BUITEIOHHE HIH -
H0IHOWANOY ‘ST UOUIIO SUHBHERH]
(19) w01 "
SOLHOWANOY ‘LS MOHULIO G\ ~

2. Yder ONMMCaHHLIX JOKYMEHTOB

HOoHLEE Ble]]




HORHOY()
Iekey

a\N WOL

40ITHO® YODJHUIID

(uureerHeIdo (¥uHOIOYsRdiron 010HAA1NAdLY) vaMxde SHHeHERH)

(unesnHeldo ‘suHorgedIIAOWED 0I0HLIIoW eHeIdo ‘eHeIdo 0JOHHIELIdRIAS0T SHHRAOHOWHEH)

nogedgo NIIWOATHOWONDJ

wernaed]y 3
67 s\ onHaxorrndyy

L6




(erer)

(vonuron exsoddumoed) (gounron)
(srxde vE WISHHOEIOLO410 ‘WOMHI KD1QBHISOHITON 1Me ‘UHANREHHRIdO Iro1Hr0g0dAd Loehod10 suHoHedX
osonauxde omnesuHeIdo ee Moo ‘oehAlro €) paUXde KIrOIUI0g0MAd MIOOHXIOY SHHEdOHOIWHEH]
(e1eX)
(vonuron exsodpumoed) (gouLron)
qOHIIRE OIKF0Y01 OIAG0IOLH OIMIHERLIOD “BIIHI HLOOHXIOY dHHRIOHOWHEH
:(s1anHeradon) sumdragiad edowoy
:019HIr0Q040 edoWol
(o19ountodu u uweddui)
"BIOY SIGHHIN 09020 Lexdarod
(o19onurodu 1 uweddui)
XHUH €4 ‘90THO( oguxde g koLuHedX 0190¢
o\ OI1 o\ O IITHO(] IFHOROIINMOH BMOHIIO £H
ou o\ 0 MIrHO® MHOROIINME MooHmd g 8ol ‘[Q'[0BH
9 S v £ - T I
1199194 010do1od
MUHELOHOO BH BHLIIQI9d OLOSA] BIHO( SOLHOWANOY
BUHEROWHA] | ‘CLHOWAMOY o\ U BLE[] erHO(d oHHedER] EHHOLMALOON erHO( o\
oJogdon ere]y
eHO( MHLIIQIE O BAILONWLQ

86




99

Ilpnnoxenue Ne 26
k [IpaBunam

PexoMeHnyeMsIit o6pasent

(HaMMeHOBAaHHE FOCYAAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaB/ICHHA, OPraHH3aLuH)

(Ha3BaHKE apXMBa (CTPYKTYPHOIO MOAPa3eNeH ) OPTaHH3aLHH)

PEECTP ONIMCEM JIEJ, IOKYMEHTOB

Hauat
OxoHYeH
KonnuecTBo e B OITUCH = <
JieJ, IOKYMEHTOB 8 Q a
= gl =
< = = o =3 R 5 E| =
Q o (=) [ > . = QO H I (] Jort
S E E Haspanue onucu § 5| § = 5|3 Kpaiinne | o & 3 § éé‘ %
2| & ° e, AOKYMEHTOB £ 3 %2 5| E s HaTHI £ g E, =58 2
= = cEd| 288|883 $5g S35 =
2| &g & | 9° 5 35
= M 3 = S 2 R
2 > o
1 2 3 4 5 6 7 8 10 11
Hroro na 01.01. .... r. B apXuBe XpaHUTCA OTIHCEMH, U3 HUX
(npH  OTCYTCTBHH He
BKIIIOYAKTCH B
HTOTOBYIO 3allHCh)
yIpaBIeHIeCKOH JOKYMEHTAallMH omucei
(mupaMHy H NPOMHUCHIO)
JAOKYMCHTOB JIMIHOTO TIPOMUCXOXKIACHUA oInmHcen
(umdpaMH U POMHUCHIO)
HAyIHO-TEXHHUECKOH JOKYMEHTALUH oImHcel
(uudpaMu U MPOMUCHIO)
BHUJIEOAOKYMEHTOB OIIHCEH
(uwudpaMy ¥ IPOAUCHIO)
KHHOJIOKYMEHTOB onMceH
(uudpaMu ¥ NPOIKCHIO)
(hOHOJTOKYMEHTOB OIHCEH
(uudpaMH ¥ APONHKCHIO)
($OTOZOKYMEHTOB OIucen
(undpaMu ¥ IPONHCHIO)
AJIEKTPOHHBIX JOKYMEHTOB omucein
(uudpaMH ¥ APONHCHIO)
B TOM 4HCJIE r. Onucen
HOCTYTIHJIO B
: (unbpaMu ¥ NPONUCHIO)
BHIOBLIO B I. onHcen

