[paBureabcTBo Xa6apoBcKkoro Kpas i— 1

KOMMUMTET 1O JEJIAM 3AIIUCHU
AKTOB I'PAXKJAHCKOI'O
COCTOsAHUA U APXUBOB

H(OMHTCT no aenam 3AIC u apxuBoB
paBUTENILCTBA XabapoOBCKOro Kpasi)

[TPUKA3

10.06,49M3 N _63-N

r. XabapoBck

"06 YTBEPXKJIEHUH IOPSAIKOB lycrionHenust rocyZapcTBeHHBIX  (DYHKIHIA
KOMUTETOM IO JejlaM 3alliCH AaKTOB TIPaXkKJIaHCKOro COCTOSHMS U apXHWBOB
[TpaBuTenbcTBa XabapoBCKOIo Kpast

B cooTBercTBUH ¢ [TonoKeHHEM O KOMHUTETE IO JejIaM 3alliCH aKTOB Ipax-
JIaHCKOTO COCTOSIHMSI M apXuBOB IIpaBuTenscTBa XabapoOBCKOTO Kpasi, YTBEPXKACH-
HBIM TocTaHoBiIeHHeM [IpaBuTenscrtBa Xabaposckoro kpas oT 31 nekabps 2014 r.
Ne 526-1p, B LieJisIX MPUBEACHUs HOPMAaTUBHBIX MPABOBBIX aKTOB B COOTBETCTBUE C
JEeUCTBYIOIIMM 3aKOHOZATEILCTBOM
[TPUKA3BIBAIO:

1. YTBepauTh Npuiaracmsle:

ITopsAI0K MCIIOJHEHUsI KOMUTETOM II0 JI€JlaM 3alliCH aKTOB I'PaXKJIaHCKOro
cocTosHUsT U apxuBoB IIpaButenscTBa XabapoBCKOrO Kpas TroCYAapCTBEHHOH
¢ynkuun "CoriacoBaHue MHCTPYKIHMHA II0 A€NONPOU3BOACTBY, HOMEHKIATYp Nel,
TIOJIOXKEHHiT 06 IKCIIEPTHON KOMHUCCHU M apXHBE OpPraHU3aluii";

IMopsAI0OK MCIOMHEHUs] KOMUTETOM IO JI€JlaM 3alliCH aKTOB IPaXKIaHCKOro
COCTOSHHMSI M apXuBOB IlpaBuTenbcTBa XaGapOBCKOro Kpas IOCYHapCTBEHHOH
dyHKuuE "BKTIOYeHHe apXMBHBIX JOKYMEHTOB B cocTaB ApxuBHOro ¢oxna Poc-
cuiickoit @enepaunu’;

[TopsAOK UCIIOTHEHUS! KOMHTETOM IO JieJlaM 3aliCH aKTOB IPaXKJaHCKOro
COCTOSIHHS M apxuBoB IlpaBuTenscTBa XabapoBCKOro Kpas TroCyAapCTBEHHOH
¢yHkuuu "PaspaboTka IpUMEpHBIX HOMEHKIATYP Jejl, MHCTPYKLHH 110 JeNOoNpous3-
BOJICTBY, HHEIX HOPMAaTHBHO-METOJUYECKHX JOKYMEHTOB" .

2. KpaeBoMy rocynapcTBeHHOMY OFO/DKETHOMY YupexjaeHuro "locynap-
CcTBeHHbIN apxuB XabapoBckoro kpas' (majee — rocyJapCTBEHHbIH apXuB Kpas)
OCYILECTBJIATH AESTENBHOCTh B COOTBETCTBUY C YTBEPIKACHHBIMH MOPSIKAMH.

3. PexoMeH10BaTh apXUBHBEIM OTJENIaM, CEKTOpPaM aIMUHMCTpalUi ropoa-
CKMX OKpYroB, MYHHUIMNAJIbHBIX pPaHOHOB Kpas, MyHHLIUIAIBHBIM apXHBHBIM
YUYpEXKIEHUSIM TPU NPENOCTABIEHUH JTOKYMEHTOB Ha PACCMOTPEHHE SKCIIEPTHO-
POBEPOYHOM METOIMIECKON KOMHUCCHM KOMHTETA IO JieJlaM 3allMCH aKTOB Ipax-
JAaHCKOT'O COCTOSIHHSI M apXuBoB IIpaBuTenscTBa XabapoBCKOro Kpas (najee - KO-
MHTET) PYKOBOACTBOBAThCS yTBEPXKIAECHHBIMHU MOPSIIKAMHU.