(uudpamMu 1 APONHCHIO)
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HanMeHoBaHHE JOIDKHOCTH pabOTHHKA apXHBa,
COCTaBHBIIIETO PEECTP ONMUCEH

(noamuce)
(nata)
HanMeHoBaHHE JOKHOCTH PYKOBOIHUTECIIA apXHBa
(B cnydae, eclM 33 OPTAaHH3alLHMI0 apXHBHOTO XpaHEHHs OTBEYAET
PYKOBOIHTENh OpraHM3alli¥, aKT IOINHMCHIBACTCA  JMLOM,
OTBETCTBEHHEIM 3a apXHB)
(moamnuce)

(nata)

(pacwunpoBKa MOMHUCH)

(pacmuunpoBKa MOJIHCH)
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Tpunoxenne Ne 27
k IIpaBunam

PexomenayeMeIit o6paser

AKT npHeMa-nepeaavyd aApXUBHbIX JOKYMEHTOB B OpraHH3anMIo, OCYIIECCTBJ/IAIINYIO
JAeATCIbHOCTD IO XPaHEHHUIO AOKYMEHTOB

YTBEPXJIAIO YTBEPXIAIO

(HaHMeHOBaHHe JOJKHOCTH PYKOBOOHUTEIA
OpraHM3alMH WJIM HHOTO YIIOMTHOMOYCHHOIO HM

(HaMMEHOBaHHE NOJKHOCTH PYKOBOJHTENA
OpraHu3aI{H WIX HHOTO YTIIONMHOMOYEHHOIO UM

JIMLA) JIHIA)
(moamnuce) (pacundpoBKa NOATIHCH) (moamucs) (pactumbpoBKa HOAMHCH)
(nara) (nata)
AKT
Ne
(nata)

npreMa-Tiepeiaud apXUBHEIX JOKYMEHTOB
B OpTaHU3ALHIO, OCYLIECTBIIAIOILYIO
JIEATEBHOCTD 110 XPAHEHHIO IOKYMEHTOB

(ocHOBaHHe TIepefayn)

(Ha3Banue nepenaBaeMoro ¢oHna)
chal,

(Ha3BaHME OPraHM3aLMH, NIepeaaoLe JOKYMEHTHI)
a IIPHHAI
(na3BaHHe OPraHM3ALUH, IPUHAMAOIIECH NOKYMEHTEI)

JOKYMCHTBI HAa3BaAHHOT'O (1)OHIIa H CHpaBO‘IHBIﬁ annapar K HUM;

KonuuecTtBo
sk3eMuipoB | KommuecTBo
Ne m/m Haspanue, Ne onucu P ITpumeuanus
OITHCH JieT, em.Xp.
JIOKYMEHTOB
1 2 3 4 5
Htoro npuusTO e1.Xp.
[lepenauy npou3Ben: [IpueM npousBemy:
JOJDKHOCTH noAInncChH aCIIn(PPOBKa JAOJDKHOCTH noAaInCh ACUINPPOBKa
p p
MOJTIHCH) [OATHCH)
(nata) (nata)
H3MeHeHH B y4eTHBIE JOKYMEHTBI BHECCHBI
HanMenoBaHHE JOLDKHOCTH pa6OTHHKa
(moamnuce) (pacum¢poBKa OAITHCH)

(nata)
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Tlpnioxkenune Ne 28
k IlpaBuiaam

PexomeHayemelit oGpasert

AKT KOHBEPTAIMH 3JIEKTPOHHLIX APXHBHLIX JOKYMEHTOB

YTBEPXIAIO

(HaHMeHOBaHHe roCyiapCTBCHHOIrO OpraHa, opraia

MECTHOI'O CaMOYIIpaBJICHHA, opraﬂnsauun)

(Hanmeﬂosanne JOJDKHOCTH PYKOBOIOHUTENA HIIH HHOI'O

AKT

YOOJTHOMOYEHHOIO HM JIPH.Ia)

o

N

(nara)

(pacundpoBKa MOAMKCH)

(moamuce)

KOHBEPTALMH
3JICKTPOHHBIX apXHBHBIX JOKYMCHTOB

(nara)

B cBsa3# ¢ HEBO3MOKHOCTBIO BOCIIPOU3BCACHUA, UCIIOJIB30BAHUA IJICKTPOHHBIX apXHBHBIX NJOKYMCECHTOB B Q)opMaTax, B KOTOPBIX OHH OBUIHN NPUHATHI Ha

ObLIa NpoM3BeIcHa KOHBEPTALIMA:

ApXHUBHOC€ XpaHCHHUC,

JiaTta Wik nNepuoa BpeMCHH

oiue1dagHON OJoMEHHIONIdd
‘exuH1oged QU

‘BLHOWAYOY
oJoHHOdWIore eryed Tewdod

BLHOWANOY oJOHHOdLIMOIE
eryed (xelyeg 9) WodgQ)

BLHOWAMOY
oJoHHodWIoKE BIrHE( (BWWAD
~ MI9X) BWWAO BeHIIrodLHOY]

BLHOIWANOY 0JOHHOLINAIE
eUHe] BHHOHOWEH
OJOHY3Iro0L KWadd U ele)!