4. TTpu3HaTh yTPATUBIIMMHU CUITY CJIEIYFOIINE IPUKa3bl KOMUTETA!

ot 22 anpenst 2015 r. Ne 44-n1 "O0 yTBepKA€HUH TOPSAKOB UCTIOJHEHUS T'0-
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CyIapCTBEHHBIX QYHKIUI KOMHUTETOM IO JieIaM 3alliCH aKTOB FPaXIaHCKOTro CO-
crostHUs U apxuBoB [IpaButenscTBa XabapoBCKOro Kpas';

ot 11 aBrycra 2016 r. Ne 74-n1 "O BHeceHHMH M3MEHEHUH B IIPHKA3 KOMMTETA
110 JleJlaM 3allCH aKTOB TPaXKIAHCKOrO COCTOSHMSI U apxuBoB IIpaBurenbcraa Xa-
Gaposckoro kpas ot 22 ampeinst 2015 r. Ne 44-1 "O06 yTBep»KICHUH TOPSJKOB HC-
NOJIHEHHUS FOCYAapCTBEHHBIX (PYHKIUI KOMUTETOM IO J[eJiaM 3alliCU aKTOB I'pak-
JaHCKOTO COCTOSIHMSA 1 apxuBoB [IpaBuTesbcTBa XabapoBCKOro Kpas'.

5. THGOpMaIMOHHO-aHATMTHYECKOMY OT/EIy KOMHTETa B TeYeHHe TPEX JiHeH
C MOMEHTA TIOIMCAHUs 00eCTIeUnTh pa3MellleHrne HaCTOSIIero MpyKasza Ha o(uily-
aJIbHOM caiiTe KOMHTeTa B MH(OPMAIOHHO-TEIIEKOMMYHHUKALIMOHHOM cetn MHTep-
HeT.

6. KoHTpoJib 3a BBITOJHEHHEM HACTOSAIIErO NPUKa3a BO3JIOXKHUTH Ha IIEPBOTO
3aMEeCTHUTENIS MpeJceaTelss KOMUTETa.

[Ipencenarens KoMUTETA O.B. 3aBpsusioBa



VTBEPX/IEH

IIPUKa30M KOMUTETA
o nenaM 3AI'C u apxuBoB
[IpaButenscTBa
XabapoBCKOro Kpas

ot 10.06.2019 Ne 63-n1

I[TOPAIOK

I/ICHOJ‘IHeHI/IS{ KOMHUTETOM IT0 JIeJlaM 3aIlFICH aKTOB I'PaXXIaHCKOTO COCTOSHUSA
u apxuBoB [IpaBuTenscrBa XabapoBCKOTO Kpas roCyAapCTBEHHOM byHKIMM
OTIaCOBaHHME MHCTPYKIHUM MO 1€IONPOU3BOACTBY, HOMEHKIIATYD JIeTl,
TIOJIOYKEHH 00 KCIIEPTHOM KOMUCCHU U apXUBE OpraHU3alii’

1. O01re MoI0XKEHUSs

1.1. TTopsAmOK MCIIOTHEHUS KOMHUTETOM IIO JejiaM 3allMCH aKTOB IpaKJaH-
CKOTO COCTOSHHUS M apxuBoB IIpaButenbcTBa XabapoBCKOro Kpas rocyAapCTBEH-
Hol ¢yHnkuuu "CoriacoBaHue MHCTPYKLMH IO IEJIONPOU3BOACTBY, HOMEHKIATYP
JeJ, TIOJIOXEHHH 00 3KCIIEpTHOM KOMMCCHHU M apXuBe opranusanui” (nanee — I[lo-
PAIOK) peryiaMeHTHPYeT AeSTENbHOCTh 110 COIJIACOBaHHIO JIOKANBbHBIX HOPMAaTHB-
HBIX JOKYMEHTOB [0 BOIIPOCaM AENONpPOM3BOJCTBA M ApXHUBHOTO Jiea: HHCTPYK-
IUH 10 JeJONpPOU3BOJICTBY, HOMEHKIATYp Iel, MOJNIOKEHUH 00 SKCIEepTHOH KO-
MHCCHM M apXHBe OpraHM3allyi, BKIIOYEHHBIX B YCTaHOBJICHHOM IOpAIKE B CO-
CTaB MCTOYHMKOB KOMIIIEKTOBAHUS TOCYAapCTBEHHBIX M MYHHUIUIIAIbHBIX apXHUB-
HBIX yupexaeHuii XaGapoBCKOro Kpasi, apXHBHBIX OT/ENOB (CEKTOPOB) aJMHHHU-
CTpaLyii TOPOJCKMX OKPYroB M MYHUIHUIIANBHBIX paiioHOB XabapoBCKOro Kpas
(manmee — opraHu3anun).

1.2. TocymapcTBeHHas: PyHKLHS HUCIOIHAETCS KOMUTETOM I10 JiejlaM 3aIiCH
aKTOB T'PaXXJaHCKOIO COCTOSHHUs U apXxuBoB IIpaBurenscTBa XabapoBcKkoro kpas
(nanee — KOMUTET U Kpail COOTBETCTBEHHO) IIPH YYaCTHH [OCYAAPCTBEHHBIX U MY-
HULUNAIBHBIX apXMBHBIX yYpEXIEHUM Kpas, apXUBHBIX OTIENOB (CEKTOPOB) aj-
MUHHCTPAIMi TOPOJCKUX OKPYroB M MYHHIMIIANBHBIX pPalOHOB Kpas (Hajee Tak-
)Ke — apxuBhl). IlepedeHb apXMBOB, CBEJICHUS O MeCTe HaXOXJIEeHHUs, rpadpuke pa-
GOTBI, IOYTOBOM M DIIEKTPOHHOM ajpecaX, KOHTAKTHBIX TeleoHax MpeCTaBIeHbI
Ha OQUIMAIBLHOM CaiiTe KOMHUTEeTa B MH(QOPMALMOHHO-KOMMYHUKAIMOHHOHN CETH
HNHutepHer.

IIpy HMCIOJHEHHH TOCYAapCTBEHHON (QYHKIMM KOMMTET, apXUBBI B3aHMO-
JEHCTBYIOT C OpraHU3alMsIMH, TpaxIaHaMy — (OHIOoAEpKATEIIMU apXUBHBIX J10-
KyMEHTOB.

1.3. Bompochl coriacoBaHUsi UHCTPYKIMH I10 JI€JIOIPOU3BOACTBY, HOMEH-
KJIaTyp Jell, TONOKEH!H 00 IKCIEePTHOH KOMHCCHM M apXWMBE€ OpraHHW3alii pac-
CMaTpUBAIOTCS B YCTAaHOBICHHOM IIOpAAKE Ha 3acelaHusAX OSKCIEPTHO-
IIPOBEPOYHOM METOAMYECKOM KoMuccun KomuTeTa (Hanee — IIIMK).

1.4. TIpaBOBBIMH OCHOBAHMSIMH WCIIOTHEHHs TOCYIAapCTBEHHOW (YHKLHMH
SIBJISIFOTCSL:
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denepanbHbiit 3ak0H 0T 22 okTs10ps 2004 1. Ne 125-@3 "O6 apxuBHOM Jejie
B Poccuiickoit ®enepanun’;

IIpaBuiia OpraHd3alii XpaHEHUs, KOMIUIEKTOBAHHs, y4eTa U UCIIOJIb30Ba-
HHs JOKyMeHTOB ApxuBHOro ¢ponna Poccuiickoit @enepaundt U APYTUX apXUBHBIX
JIOKyMEHTOB B FOCYapCTBEHHBIX ¥ MyHHIIUIATIbHBIX apXUBax, My3esX 1 6ubimo-
TeKax, OpraHuzaunusx Poccuilckod akaJeMHu HayK, YTBEpXXIEHHBIE IPHKa30M
MuHHCTEpPCTBa KyJIbTYphl B MacCOBBIX KOMMyHHKaui Poccuiickont denepanuu
ot 18 stuBapst 2007 1. Ne 19;

[NpaBuia opraHd3aliy XpaHEHUs, KOMIUIEKTOBAaHMs, y4eTa U HCIOIb30Ba-
HUs TOKyMeHTOB ApxuBHOro (onna Poccuiickon ®enepanuu u Jpyrux apXuBHBIX
IOKYMEHTOB B OpraHax rocyJapCTBEHHOM BJIaCTH, OpraHaXx MeCTHOI'O CaMOYIIpaB-
JIeHUs] ¥ OpraHu3allMAX, YTBEp)KACHHbIe PHKa3oM MHHKMCTEPCTBa KyJIbTyphl Poc-
cuiickoi Meneparmu ot 31 mapta 2015 r. Ne 526;