BIHOWAYOY oJoHHOAIMAIE
eryed OHHRHOHOWHEE]

"BLHOWAYOY 0IoHHOALYoIE
eryed tewdod HISHTOXOY

BLHOWAYOY
oJoHHOodLYoIE BIHE(
(Xe1deg €) NO9Q0 HITHIIOXOH]

BIHOWAYOY oJoHHOALMOIE
erHed (BWWAD — MOX)
BWWAD KeHIIOdLHOY KRHYOXOY

RLHAWANOY oJoHHOdLMOLE
erHe() KHHOHOWEH OIOHIILOOL
EWodd U Blel 9I9HIOXOY]

BIHOWAMOY
oJoHHOdISIE RIHED
SHHREOHIWHEH JOHYOXI]

BLHOWAMOY
dowon yraaHOMIRdIOMIad
H BLEY ‘ALONAL ) J0dOLOIef

dum yraHanxdy

HcxonHbie ¢)aﬁHLI 3JICKTPOHHBIX apXUBHBIX JOKYMCHTOB COXPaHCHBI.




(uounron eygodpumoed)

(wouuron exaodpumoed)

(ereN)

(gounrrom)

(anxde vE WITHHOE1012910 ‘WOIIHI KO1oBEISOHIIOL e “HHIIeeHHRIdO
qrolnrogodAd  1oemroslo  ¥HHOHedx  oJonguxde  ommesHHRIdO
®E HI02 ‘9ehAl €) BYUHLOQRd MIOOHXIOY SUHBAOHIWHEREH]

(e1en)
(gomnurrorr)

€01
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Ipunoxenue Ne 29
k IIpaBunam

Pexomenayemelii o6pa3sen

ApxuUBHag CIIPaBKa

(HauMMEeHOBaHHE IOCYIapCTBEHHOTO OpTaHa, OpraHa
MECTHOI'O CaMOYIPAaBICHHA, OPTaHU3ALHH)

Anpecar

(TouTOBBIIf aapec, HHAEKC)

(renedoH, daxc)

(agpec 3neKTpOHHO MOYTEI)

ApxuBHas ClipaBKa
Ne

(nara)
Ha Ne oT

Tekct

QcHoBaHue:

JIOIKHOCTE pYKOBOAHUTENIA
OpraHH3aliH WIX HHOTO
YIIOTHOMOYEHHOT'O M JIMLa

(noanuce) (paciundpoBKa NOINKCH)

(nevats)

HUcnoimanrtens

(DaMuus, HHAIKHAIEI, HoMep TenedoHa)
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Ipnioxenne Ne 30
k IIpaBniaam

Pexomennyemerit o6pasen

AKT npHeMa-nepeaayn apxXuBHbIX JOKYMEHTOB HA XpaHEHHE

YTBEPXIAIO YTBEPXJAIO
(HaMMeHOBaHHE NOJKHOCTH PYKOBOIHTEIA (HauMEHOBaHHE JOJDKHOCTH PYKOBOMHTEA HIH
HJIM MHOTO YTIOJTHOMOYEHHOTO MM JIHLA HHOTO YIIOJHOMOYEHHOTO MM JIHLA OPTaHU3aLMH,
OpTaHU3alliy, NePEeNarOIeH TOKYMEHTEI) OpHHHAMAIOLLEH TOKYMEHTHI)
(moamucek) (pacun¢poBKa NOATIHCH) (moamnucek) (pacumdppoBKa MOAIHCH)
(nata) (neyarts) (nata) (meyatsb)
AKT
Ne

(nata)
npueMa-nepeaauv apXuBHbIX
JAOKYMCHTOB Ha XpaHCHHC

(ocHOBaHHe nepenayn)

(na3BaHue nepeaBaeMoro (hoH1a)

caan,
(Ha3BaHHME OPraHH3aLNH, TiepeiaoLIell JOKYMEHTHI)
TIPUHSI
(Ha3BaHHe OpraHU3aLMU, IPHHUMAIOMICH JOKYMEHTE)
IIpuarMaeT Ha rocyJapCTBEHHOE XpaHEHHE TOKYMEHTHI 32
(roar)
U CIIPABOYHBIH anmapar K HUM:
KomnuectBo
Hazsanue, Ne onucu e, KomnuuecTtBO
Ne n/n TOKYMEHTOB 9K3EMILIAPOB X [Tpumeyanns
™ OIUCH XP.
1 2 3 4 5
Hroro npuHATO ea.Xp.
(uudpaMu H IPOITHCEHIO)
[lepenauy npoussenu: [Tpuem npoussenm:
(momxHOCTD) (noamuce) (pacuudpoBka (mOMXHOCTB) (moamuce)  (pacundpoBka
TIOJITTHCH) IIOJIHUCH)
(nata) (mata)
®oHy IPUCBOEH
Ne
N3MeHeHUs B yIETHBIE JOKYMEHTHI BHECEHBI
HaumMeHoBaHHE JOJDKHOCTH pabOTHHKA
(noanuce) (pacuopoBKa NOAMHCH)