[MpumepHOe MOJI0KeHHe 00 apXUBe OPraHW3allUM, YTBEPKIEHHOE IPUKA30M
®enepanbHOro apXMBHOTO areHTcTBa oT 11 ampers 2018 r. Ne 42;

[TpumepHOe TMOJIOXKEHHE 00 JKCIEPTHOM KOMMCCHUH OpraHM3alliH, YTBEp-
XKIeHHoe npukazoM DenepanbHOro apxuBHOro areHrcrsa oT 11 ampenst 2018 .
Ne 43;

3akon XabapoBckoro kpast oT 29 ceHTa6psa 2005 r. Ne 299 "O peanusanuu
nonHOMounii XabapoBCKOTO Kpasi B 00JaCTH apXHBHOTO Jena";

ITono)XxeHue 0 KOMHUTETE IO JieJilaM 3allUCH aKTOB IPaKIaHCKOI'0 COCTOSHHS U
apxuBoB IIpasurenscTBa XabapoBCKOTo Kpasi, yTBepXKIeHHOe mocTaHoBinenreM [lpa-
BUTENLCTBA XabapoBckoro kpast ot 31 nexabps 2014 r. Ne 526-mp;

[Tonoxenue 00 SKCIEPTHO-IPOBEPOYHON METOAUYECKOM KOMHCCHHM KOMH-
TeTa 110 JIeJIaM 3allUCH aKTOB I'PaXIaHCKOI0 COCTOSHUS U apxuBoB IIpaBurenbcTBa
XabapoBCKOro Kpasi, YTBEp)KIECHHOE NPHKa30M KomuTteTa oT 25 ampens 2019 T
Ne 34-m.

1.5. Pe3ynpTaToM HCIIOJIHEHHS TOCYJapCTBEHHON (DYHKIMHU ABISAETCS COTJIa-
COBaHME MHCTPYKIMI IIO JeJIONPOU3BOACTBY, HOMEHKIATYpP Jell, NMON0XKeHuH 00
SKCIEPTHOM KOMUCCHH M apXHMBe OpraHU3alui ([anee TakkKe — JOKYMEHTBI).

2.0 raHu3anusd MpoBEACHUS 3KCIEPTU3BI MPOEKTOB JOKYMEHTOB 4JICHAMU
2

2.1. OcHOBaHMEM il TIPOBENEHUS IKCIIEPTU3bI IPOEKTOB JOKYMEHTOB 4JjIe-
Hamu DIIMK u BoiHecenus Ha 3acemanue DIIMK Bompoca 00 ux coriacoBaHuM
ABJISETCA IPENOCTaBICHUEe apXUBaMH B KOMHTET IIPOEKTOB MHCTPYKIMH TI0 €TI0~
IPOU3BOJICTBY, HOMEHKIIATYP eI, OJ0KEHUH 00 9KCIepTHOM KOMUCCUH B 00 ap-
X¥MBe OpraHu3aIii (1anee — TOKYMEHTBI).

[epen mpenocraBieHueM npoekTos AoKyMmeHToB Ha OIIMK crnenumanuctsl
ApPXHUBOB OCYILECTBIISIOT UX IPEIBAPUTEIBHOE PACCMOTPEHHE.

2.2. IIpoexThl JOKYMEHTOB MPEOCTaBIIAIOTCS B KOMUTET JJIsi PACCMOTPEHUS
na DIIMK B cooTBETCTBHH C rpadKOM 3acelaHUH, pa3MEIIEHHbIM Ha OQUIHAIIb-
HOM caiiTe KOMUTeTa B HH)OPMAaIMOHHO-KOMMYHHUKALlMOHHON ceTu MHTepHeT:
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- apXUBHBIMH OTIENaMU (CEKTOpaMM) aMUHUCTPALMH FOPOJCKUX OKPYroB
¥ MYHMIMIAIbHBIX PafOHOB Kpas, MyHUIUNAIBHBIMU apXMBHBIMHU YIPEIKICHHUA-
MU Kpasi — B CpOK He mo3jHee, 4eM 3a 10 pabouux jHe# N0 AHA MPOBEIEHHUs O4e-
penHoro 3acenanus JIIMK;

- KpaeBHIM TOCY/IapCTBEHHBIM OIO/DKETHBIM yupeknenueM "l'ocynapcTBeH-
HbII apxuB XabapoBckoro Kpas" (najiee — rocapxus Kpas) — B CpPOK He IO3JHEe,
4eM 3a 7 pabodux JHeH 10 JHs mpoBefeHus odepennoro sacenanus JIIMK c¢ mpu-
JIO)KEHHEM COOTBETCTBYIOLIMX 3aKIIOYEHHH 00 HMTOrax IMpeBapHTeNIbHOTO pac-
CMOTpEHHUS IIPOEKTOB JIOKYMEHTOB.

2.3. TIpoeKThl JOKYMEHTOB, IIPEOCTABIEHHBIE C HAPYIICHUEM CPOKOB, yKa-
3aHHBIX B IyHKTe 2.2 Hacrosmero Ilopsaka, paccMaTpuBarOTCA Ha CIIEAYIOIIEM
3acenanuu JIIMK.

2.4. Ynensl DIIMK mpoBOIAT 3KCIIEPTU3Y IPOEKTOB JOKYMEHTOB B TCUCHUE
ceMH paboumx JHEH cO JHA MX PETUCTPAllUU B IMHOM KpaeBOH apXUBHOM HH(OP-
MAallMOHHOM CUCTEME.

2.5. Tlo pe3ynbraraM OSKCIEPTU3bI MPOEKTOB JOKYMEHTOB YJICHbI OIIMK
BHOCAT npemioxenus cexperapro OIIMK o BKiItOYeHHH BOIIPOCOB B IIOBECTKY 3a-
cenangusa DIIMK.

3. Ilpunsatue DIIMK peleHus 0 cOrIacoBaHHHU (HECOTTIACOBAHMH ) IIPOEKTOB
JIOKyMEHTOB, €ro JIOKyMeHTaIbHOe O(pOpMIIeHHe, HHPOPMUPOBAHHE Op-
raHH3aldi O IPUHATOM PEIICHHH

3.1. Unens! DIIMK B Xoze 0OCyXI€HHs BOIIPOCOB IIOBECTKH Ha 3acedaHUH
DIIMK BHOCST NPEIJIOKEHHS O COTTaCOBaHUH (HECOTNIACOBAHUM) IIPOEKTOB JIOKY-
MEHTOB.

3.2. OcHOoBaHHEM IS OTKa3a B COIVIACOBaHUU IPOEKTOB JIOKYMEHTOB SIBJIS-
€TCSl HECOOTBETCTBHE UX TPEOOBaHUAM:

- IEMCTBYIOIIEro 3aKOHOJATeIbCTBA ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®enepaiyu B 006JacTH apXUBHOTO Jlella, UHPOPMALUK B JOKyMEHTa-
IIMOHHOTO obOecTieyeHus: yIpaBJeHus;

- TUIIOBBIX, BEJOMCTBEHHBIX M HHBIX NEepeYHEl NOKYMEHTOB C yKa3aHUEM
CPOKOB UX XpaHEHHUS;

- HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB (hefeparabHbIX OPraHOB, OpraHu-
3anuii B cpepe apXUBHOTO Jela.

3.3. Ha coriacoBaHHBIX MpOEKTaxX NTOKYMEHTOB O(QopMIisieTcs Irpu¢ coria-
cosanus DIIMK c npocrasnenuem nedatu JIIMK. CornacoBanHsle TOKyMEHTHI B
TeYeHHe TpeX pabouuXx JHeW HaIlpaBIISIOTCA B apXUBHI JUId [I€peladyu B OpraHu3a-
107058

3.4. HecornacoBaHHbIE POEKTHI JIOKYMEHTOB B TeYEHUE TpeX pabodux AHen
IIepeIalOTCsl B apXUBHI JIJIS HAMPABJIEHUs B OPraHU3alliy B LEIIX UX JOpabOTKH U
TIOBTOPHOTO TpeJicTaBieHus Ha paccmoTperne OIIMK.

3.5. ITo uroram 3acenanus DIIMK B Teuenue 10 pabouux gHen opopmiser-
Csl IIPOTOKOJI, BBIMMMCKH M3 KOTOPOTO B TeueHHe 12 pabouux JHEH co JHS 3acela-
aust DTIMK HanpasistoTCs B apXUBbI U OpTaHU3aIMH 11 PyKOBOJACTBA B paboTe.
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3.6. Mudpopmanus o npursThiX pemenusx IIIMK pasmermaercs B TCICHHE
nBeHamuaty pabounx aHeit co nHsa 3acemanus OIIMK Ha o(hULMATEHOM CalTe
KOMUTETA B HHPOPMALMOHHO-KOMMYHHUKAIMOHHOH ceTu MIHTepHeT.