' (mata)




IIpuroxenue Ne 31
k IlpaBuiam

PexoMennyemsiit o6paszen

AKT NnpHeMa-Tiepeqavyu J0KYMEHTOB OPTAHH3aIMH NPH CMeHe PYKOBOIUTENS,
OTBETCTBEHHOI0 32 OPraHU3aNUI0 XPaHeHHsl, KOMILUIEKTOBAHMS, Y4€Ta H HCIO/Ib30BAHUS

APXHBHBIX IOKYMEHTOB
VTBEPXIAIO

(HaMMeHOBaHHe TOCYAapCTBEHHOTO OpraHa,
OpraHa MeCTHOT'O CaMOYIIpaBICHHS,
OpraHH3alLum)

AKT (HaMMEHOBaHHE TOIDKHOCTH
' PYKOBOJAMTENSA HJIH HHOTO YIIOJTHOMOYEHHOTO
MM JIHIa)

Ne

(nara)

npHeMa-Tiepe1aqyd apXHBHBIX (noamncy)  (pacIA(POBKA MOAMUCH)
JIOKyMEHTOB OpraHH3au{H
Y CMEHE PYKOBOZUTEIS,
OTBETCTBEHHOTO 33 OPTaHH3ALHIO -
XpaHEHHUs, KOMIUIEKTOBAaHHUS, yIeTa H
HCII0JIB30BAHUS APXHUBHBIX JOKYMEHTOB

(nara)

HasBanue u Ne hoHna
(nmpu nmepenaue ABYX M Ooiee
apXuBHBIX (OH/OB, TabmHdHas
YacTh aKTa pasflelsdeTcds Ha
ToApa3Aeibl,
COOTBETCTBYIOIIHE  (OHIAM,
Ha3BaHHA NOJpa3feoB
COOTBETCTBYET  HOMepy H
HaUMEHOBaHHIO (GOH/IOB)

B COOTBETCTBUH C IIPHKA30M ' Ne

nepenai,

(®.11.0. nepenatoniero) (®.11.0. pUHUMAIOILErO)
TNIPHHAN B IPUCYTCTBHH KOMHCCHH, 06pa3OBaHHOﬁ Ha OCHOBaHHH OAHHOrO IIpHKa3a,
JIOKYMEHTHI apXHBa 3a

H CTIpaBOYHBIN anmapaT K HUM (rozs)
Kon-Bo
Ne HasBanue, Ne omucH aei, ak3eMuiipoB | Kon-Bo
. ITpumeyaHus

n/n JIOKYMEHTOB , OIIHCH Jel, ed.Xp.

JIOKYMEHTOB

1 2 3 4 5
Hroro npunsiTO ‘ €l.Xp., B TOM YHCIIE
(undpaMu u NponUCHIO) v

Ha OyMa)XHOM HOCHTEIIE! en.xp.

(undpaMu 1 IPONHUCHIO)
3JICKTPOHHBIX: e/1.XP.

(undpaMu 1 npomNCHIO)
H OIHCEl B IK3EMILTIsIpaAx.
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(urdpaMHu H MPOIHCHIO) (uudpaMu ¥ IPOIUCHIO)

CocTosiHHE JOKYMEHTOB M OIIUCEH:

(o61mas xapakTepUCTHKa COCTONHHA)

OnHOBpEMEHHO
HepeaarTCs

(BuA (BI) H COCTAB CIIPABOYHOTO AMIapara, ero 0GbeMbl H COCTOSIHHE)

CocrosHHe TOMELIEeHHH apXuBa

(obmas xapakTepHCTHKA COCTOSHMA)

Hanuare u cocrossHre 000pyI0BaHUS U

HMHBEHTaps
(obnras XxapaKkTepHCTHKA)
[Tepenan:
(hampns, HHHIHANIEI) (noamnuce) (nara)
[Ipuns:
(paMumus, HHHITHAIBI) (noamuce) (nata)

HpCJICCI[aTCJH: KOMHCCHH!

(pamumns, HHUIHATBL) (moamnuce) (nara)
YJ1eHBI KOMUCCHH:

(pammins, HHHIHAIEL) (noamnuce) (nara)




